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REGIONAL MUNICIPALITY OF SUDBURY

BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: March 13, 1979

NO. OF PAGES: 1

REVISION DATE: March21, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

GROUP: Inspectors

General Zoning Policy

POSITION: Building Inspector

573

e e e S SN Y
: 3 ONEORMIN : E \ ] HISTORY:

A building permit may be issued for an addition to a Legal Non-Conforming
Building if it is legal non-conforming with respect to location and if the proposed
addition is in compliance with the requirements of the applicable zoning by-law.

If a legal survey, showing the location of the building is available, no site inspection
will be required. Otherwise a site inspection will be conducted to substantiate the
l building location.

Legal non-conforming buildings that have encroachments or uses not in compliance
( vith the applicable zoning by-law must be referred to the Committee of
.. .adjustment.

If there is any doubt or question whether a permit can be issued, direction should
be sought from the Chief Building Official.

il
ICROSS REFERENCES:
{ ‘ MEPARTMENT HEAD SECTION HEAD PREPARED BY
W.E, Lautenbach ‘ G.A. Mazza, P.Eng

March 27, 19%6







v REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
K\ PROCEDURE DOCUMENTATION

EFFECTIVE DATE: March 23, 1979 NO. OF PAGES: 2

REVISION DATE: March 21, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
General Zoning Policy GROUP: Building Inspection & Building Permit Services

POSITION: Building Inspector & Permit Control Clerks
HISTORY:

Required Front Yard
In all areas the required front yard shall be considered as the minimum front yard

setback for a main building under the applicable zoning. It shall be measured from
the front lot line towards the main building and extend from site lot line to side lot
line,

Required Side Yard Other than Required Flank Side Yard

In all areas the required side yard shall be considered as the minimum side yard
g\etback for a main building under the applicable zoning. It shall be measured from
. e side lot line towards the main building and extend from the required front yard
'to the required rear yard.

Required Rear Yard Other than Corner Lots

In all areas the required rear yard shall be considered as the minimum rear yard
setback for a main building under the applicable zoning. It shall be measured from
the rear lot line toward the main building and extend from side lot line to side lot
line.

Required Flank Side Yard
In all areas the required flank side yard shall be considered as the minimum flank

yard setback for a main building under the applicable zoning. It shall be measured
from the flank side tot line toward the main building and extend from the required
front yard to the rear lot line.

CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY
W.E. Lautenbach G.A. Mazza, P.Ing.

(" st 13, 1996

~—
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HISTORY - continued

In all areas the required rear yard of a corner lot shall be considered as the
minimum rear yard set-back for a main building under the applicable zoning. It
shall be measured from the rear lot line toward the main building and extend from
the required flank side yard to the side lot line opposite the flank side lot line.

FEES:

[N

March 27, 1996




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

IEFFECTIVE DATE: March 16, 1979 NO. OF PAGES: 1
| REVISION DATE: Mt 21,1596 DEPARTMENT: Planning nd Development
PURSUANT TO POLICY: SECTION: Building Services
General Zoning Policy GROUP: Inspectors

POSITION: Building Inspector
VARDCIARIFICATIONS | |HISTORY:
Front Yard

| In all areas the front yard shall be considered as that area from the front lot line to
the closest point of the main building and from side lot line to side lot line.

Side Yard Other Than Flank Side Yard
In all areas the side yard shall be considered as that area from the side lot line to the
closest point of the main building and from the front yard extending to the back
yard.

[ Rear Yard Other Than Coruer Lots

In all areas the rear yard shall be considered as that area from the rear lot line to the

closest point of the main building and from side lot line to side lot line.

Flank Side Yard
In all areas the flank side yard shall be considered as that area from the flank side
lot line to the closest point of the main building and from the front yard to the rear

lot line.

Rear Yard - Corner Lot
In all areas the rear yard of a corner lot shall be considered as that area from the
rear lot line to the closest point of the main building and from the side lot line to the

flank side yard.

CROSS REFERENCES:

I DEPARTMENT HEAD SECTION HEAD PREPARED BY

k_ ~ /.E. Lautenbach G.A Mazza, P.Eng

March 27, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

DEPARTMENT: Planning and Development

The intent of regulations regarding the maximum coverage of rear yards is to

protect "sun" and "air" rights of neighbours.

| Since swimming pools do not infringe upon these rights, it is allowable that they
cover more of a required rear yard than permitted by the by-law.

SECTION: Building Services

GROUP: Inspectors

POSITION: Inspector

HISTORY:

CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY
W.E. Lautenbach G.A. Mazza, P.Eng.

(’ «h 27, 1996
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EFFECTIVE DATE: April 2, 1996

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 2

REVISION DATE: April 4, 1996

DEPARTMENT: Plamning and Development

PURSUANT TO POLICY:

Zoning By-law

SECTION: Building Services

GROUP: Inspectors

POSITION: Permit Clerks and Plans Examiners

!

It is required that the "REMOVAL OF BUILDING AGREEMENT -

L.
i

REQUEST FORM" be completed, if a permit application is received for
construction of a dwelling on a property on which another building already exists
and where the construction of the second dwelling unit would be contrary to the
Zoning By-law in an "R1" zone.

Following are the requirements for removal of a building:

The Owner(s) will be required to deposit $1,000.00 to guarantee the
removal of the existing building within three (3) months of occupancy of
the new building. The Owner(s) may instead convert the building to an
accessory building not for human habitation within the same time period,;
the same deposit will apply. If the building is demolished, the deposit will
be returned and the Agreement removed from title. If the building is
converted, the deposit will be returned but the Agreement will remain on
title.

Any Mortgages or Charges on title to the subject properties will have to be
postponed to this Agreement.

The Owner(s) must pay registration fees of $50.00 for the Agreement and

the same amount for any required Postponements of Charge/Mortgage and
any discharge of the Agreement.

.2/

CROSS REFERENCES;:

Inter Office Correspondence, dated April 2, 1996, from the Director of Legal Services/Regional Solicitor

.

DEPARTMENT HEAD

SECTION HEAD

PREPARED BY:

_.E. Lautenbach

G.A. Mazza, P.Eng.

LS. Clarke, CPS, AMCT

August 15, 1996




HISTORY - continued

-2

4. The agreement will be prepared at a charge of $315.00 (plus G.S.T. of
$22.05) by Regional Legal Services, and will be prepared as soon as
possible, given workload at any given time. The Owner(s) will be
contacted once the Agreement (and Postponements, if any) are ready for
signing and may pick them up if desired; otherwise they shall be mailed
out.

5. A building permit should not be issued until Legal Services advises the
Agreement (and Postponements) have been registered.

6. Gne copy of the "REMOVAL OF BUILDING AGREEMENT -
REQUEST FORM" should be kept on file

one copy of the form should be given to the applicant
and
one copy should be forwarded to Legal Services

Attachment: Removal of Building Agreement - Request Form

FEES: $1,000.00 -  to guarantee the removal of the existing building within
three months of occupancy of the new building (to be
returned if the building is demolished)

$50.00 - for the Agreement
$50.00 - for any required Postponements of Charge/Mortgage and
I any discharge of the Agreement
% : $315.00 - (plus G.S.T. of $22.05) for preparation of the Agreement
Il by Regional Legal Services.

August 15, 1996
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Name(s) in Full of Owner(s)

Mailing Address:

JANUARY, 199
THE REGIONAL MUNICIPALITY OF BUDBURY
REMOVAL OF BUILDING AGREEMENT -~ REQUEST FORM
{Tc ba used if a building sxists on ths property that

would be contrary to the Zoning By-law with the new
building such as a second dwelling unit in an "R1* zone)

Date:

Application Number:

Telaphone Number: . Home: Hork:
Description of Properties: Parcel (s):
,‘ Lot: Conc. :
Lot: Plan;:
Taownship:
Street!: - Number;

Area Municipality:

Owner(s) has applied for a

Building Permit to construct:

Zoning By~law Number:

Type of Building to be Removed:

NOTICE TO APPLICANT:

1.

The Owner(s) will be required to deposit $1,000.00 to guarantee the
removal of the existing building within three months of occupancy of the
new building. The Owner(s) may instead convert the building to an
accessory building not for human habitation within the same time peried;
the same deposit will apply. If the building is demolished, the deposit
will be returned and the Agreement removed from title. If the building is
converted, the deposit will be returned, but the Agreement will remain on

title.

Any Mortgages or Charges on title to the subject properties will have to
be postponed to this Agreement.

The Owner(s) must pay registration fees of $50.00 for the Agreement and
the same amount for any required Postponements of Charge/Mortgage and any
discharge of the Agreement.

This Agreenment will be prepared at a charge of $315.00 (plus G.8.T. of
$22.05) by Regional legal Services, and will be prepared as scon as
possible given workload at any given time. The Owner(s) will be contacted
once the Agreement (and Postponements, if any) are ready for signing, and
may pick them up if desired, otherwise they shall ba mailed out.

Permit Control Clerks

BUILDING CONTROLS

1.

THE PERNIT BHOULD NOT BE ISSBUED UNTIL LEGAL ADVISES THE AGREEMENT (AND
POSTPONENENTS) HAVE BEEN REGISTERED.

KEEP OME COPY OF THIS FORM FOR TEE FILE, GIVE ONE TO THE APPLICANT, AND
SEND THE THIRD TO THE LEGAL DEPARTMENT.

1
=9
-






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: April 2, 1996

NO. OF PAGES: 2

REVISION DATE: April 4, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Zoning By-law

Following are the requirements for Lot Consolidation:

otherwise dealt with except as a block.

postponed to this Agreement.

possible, given workload at any given time.

SECTION: Building Services

GROUP: Inspectors

It is required that the "LOT CONSOLIDATION AGREEMENT - REQUEST

FORM" be completed, if a permit application is received for construction of a
building on a lot or parcel line or if more than once piece of land is necessary to
meet zoning requirements, or if an accessory building is to be placed on a piece of
land by itself.

1. The Agreement will provide that all lots will remain together under
; common ownership and may not be independently sold, mortgaged or

2. Any Mortgages or Charges on title to the subject properties will have to be

3. The Owner(s) must pay registration fees of $50.00 for the Agreement and
the same amount for any required Postponements of Charge/Mortgage.

4. The agreement will be prepared at a charge of $315.00 (plus G.S.T. of

$22.05) by Regional Legal Services, and will be prepared as soon as
The Owner(s) will be
contacted once the Agreement (and Postponements,
signing and may pick them up if desired; otherwise they shall be mailed out.

POSITION: Permit Clerks and Plans Examiners
HISTORY:

if any) are ready for

L2
CROSS REFERENCES:
Tnter Office Correspondence, dated April 2, 1996, from the Director of Legal Services/Regional Solicitor
"DEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A. Mazza, P.Eng. LS. Clarke, CPS, AMCT - } ,,)

August 15, 1996
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5. A building permit should not be issued until Legal Services advises the
Agreement (and Postponements) have been registered.

6. One copy of the "LOT CONSOLIDATION AGREEMENT -
REQUEST FORM" should be kept on file

one copy of the form should be given to the applicant
and
one copy should be forwarded to Legal Services

Attachment: Lot Consolidation Agreement - Request Form

HISTORY - continued

( ZES: $50.00 - for the Agreement

X $50.00 - for any required Postponements of Charge/Mortgage

$315.00 - (plus G.8.T. of $22.05) for preparation of the Agreement
by Regional Legal Services.

e

August 15, 1996



I ‘ - , JANUARY, 1¢
THE REGIONAL MUNICIPALITY OF SUDBURY

w LOT CONSOLIDATION AGREENENT - REQUEBT FORNM

(To be used if a bullding straddles a lot or parcsl lina,
or 1f more than ona piece of land is necessary to mest
zoning requirements, or if an accessory building is to
be placed on a piece of land by itself)

Date:

Application Number:

Nane(s) in Full of Owner(s)

Mailing Address:

Telephone Number: Home: ___ Work:
Dascription of Propertieg} Parcel{s):

Lot conc,

13

Lot Plan:

Township:
Street; Number:
Area Mynicipality:

Owner (s} has applied for a
Building Permit to construct:

Zoning By-law Number: Zoning Category:

NOTICE TO APPLICANT:

1. The Agreement will provide that all lots will remain together under commc
ownership and may not be independently sold, mortgaged or otherwise dealt
with except as a block.

2. Any Mortgages or Charges on title to the subject properties will have to
ba postponed to this Agreement.

a. The Owner(s) must pay regisfration fees of $50.00 for the Agreement and
the same amount for any required Postponements of Charga/Mortgage.

4. This Agreement will be prepared at a charge of $31%.00 (plus G.5.T. of
$#22.05%) by Regional Legal Services, and will be prepared as soon as
possible given workload at any given time. The Owner(s) will be contactec
once the Agreement (and Postponements, if any) are ready for signing, and
may pick them up if desired, otherwise they shall be mailed out.

Permit Control Clerk

BUILDING CONTROLE

o THE PERNIT SEOULD NOT BE IBSUED UNTIL LEGAL ADVISES THE AGREEMENT (AND
POATPONEMENTS) EAVE BEEN REGISTERED.

2. KEEP ONE COFPY OF THIS FORMN FOR THE FPILE, GIVE ONE TO THE APPLICANT, AND
SEND THE THIRD TO THE LEGAL DEFPARTMENT.

——
e






EFFECTIVE DATE: January 1973

NO. OF PAGES: 2

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

REVISION DATE: August2], 199

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

General Zoning Policy

SECTION: Building Services

Administration

GROUP: Inspection/Plans Examination/Permit Control & Project

POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:
1. Plans must be submitted.
This procedure has been developed
2. A Permit is required. to ensure that the by-law regulations
pertaining to safety with respect to
3. The fence height has to be four feet (4') minimum. swimming pools en swimming pool
enclosures are adhered to.
4. If the fence is of chain link construction, it shall not be greater that 1%
diamond mesh.
i)
% Openings in vertical boards shall not exceed 14",
6. All horizontal bracing or attachments located on the outside of the fence
must be at least four feet (4') apart,
7. Gates must conform to fence requirements and be equipped with self-
closing and self-latching devices located at the top of the gate and on the
inside of the gate.
8. Barbed wire or electrical fences are prohibited.
9. Fences located within four feet (4') of the pool must be six feet (6") in
height and a continuous handhold is required along the edges of the pool.
.2/
CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
“W.E. Lautenbach G.A. Mazza, P.Eng, 1.8. Clarke, CPS, AMCT
- 1h

Auguse 21, 1996







HISTORY - continued

10.  Refer to the by-law to determine the size, location and materials required
for posts, horizontal rails, mesh, etc.

11.  The purpose of the enclosure is to make the swimming pool not readily
accessible to small children.

12, Diagonal bracing on the outside of the fence is prohibited.

NOTE: The Town of Nickel Centre has no by-law regulations respecting
swimming pool enclosures; however, a permit is required for the
pool and common sense dictates that a required fence be provided.
In the Town of Rayside-Balfour approval for the fence must be
obtained i writing from either the Clerk or the By-law

Enforcement Officer,

< Fences must comply with applicable zoning regulations.

Attachment: Drawing 83 series only
Drawing 62-192 only

( . 1Y

FEES:

August 21, 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

/—\

-
EFFECTIVE DATE: December 9, 1992 NO. OF PAGES: 1
REVISION DATE: August20,1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
300 Series Zoning By-laws GROUP: Inspection/Plaans Examination/Permit Control & Project
Administration
POSITION: Inspectors/Plans Examiners/Permit Control Clerks

The attached information should assist in determining the application of the zoning | This procedure has been developed
by-law to rear yard requirements. to demonstrate the application of
the zoning by-law to rear yard
It is extremely imporant to note that the definition of CORNER SIDE YARD requirements.

means a yard extending from the front yard to the rear lot line of a corner lot and
from the flankage lot line of such lot to the nearest part of any main building or
structure on such lot.

Lo

EAR YARD means a yard extending across the full width of a lot between the
[Tear lot line of such lot and the neares part of any main building or structure on
such lot, BUT EXCLUDING ANY PART OF A CORNER SIDE YARD AS
DEFINED HEREIN,

CONSEQUENCE:

The zoning requirements spelled out herein, attempt to explain the need to give
extra care to the determination of REAR YARDS and the subsequent effect on
REAR YARD COVERAGE when constructing accessory buildings in the REAR
YARD,

Any questions in this respect should be directed to the Chief Building Official

Attachments (7): 1-24
I-25
Drawing Lot 120, Renee Crescent (2)
1-48
Maps - Garson (2)

CROSS REFERENCES: Memo dated December 9, 1992 from the Director of Building Controls to Plans
Examiners, Inspectors and Permit Control Clerks.

- EPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A. Muwza. P.Eng, LS. Clarke, CPS, AMCT 1 ()

August 20, 1996







(109}

(110)

(111)

(b)

(e)
(d)

(a)

(£)

(h)

(1)

"LOT AREA" means che total horizontal area within the lot lines
of a lot, excluding any part of a navigable waterbody.

"LOT COVERAGE"™ means that part of a lot, or that percentage of

the lot area of a lot, covered by the perpendicular projections
onto a horizontal plane of all buildings on the lot. ]

“LOT" means an area of land under one ownership, other
than a road, which is used as the site of, and pertains to,
one or more main buildings, structures or uses, together
with any buildings, structures or uses accassory tharero,
regardless of whether or not such area of land constitutes
a registered lot. ~

"CORNER LOT" means a lot located directly adjacent either
TO an intersection of two cor more roads or to a bend in a
road, where the said intersection or bend has an interior
angle, measured along the street lines of such lot, of not
more than 135 degrees, but does not include any lot having
three or more distinct interior lot lines whers such lot
is so shaped that, if it were deemed to be an interior |
lot, the lot frontage of such lot would be less than the
lot depth thereof.

"REVERSE CORNER LOT" means a corner lot the rear lot line
of which abuts a key lot.

"INTERIOR LOT" means any lot which abuts a road but which
is not a corner 1lot.

"KEY LOT" means an interiocr lot having an interior side
lot line which coincides wizh the rear lot line of a
corner lort. :

"THROUGH LOT" means an interior lot'abutting wwo or more
roads. .

"LANDLOCKED LOT" means a lot which does not abut a road,

other than a waterfront lot.

“WATERFRONT LOT" means a lot having a shoreline but no
street line.

"THROUGH WATERFRONT LOT" means a waterfronc lot having two
Or more separats shorelines.







L

{112)

(113)

(114)

I-25

"LOT DEPTH" means the shortest horizontal distance between the
mid-point of the front lot line of a lot and the mid-point of
the rear lot line of the said lot.

"LOT FRONTAGE" means the horizontal distance between the side
lot lines of a lot, such distance being measured:

(1)

(ii)

(a)

()

along a line perpendicular to the side lot lines, in the

Case either of a lot having parallel side lot lines or of
a2 corner lot having a bent corner but where the side lot

lines are parallel axcept for such bend; or

along a line which is parallel to, and 6 m distant from,
the front lot line, in any other case.

"LOT LINE" means any boundary of a lot or the vertical
Projection thereof. '

"FRONT LOT LINE" means:

(i) in the case of an interior lot other than a through
lot, the street line of such lot: '

(i1} in the case of a corner lot whera:

1. the street lines are not of equal length, the
shorter street line

2. where the street lines are of equal length, either
street line shall be deemed a front lot line
provided that the resulting lot frontage of the
said lot does not exceed the resulting lot depth
thereof:;

where the street lines meet in a curve or in a
saries of straight lines which together form a
bend, the street line shall be deemed to include
the projection of a straight street line, or in the
case of a curve, the projection of the tangent of
the curve to their point of intersection:

{iii) in the case of a through lot, any one straet line of

such lot, other than a street line abutting a reserve
established by a public agency to restrict or control
access to an abutting road from such lot.

™G
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(a)

{e)

(£}

{(q)

(h)

(i)

(3

(k)

(1)

(m}

I-48

"REAR YARD" means a yard extsnding across the full width
of a lot between the rear lot line of such lot and the
hearast part of any main building or structure on such
lot, but excluding any part of a corner side yard as
defined herein.

REAR YARD DEPTH" neans the shortest horizontal dimensicon
of a rear yard between the rear 1ot line of a lot and the
Nearest part of any main building or structure on such
lot., .

"INTERIOR SIDE YARD" means a yard extanding from the front
yard to the rear yard of a lot and from an interior side
lot line of such lot to the nearest part of any main
building or structure on such lot.

"INTERIOR SIDE YARD WIDTH" means the shortest horizontal |
dimension of an interior side yard between an interior
side lot line of a lot and the nearest part of any main
building or structure oo such lot.

"CORNER SIDE YARD" means a yard extending from the front
yard to. the rear lot line of a corner lot and from the
flankage lot line of such lot to the nearest part of any
zain building or structure on such lot.

"CORNER SIDE YARD WIDTH" means the shortest horizontal
dimension of a corner ‘side yard between the flankage lot
line of a corner lot and the nearest part of any main
building or structure on such lot.

"SIDE YARD" maans an intericr side yard or corner side
yard.

"EXTERICR YARD" means a yard abutting a street line, and
inclgdcs a front yard and & corner side vard as de®ined
ersin.

"INTERIOR YARD” means a yard which is not an exterior
yard.

"REQUIRED YARD" means that part of a yard whigh:
(i) is locatad adiacent %o a lot line:

(ii) has the minimum front yard depth, rear yard depshk or
side yard width required heredy.
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: August 29, 1979 NO. OF PAGES: 1

REVISION DATE: March 25, 1996

DEPARTMENT: Planning and Development

Interim Zoning By-law

When dealing with the location of accessory buildings under the Interim Zoning

By-law, section 3.1.1. Page 21,

This section allows for the placing of an accessory building to "no closer than two
(2) feet from any lot line", but does not take into consideration the eave projection.

Section 3.1.4. of this by-law regarding permitted projections allows eaves to extend
“to required side yards to no closer than two (2) feet from the lot line.

rWe shall be required to advise the people that the eave of the accessory building
can be no closer than two 2) feet to the lot line. This may place the wall of the
building three (3) feet from the line depending on the width of the eave projection.

PURSUANT TO POLICY: SECTION: Building Services

GROUP: Inspectors

POSITION: Building Inspector

HISTORY:

the following is important to remember:

CROSS REFERENCES:

Sudbury Zoning By-law - Accessory Buildings

" NEPARTMENT HEAD

SECTION HEAD PREPARED BY

“W.L. Lautenbach

LA Mazza, P Eng.

20

Atgust 15, 1996




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: March 2, 1979 NO. OF PAGES: 1
REVISION DATE: March 25, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Interim Zoning By-law Section 3.2.2.2.(b) GROUP: Inspectors

POSITION: Building Inspector

ox:
g i B DPVE G
& 3 A OB B

EEINENEEWNWERD
baniheabedinil S

. | HISTORY:

R o T A R A R R

The above noted section reads: * Where no garage or carport is attached or where
no access to the rear yard is provided from a public road, then one side yard must
not be less than nine (9) feet."

The Planning Department has been questioned as to the wording of this section and
Building Controls have been advised that there should be a word change in this
statement.

T

. 'he word “or", located between "attached” and "where", should be changed to
read: "and.”

The intent of this statement is that if a building is constructed without an attached
garage or carport, then the side yard on that side would be required to be nine (9)
feet to comply with the parking space required in Section 2.7.1 of this by-law.

CROSS REFERENCES:

A DEPARTMENT HEAD SECTION HEAD PREPARED BY

( - .E. Lautenbach G.A Mazza, P.Eng. _ -~

Marck 27, 199



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September 4, 1979 NO. OF PAGES: 1
REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Sudbury Zoning By-law GROUP: Inspectors

POSITION: Building Inspector

e S S e :
- S . | HISTORY:
5 S i % R

Section 2.2.9., City of Sudbury Zoning By-law as amended by By-law 79-25 reads
as follows:

2.2.9. Location of Accessory Buildings

Except as provided for in subsection 2.2.10, and 7.1.2., accessory buildings must
comply with all yard requirements of the district but may be located in a required
rear yard provided that such buildings occupy no more than thirty (30) percent of
the area of a required rear yard and are located not closer than two (2) feet from ‘
. 'rear and/or side lot line and not closer than a permitted major structure from a |
side lot tine abutting a street. ]

5 %‘-V:‘:'&’;:O

All accessory buildings must therefore have no part of the structure closer than two
(2) feet from the lot line. As a result section "3.6. - Permitted Projections" is not
to be applied to eaves, etc...., on accessory buildings. i

Although pools may now be erected to within two (2) feet of a lot line please refer
to By-law 78-70 in regards to the supply of safety hand holds.

CROSS REFERENCES:
Interim Zoning By-law - Accessory Building Location
( - EPARTMENT HEAD SECTION HEAD PREPARED BY

W.E. Lastenbach G.A Mazzs P.Eng oo
: - 7
| 1

March 17, 19%







EFFECTIVE DATE: July 12, 1995

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES:

2

REVISION DATE: August 230, 1995

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

City of Sudbury Zoning By-law 95-5007

SECTION: Building Services

GROUP: Building Inspection & Permit Services

POSITION: Building Inspectors & Permit Control Clerks

HISTORY:
City of Sudbury Zoning By-law 95-500Z which was adopted on July 12, 1995,
states as follows: This procedure has been developed
in order to facilitate applications
Notwithstanding any other provision hereof to the contrary, home occupations shall dealing with home occupations
be permitted in any zone, except in an R7 Zone, subject to the following provisions:
(1) A home occupation shall be conducted as an indoor accessory use within
a permitted dwelling, other than a seasonal dwelling, without changing the
‘ primary residential character thereof,
Y
P\n) No person who does not reside in the dwelling unit to which a home
occupation is accessory shall be employed on the premises in conjunction
therewith,
(i)  No goods, wares or merchandise shall be displayed for sale or rent in
conjunction with a home occupation.
(iv)  No retail use of the premises shall be permitted as a home occupation,
(v} Except in Open Space Zones, no open storage shall be permitted in
conjunction with a home occupation and no part of any accessory building
or structure shall be used for a home occupation.
(vi)  The total floor area used primarily for a home occupation shall not exceed
the equivalent of 25% of the dwelling unit area of the dwelling unit to
which such home occupation is accessory.
L2/
CROSS REFERENCES:
( " EPARTMENT HEAD SECTION HEAD PREPARED BY:
rW.E. Lautenbach G.A. Mazza, P.Eng. L.S. Clarke, CPS, AMCT - 3 4

Augnst 26, 1996
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No extemal dlsplay or advertlsmg, other than a perrmtted name plate sign,
nor any other extemal indication that a ‘home occupation is being conducted
on the prermses shall be pemntted in’ conjunctlon with a home occupatlon

No home occupatron shall create or become a pubhc nuisance, partlcularly

with" regard to noise, odours trafﬁc parkmg,.ennssmns or racho or |
, telewsmn 1nterference : - L

The home occupatlon shall not mvolve the use of the prermses asa base of .

operatlons for persons who are employed by or associated with the home

. . occupatlon, nor shall the premises be used to assemble or rally such persons
. for transportatlon to a work srte

'FEES:

HISTORY - contihoeﬁ -

August 26, 1996




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: February 27, 1984 NO. OF PAGES: 1

REVISION DATE: : DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

By-law 62-192 GROUP: Inspectors/Plans Examiners/Permit Conirols Group
POSITION: Inspectors/Plans Examiners/Permit Control Clerk

HISTORY:

An examination of the definitions of "Dwelling Units", "Dwellings-One Family" and | There has always been some
"Mobile Homes" has determined that both "Dwellings-One Family” and "Mobile | question where mobile homes may
Homes" are ""Dwelling Units." be permitted.

Therefore, it has been decided that since Zoning By-law 62-192 only precludes [ In a report from the By-law
mobile homes in the definition of "Dwelling-One Family", contained in Section | Enforcement Officer to the Director
1.17, where any zone permits a dwelling unit not described as a "One Family | of Building Controls dated February
 Dwelling", either a one-family dwelling or a mobile home would be a permitted use. | 21, 1984, it is noted that a decision
{ : on how to deal with this subject was
A dwelling unit for a watchman and his family employed on the premises” is a | reached at a meeting held February
permitted use in all "M" zones in By-law #62-192; therefore, a mobile home would | 20, 1984.  This meeting was
also be permitted. attended by the Regional Planning
Director, the Chief Building
Inspector, the By-law Enforcement
Officer, a Plans Examiner and the
Director of Planning Development.

CROSS REFERENCES: Inter-office memo dated February 27, 1984 from the Director of Building Controls to

¥ -1l Inspectors. _
‘DEPARTMENT HEAD SECTION HEAD PREPARED BY: )
W.E. Lautenbach ’ G.A. Mazza, P.Eng 1.8, Clarke, CPS, AMCT ) .j )

August 19, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 2
i REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
f PURSUANT TO POLICY: SECTION: Building Services
: Regional By-law for Valley East, Onaping Falls and Capreol GROUP: Inspectors
: POSITION: Building Inspector
. HsToRY:

§ When dealing with the location of a carport attached to a single dwelling the
| following policy will apply:

i Under Part 1T section 1{4), no part, including the eaves, of a carport may be closer
than 0.6m (2) to an interior side yard lot line. The front and rear of the carport may
| be enclosed (such as a tool crib) provided the enclosure does not encroach upon
| the required side yard of the applicable zore.

Inder definition (43) "Carport" means, "a partially enclosed private garage, having
a roof but open at each end and on at least one side except for any necessary
structural roof supports.” This definition opens the possibility that an applicant
may wish to construct a full wall along the side lot line, within the required side
yard, contending that it is the "structural roof support."

It will be the policy that the applicant may erect posts as close as 0.6m (2") from the
interior side yard lot line. However, if they wish to erect a wall within the required
side yard, the wall cannot be covered. If the applicant intends to cover the wall it
must be erected outside the required side yard

CROSS REFERENCES:
(L/ EPARTMENT HEAD SECTION HEAD PREPARED BY _
W.E. Lautenbach G.A. Mazza, P.Eng Jit

March 27, 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

H REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development

| PURSUANT TO POLICY: SECTION: Building Services
i

| Regional By-law for Valley East, Onaping Falls and Capreol GROUP: Inspectors

q

POSITION: Building Inspector
QLmnDne AL A oo o onDcon Sose

Under Part 1T Section I(6) the only permitted structures allowed up to the edge of
a navigable water body will be a boat house, dock, sauna and/or water pump
building or any combination of the above.

CROSS REFERENCES: See definition (207) (b) "Navigable Water Body"
See Part IT Section 3(1), (3), (5)
See Part II Section 19 (1) (i), (iv)

( _ EPARTMENT HEAD SECTION HEAD PREPARED BY

W.E. Lautenbach G.A Mazza, P.Eng. 54

March 27, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: March 12, 1979

NO. OF PAGES: 1

REVISION DATE: March 25, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Zoning By-law, Section 2.35, Town of Valley East

SECTION: Building Services

GROUP: Inspectors

POSITION: Building Inspector

TRIANGLES TAKEN FROM THEM

FRONT LOT LINE OF CORNER LOTS WITH DAYLIGHT | HISTORY:

The front lot line of corner lots with daylight triangles taken from them will be
considered as the shortest actual frontage plus the frontage of the daylight
hypotenuse Therefore, the flankage of the lot will be the remainder of the actual
frontage. At the same time the minimum front yard is to be considered parallel to

the hypotenuse. (see diagram A)

110’ 100"
S
T
Iot5s R Lot 4
E
E
eo 60
front lot flankage
STREET !
{Diagram A) ;
front yard setback =
side yard setback =
. 2.
CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY

14
l[ ..E. Lautenbach G.A. Mazza, P.Eng.

March 25, 1996
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( RONT LOT LINE OF CORNER LOTS WITH DAYLIGHT

HISTORY - continued

E’TRIANGLES TAKEN FROM THEM - /"~ #/:~ % _ continued

frontages. (see diagram B)

In the case of lots with broken frontage; for example, in rural zones where lots
have been split from parcels, the frontage shall be the total of all the broken

600'

PCL. 231

100!

50!

90

200

160'

Lot Frontage of Pcl. 231 = 160" + 200' + 90" = 450 feet
(Diagram B)

« RES:

[
oo

March 25, 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: August 9, 1995 NO. OF PAGES: 3
REVISION DATE: August 27, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
By-law 95-150P GROUP: Inspection/Plans Examination/Permit Control & Project
Administration
POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:

1. The whole of the Regional Municipality of Sudbury is designated and | The Official Plan allows for the
continues as a Site Plan Control area, except for the areas described hereafter. designation of Site Plan Control
Areas pursuant to Section 41 of the
a) In the areas of The Regional Municipality of Sudbury governed by By-law Planning Act, R.S.0. 1990, Chapter

95-500Z, the following lands are excluded from Site Plan Control: P.13 as amended.
| i) lands zoned R1, Single Residential, except for uses permitted in
( Section 17 of Part II; This procedure sets out the
" i) lands zoned R2, Double Residential, except for uses permitted in designated Site Plan Control Area
Section 17 of Part 1T as per By-law 95-150P.
iii) lands zoned P, Public Park, except for uses permitted in Section 17
of Part II;
iv) lands zoned RU, Rural;
v) lands that are located in any of the Industrial Zones of Part V of

this By-law, located more than 152.4 metres (500 feet) from both
the nearest Residential Zone and from the nearest Regional Road.
or Provincial Highway, except for matters under Section 41,
Subsections (7)(a)I, (7)(a)2, and (7)(a)8 of the Planning Act,
R.8.0. 1990, Chapter P.13.

. 2.
CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
f‘ E. Lautenbach . G.A. Mazza, P.Eng. L8. Clarke, CPS, AMCT ... 3 q

August 27, 1996



| HISTORY - continued

(b)  Inthe areas of The Regional Municipality of Sudbury governed by By-laws
83-300, 83-301, 83-302, 83-303 and 83-304, the following lands are
excluded from Site Plan Control:

(1) lands zoned R1, Single Residential, except for uses permitted under
Section 17 of Part 1I;

ii) lands zoned R2, Double Residential, except for uses permitted
under Section 17 of Part II;

iii) lands zoned P, Public Park, except for uses permitted under Section

17 of Part I;
iv) lands zoned RU, Rural;
v) lands zoned A, Agricultural Reserve, and

vi) lands that are located in any of the Industrial Zones of Part V of
these By-laws located more than 152.4 metres (500 feet) from both
the nearest Residential Zone and from the nearest Regional Road
or Provincial Highway, except for matters under Section 41,
Subsections (7)(a)l, (7)(a)2 and (7)(a)8 of the Planning Act,

. R.S.0. 1990, Chapter P.13.

—

2. Notwithstanding Section 1 of this By-law, the following classes of
development are excluded from Site Plan Control:

a) single family dwellings,

b) two-family dwellings,

c) triplex dwelling,

d) fourplex dwelling
and building accessory to the above four (4) uses.

3. Pursuant to Subsection (7) of Section 41 of the Planning Act, the Regional
Commissioner of Planning and Development is hereby designated as the appointed
officer of the Region to administer Site Plan Control in accordance with the
provisions of Section 41 of the Planning Act and the Development Control Guide
of Regional Council as amended from time to time.

4.(1)  Every person who contravenes this by-law is guilty of an offence and upon
conviction is liable,
(a) on a first conviction to a fine of not more than $20,000;
(b) and a subsequent conviction to a fine of not more than $10,000 for
each day or part thereof upon which the contravention has
continued after the day on which the person was first convicted.

.3/

oy
o

-.«;:-:‘1

August 27, 1996



HISTORY - continued

(2) Where a corporation is convicted under subsection (1), the maximum
penalty that may be imposed is,
(a) on a first conviction a fine of not more than $50,000; and
(b) on a subsequent conviction a fine of not more than $25,000 for
each day or part thereof upon which the contravention has
continued after the day on which the corporation has been
convicted, and not as provided in subsection (1).

5. That this by-law shall come into for and take effect immediately on the final
passage thereof.

READ AND PASSED IN OPEN COUNCIL this 9th day of August, 1995

———

. EES:

August 27, 1996






SUBJECT

Ground Sign - City of Sudbury

fisc
August 28, 1996

BY-LAW SECTION

PURSUANT TO

Permit Issuance Policy
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EFFECTIVE DATE: April 5, 1979

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: March27, 199

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

permit issuance

SECTION: By-law Enforcement Section

GROUP: By-law Enforcement

POSITION: By-law Enforcement Officers

HISTORY:

When dealing with an application for a ground sign in the City of Sudbury, an
approval must be received from the Sudbury Hydro Commission, regarding the
location of the sign, before the sign permit is issued.

CROSS REFERENCES:

"MEPARTMENT HEAD SECTION HEAD

PREPARED BY:

"W.E. Lautenbach G.A. Mazza, P.Eng.

August 13, 1996






ONTARIO BUILDING CODE ACT

SUBJECT

Unsafe Buildings - Emergency Orders

Combustible Skylights

Unprotected Openings

Sprinklered Cellars

Construction of Guards

Mobile Homes & Modular Construction

Ungraded Lumber

Insulated Doors in lieu of Storm Doors

Products of Combustion Detector

Vapour Barrier

Moisture Barriers on Foundation Walls

Order to Comply

PURSUANT TO

Ontario Building Code -
S.0.C.23 8-17(1)

Ontario Building Code -
3.2.2.5.(2)

Ontario Building Code -

13.2.3.8(1)

Ontario Building Code -
3.22.8.(3)

Ontario Building Code -
3.3.1.12.2)

Ontario Building Code -
9.1.1.4,

Ontario Building Code -
9.3.31.

Ontario Building Code-
9643,

Ontario Building Code -
9.10.18.13.(10)

Ontario Building Code -
9.19.1.2.

Ontario Building Code -
9.26.5.6.(1)

Ontario Building Code -
Regulation - Section 9.14.4
Act - Section 18.(1).(c)

aafars
i

.2



ONTARIO BUILDING CODE ACT

SUBJECT

Demolition Permit Applications

Revocation of Building Permits

Anchorage of Smaller Buildings

Occupancy Permits

Stop Work Order

Insulation in Contact with the Ground

Insulation of Foundation Walls

Fire Safety Issues for Repair and Replacement
Projects

Foundation Wall Drainage and Insulation

fisc
August 28, 1996

PURSUANT TO

Ontario Building Code -
Section 5.(1) and 2.4.1.1.

Ontario Building Code Act 8(10)
Section 25 and By-law 91-85

“Ontario Building Code -

Section 9.23.6.3

Ontario Building Code Act -
Part 7 '

Ontario Building Code Act -
Section 8 (5)

Ontario Building Code -
Section 9.25.3.3, (Materials)

Ontario Building Code -
Section 9.25.4.9,

Ontario Building Code and the
Ontario Fire Marshal's Office
Guidelines

Building Code Act - Articles 9.14.2.1., 9.25.49,,
9.38.3.7. and 9.38.3 8.



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
& PROCEDURE DOCUMENTATION

:
EFFECTIVE DATE: November 24, 1993 NO. OF PAGES: ¢

REVISION DATE: August 12, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Ontario Building Code - 8.0. C. 23 §-17(1) GROUP: Inspectors

POSITION: Building Inspector

HISTORY:
Information, including an Emergency Order, from the City of Vaughan, dated July | Attached is an Emergency Order
20, 1993, dealing with an unsafe building. employed by the City of Vaughan to
deal with an old, dilapidated,
This information is provided in the event the Regional Municipality of Sudbury has | ruinous, unsafe building.
to deal with a similar situation Amendments to the Ontario
Building Code provide for these
kind of Orders and July 21, 1993
. use of the Emergency Order was
( by probably one of the first times it was
B used
Attachments
CROSS REFERENCES:
Memo, dated November 24, 1993, from the Director of Building Controls to the Regional Solicitor
-EPARTMENT HEAD SECTION HEAD PREPARED BY:
| W.E. Lautenbach G.A. Mazza, P.Eng, . 4 )

August 12, 1996
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2141 Major Mackaniie Orive
an Yaughan, Ontano

Canada LBA T

Tel {4181 332.2201

EMERGENCY ORDER
BUILDING CODEZ ACT S5.0. 1692 ¢.23 §.17(1)
Order Number: SEJEEEEP

ONTARIO L

TEAT TOIICSE ThET on July . LeRlopurIuant t:o 3013 i owme 3esla-
Coce Act 5.0. 1952 €.Z3 an 1inspector appointed PUTCSUART to T
Act attendsc and 1nspected thie premises know municipally as 2
Millway Avanuae - -

The 1nspector durini tne 1nspeciion founca contrary to 2,152
and S.17 of the Building {od2 ACT thnat The premises were Unsa
and 1n a condit:ion that pos2s an immecig-e danger to the heai
and salety ¢ perscns cutside zhe culiding or to perscns wos
4CCesSs TO Tne Dui.ding NaS ROt reascnat.v bearn prevantaed

I hereby order that the buiiding at:

See atiachad Schedylila "A"

As 1T has Dbeen de:grm:ne: thas s <
Millway Avernue ars oz onlt unmzzis : :
3oi.iing Cods Azt uT zoms-toeuts Tz

s lV{or L9092 Tne Azt I owol. 22 Tas
immediataly To ramedy Tne Tzznzers s oWl
e LIEMIZeC 303 YIC WLL. mE omreos-

Afzar compl2tion of o= JdeCe2ES2&ry  WITK Dursuant to S LT
the 3u:ilding Code Act, I wil. cause an dpP.:1Cation tc a cudze
the Ontario Court (Genera. Z:vig:oam® T“2quUesIlne confirmation
this corder and racovery of tha zastz of Ile wWerk tc 2o dona

M. M. Navapi, P.Eng
Cnief Buiiding OfZ:
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e e e T e dmdlmam
ity ef 2141 Mmor Mackantie Drive
\ a an vaughan, Qntarg .
Cansca (B8A 1T1
e l476] B32.2281

EMERGENCY ORDER
Schedula "A"
- Order Number: E-93000:%

ot

- . .-

The reguirements l:isted below ars to be carr:ed ous imnediate.y:

1. Secure the doors to the multi-starey building area to prevent
unauvthorizez access into fhe structura,

2. Provide ané maintain _hoarding, or barricades arouné all
openings tirough the garage roof slab ané at the entrances tTo
the unde.g:ounh garads area Io prevent unauthorized accoess.

3., Provide and m:*n;aln noarding or parricades arounrd the
perimeter oI the building site to prevent unauthorized
access. .

4., Remove q-l debr:s and refuse from the areas adjacent to publ:c
thoroughfarss.

5. Remove the standing .water frqm the underground garage area.
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JUT 2518335
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Dear Sir:

Re: VAUGHAN, CITY OF

—

We act for the Ci
the above-noted Corporatio

municipally as
Municipality of York.

Attached, please find an

ty of Vaughan. We understand that vou are an officer of
n, owner of the premises in the City of Vaughan known

Avenue being Block

Code Act S.0. 1992, Chapter 23.

The Chief Buildin
exist at 261 Millway Avenue

SRR in the Regiona!l

Order made pursuant to section 17 of the Building

g Official has determined that the following conditions

.
-

(i) the building is unsafe contrary to section 15 of the Building Code Act;
(ii} the building poses an immediate danger to the health and safety of the

members of the public contrary to seetion 17 of the Building Code Act.

” 49



-2~

Because of the immediate danger found, the Chief Building Official has
ordered removal of the dangerous conditions forthwith.

The Chief Building Official has or will take any measures necessary to
terminate the danger by entry upon the land. You will be served with a further
statement by the Chief Building Official describing the measures taken and providing
details of the amounts spent in taking these measures to render the building safe,

Thereafter, an application will be made to the Ontario Court (General
Division) to affirm the Order and work undertaken, The costs of the remedial works
are to the owner's account and may be recovered by action, added to the property
tax bill, secured by a lien against the property or applied against any Letter of
Credit extant.

The above measures are supplementary and separate to the Property
Standards By-law Order issued by the City of Vaughan's Property Standerds Official
on March 10, 1993. -

Please be advised that the City of Vaughan shall hold the owner liable for
any measures necessary to terminate the danger or arising therefrom. Further, it
shall look to the owner to indemnify and save harmless the City of Vaughan and/or
agents and employees from all actions, suits, elaims and demands whatscever which
may arise directly or indirectly by reason of the aforementioned action.

Yours truly,

I 4

o Godou L

r i Ian James Lord
LJL 'nkm
Attachment.
c.c.

Theresa A, Caron, Commissioner of Legal Services and City Solicitor
Mani Navabi, Chief Building Official
Jack Hamilton, Senior Officer, By-law Enforcement
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BY PERSONAL SERVICE -

The Roval Bank of Canada
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Dear Sir/Madam: . L

- '

Re: CITY OF VAUGHAN ..

re: NN Avenue

We act for the City of Vaughan in respect of the above-noted property. A
review of the title to the property indicates you may have an interest in the lancs
and improvements Oy way of a charze on the property.

Pursuant to the provisions of section 17 of the Building Code Act. please
find attached a copy of an Order served upon the owner of the property 766331
Ontario Limited. We also attach a copy of our covering correspondence which is
self-explanatory,

Yours truly,
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Ian James Lord ’
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Attachment. Ji
c.e.,

Ther_esa A. Caron, Commissioner of Legal Services and City Solicitor
Mani Navabi, Chief Building Offieial

Jack Hamilton, Senior Officer, By-law Enforcement
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TO: Scortt C. Somerville,
Chief Administrative QOfficer

FROM: Barry Gambles,
Manager of Customer and Administrative Services

RE:; Emergency Order # £-230001
261 Miliway Avenue .
Block 3 Plan 85M-2545

DATE: August 17, 1983

The following is the cost breakdown for the work ordered.on the emergency order.

ITEM ESCRIPTION OF WORK COST (inc!. taxes}

21 Secure the doors to the multi-storey building area to prevent

unauthorized access into the structure, -

Performed by City of Vaughan, Public Works. . Included with Item §
#28&3 Provide and maimain hoardings or barricades around all opgninds

through the garage roof slab and at the entrance to the underground
garage area to prevent unauthorized access.

Provide and maintain hoardings or barricades around the perimeter
of the building site to prevent unauthorized access.

Performed by Roma Fence Ltd. $12,674.20

#4 Remove all debris and refuse from the area adjacent to the
publi¢ thoroughfares.

Performed by Romano Contracting Ltd. . ) $4,012.50
i} Remove the standing water from the underground garage }area.

Performed by City of Vaughan Public Works Department:

. Labour cost ' $2,929.04
. Pump Rental $1,437.50
. Diesel Fuel $108.27 -
Total . $21,161.51

Each department/supplier has provided the above costs verbally, invoices have not yet been received.

ji‘_

memorandum

e rec,-



These cost have not been posted as taxes at this tims. The City's outside Counsel, Mr Andrew

Sturgeon of Weir & Foulds, advises that upon receipt of invoices, a financial Statement must be

prepared by the City. Weir & Foulds must then serve the statement on the owner, prior 10 making

an application t a Judge of the Ontario Court (General Division), for an Order confirming the
Rergency order and for authorization to post the costs as taxes.

gntact ltme at Ext 232 if you require any additionalinformation.

Barry Gambies
Manager of Customer and Administrative Services

cc. M.M Navabi -

Viaiighan



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September 19, 1979 NO. OF PAGES: 1
REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Ontario Building Code - 3.2.2.5.(2) GROUP: Inspectors

POSITION: Building inspector

R

e &\ 2 _%{‘
: o] HISTORY:
R EE S !

It was intended that this sentence which places limitations on the use of plastic

skylights, apply only in buildings required to be of non-combustible construction.
Sentence 3.1.4.5.(1) also confirms this intention

CROSS REFERENCES: Branch Opinion August 1979 #8

A DEPARTMENT HEAD SECTION HEAD PREPARED BY

_ #.E. Lautenbach G.A. Mazza, P.Eng.

e
March 27, 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September 13, 1979 NO. OF PAGES: 1
REVISION DATE:  March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

Ontario Building Code - 3.2.2.8.(3) GROUP: Inspectors

The 3,000 square feet in this sentence means the building area of the cellar. Even
where the cellar is subdivided by fire separations, sprinklers are still required when
the building area of the cellar exceeds 3,000 square feet or as provided for in other
sections of the code.

CROSS REFERENCES:
Branch Opinion August 1979 #8

(‘ EPARTMENT HEAD SECTION HEAD PREPARED BY

ﬂ W.E. Lautenbach G.A. Mazza, P.Eng.

March 27, 199%
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION

e PROCEDURE DOCUMENTATION
| EFFECTIVE DATE: September 28, 1979 NO. OF PAGES: 1
| REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Ontario Building Code - 3.3.1.12.2) GROUP: Inspectors
POSITION: Building Inspector
': ~c« m ¢ +%*»mp "Hw uix;f:;%éf@% jf 2 c. e :;b HISTORY:

It seems important to provide the background to the requirement that guards be
constructed with openings not greater than four (4) inches.

It followed accidents involving small children and balconies and is intended,
therefore, for situations where small children are normally expected to be present.

Requiring compliance when children are not normally present, office buildings and

I industrial buildings for example, is 2 distortion of the purpose of the requirement
( ) the opinion of the branch.

l The building inspector is expected to use some discretion in the application of the

1requirement that guards be constructed with penings not greater than four (4)
inches. '

If small children are not expected to occupy the area where the guards are located,
it follows that relief from the requirement may be permissible.

CROSS REFERENCES: SR
Branch Opinion August 1979 #8 - 5
( EPARTMENT HEAD SECTION HEAD PREPARED BY
! W.E. Lautenbach G.A Mazza, PEng.
——— 4%
' March 27, 199




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

1

EFFECTIVE DATE: March 7, 1979 NO. OF PAGES: 1
REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Ontario Building Code - 9.1.1.4. GROUP: Inspectors

POSITION: uiIding Inspector

i S
SSTRUCTIO | HISTORY:

al one to say the least. The C.S.A.
Certification program advises that mobile homes must satisfy C.S.A. Standard
Z240; however, this standard does not mean that the mobile home complies with
either the regulations of the National Building Code or the Ontario Building Code.

C.S.A. has established a manufactured home certification program which does
provide some assurance that the structure does comply with the National Building
Code under certification program A277. It has been our practice to permit
modular homes to be constructed in the Regional Municipality of Sudbury on
" "ysidential lots; however, the homes in question must satisfy C.S.A. standard A277.

o

CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A. Mazza, P.Eng,

( ~h 27,1996 -




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

ﬁEFF ECTIVE DATE: September 13, 1979 NO. OF PAGES: 1

REVISION DATE: March 26, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Ontario Building Code - 9.3.31.

3 2%} '...:F‘::‘:':"i-

The span tables listed in the Ontario Building Code are developed on the basis of
graded lumber. The Building Contractors requested a departure from the
regulation requesting permission to use non-graded lumber; however, there is no
information available which would permit the determination of the sizes required

for specific spans if this practice was adopted.

dwellings be required to use graded lumber.

C ‘1 some instances, an owner wanting to construct a barn, or an accessory building
gy be permitted to use non-graded lumber provided that the Inspector is satisfied
with the quality of the lumber to be used and that there are no inherent dangers to 1
the occupants of the building being constructed. In such a case the span tables for :

#3 grade are to be used.

SECTION: Building Services

GROUP: Inspectors

It is the consensus of the authors of the Ontario Code that constructors of

POSITION: Building Inspector

] HISTORY:

e T A ST e -

CROSS REFERENCES: J 6
( TEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A Mazza, P.Eng,

March 27, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: March 21, 1979

NO. OF PAGES: 1

REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

Ontario Building Code - 9.6.4.3. GROUP: Inspectors

s
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The code makes reference to the use of storm doors; however, they may be omitted

provided the entrance door is constructed of suitable material containing an
insulated sandwich panel without openings or windows.

CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A Mazza, P.Eng

( 7 <h 27, 1996




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

-
HEFFECTIVE DATE: September 17, 1979 NO. OF PAGES: 1

HREVISION DATE: March 26, 1996 DEPARTMENT: Planning and De?e!opment
'1 PURSUANT TO POLICY: SECTION: Building Services
Ontario Building Code - 9.10.18.13.(1) GROUP: Inspectors
POSITION: Building Inspector

232
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CIoR | AISTORY:
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The amendments to this sentence led a few people to assume that they can have a
battery-powered unit permanently mounted on a standard outlet box and not have
a switch between the unit and the distrbution panel. The assumption is not correct.

The detector must be electrically powered and connected to the building electrical
supply.

CROSS REFERENCES:
Branch Opinion August 1979 #8

DEPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A. Mazza, P.Eng.

T T SN
March 27, 1996
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REGIONAL MUNICIPALITY OF SUDRB URY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September 20, 1979 NO. OF PAGES: |
REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Ontario Building Code - 9.19.1.2. GROUP: Inspectors

POSITION: Building Inspector

The single, continuous vapour sheet is common to the mobile home industry where
shop conditions permit controlled application. All other buildings should comply

with ventilation requirements specified in subsection 9.19.1 and sentences
9.26.5.11(1) and (2).

CROSS REFERENCES:
Branch Opinion August 1979 #8
( TYEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A Mazza, P.Eng - 3o

o m—ceares

March 27, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 2

DEPARTMENT: Planning and Development

SECTION: Building Services

GROUP: Inspectors

POSITION: Building Inspector
N_-_-‘: e
HISTORY:

Condensation is a serious problem in residential basements. The question remains,
"Where does the moisture come from?"

The moisture may result from the water which is associated with the materials used
at the outset of construction.

Water can penetrate through the walls if the exterior is not damp-proofed properly.
Water may results from the usage of the building.

C;fﬁhere are areas of the Building Code which conflict, notably subsection
9.20.15.1.(1) - Damp-proofing for Masonry Walls vs. 9. 13.5.3.(3) - Damp-proofing

for Walls. These conflicting regulations have been brought to the attention of the
National Research Council.

Mr. Misbbki, of the Ministry of Consumer and Commercial Relations, is of the
opinion that there would be no problem if a 15 Ib. felt material was applied to the
exterior basement wall even if it extended above grade level in that its sole purpose
was to prevent moisture from penetrating from the outside through to the
insulation. The 15 Ib. felt type paper is not the cause of the problem. Opinion has
it that it makes little difference whether the 15 Ib. felt is applied above grade or if
it is not applied. However, there may be some benefits in its application in that any
moisture which penetrates the wall from the exterior would undoubtedly be
prevented from contacting the insulation,

.. 2L
CROSS REFERENCES: ) .
. S
(l-'JEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A. Mazza, P.Eng.

Marck 17, 1996
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If a Building Inspector notes that the 15 Ib. felt paper has been applied above
grade, he should not require that it be removed. Our only concern is that the
membrane is a breather type material which permits transferral of vapour through
it. If, however, the Building Inspector is being asked to describe the Code
requirements, it is to be spelled out that the regulations contradict themselves and
there is no need to install the membrane above grade.

It is of interest to note that other cities throughout the province have experienced
this same difficulty; listed are two areas where the problem was dealt with in two
difference ways:

1) North Bay, Ontario - The Chief Building Official in North Bay has opted for the
application of 15 Ib. felt to be applied to the interior of the masonry wall between

the masonry wall and the insulation. The Ministry of Consumer and Commercial
Relations was made aware of the problems and found no reasons why the
procedures adopted by North Bay could not prove effective.

N
( Mndsg:__QnIam - Apparently the builders in that area became extremely

agitated by virtue of the condensation problems that were appearing in the
basements of buildings they constructed. Int this instance, a large industrial type
dehumidifier was placed in the basements of the homes which were suffering the
worst and, after the equipment removed a considerable amount of water, the
problem did not return.

FEES:

March 27, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: February 22, 1996 ‘

NO. OF PAGES: 2

REVISION DATE:

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services & By-law Enforcement

Section 9.14.4.  O.B.C. Regulation

GROUP: Inspectors and Permit Control

Section 18.(1).(c) O.B.C. Act POSITION: Inspectors and Front Desk Clerks

ORDER TO COMPLY

HISTORY:

Procedure - once order has been issued:

The inspector shall provide photo copies of orders issued to the Chief
By-law Enforcement Officer.

For review and placing into a post date system in By-Law Enforcement
for follow-up seven (7) days after compliance date.

Front Desk to Ensure that order to comply is post dated to the original
inspector who issued the order to comply for continuity if legal
procedures are eventually initiated.

Inspectors shall provide photocopies of order to comply issued on
building progress to Project Research Group for their use immediately
upon return from field.

Procedure - Inspectors/Front Desk

Inspector when visiting a possible "Building with Permit" Violation
based on a complaint from the general public shall be provided the
municipal address including last recorded name of owner from property
data base on site inspection sheets by front desk staff’

w2

CROSS REFERENCES:
kﬁ EPARTMENT HEAD SECTION HEAD PREPARED BY. . .
WE. Lautenbach G.A. Mazza, P Eng. G.A.Mazza, PEng. 0%

August 15, 1996




ORDER TO COMPLY - continued

HISTORY

2)

3)

4)

-2-

If municipal address and owner's name are not readily available from
complainant, front desk shall ensure that a proper set of directions are
made available by complainant for inspector's use.

Whenever possible especially for "Building Without Permit” orders, a
photograph of construction should be obtained on initial site review.
The photograph should be signed by the inspector, dated and include a
description of photograph provided in the margin of photograph for use
in any legal procedures.

Inspectors' orders shall bear a description of the infraction is layman's
terms under "Nature of Contravention." A complete recitation of actual
code regulation reference is not required and the order does not provide
a concise or clear description of the infraction, to the contravener.
"Location" portion of the form denotes where within the building
structure the infraction is to be found. The section reference portion of
the form is used to provide the builder/contractor information on a
clause or section which has been contravened. The reference section
shall indicate whether it is an Ontario Building Code Act or Regulation
that has been referenced.

Section 9.14.4  O.B.C. Regulation
Section 18.(1).(c) O.B.C. Act

Order to comply which have not been served directly to the contravener
of the code must be mailed by registered mail. If registered mail is
incorrectly addressed the front desk staff shall check with Treasury to
obtain the name of the individual who is paying the tax bill for the
property under consideration and re-mail. If registered mail is not
accepted the front desk staff shail bring this to the attention of the
C.B.O. or the Chief By-law Enforcement Officer for further direction.
Signed acknowledgements of registered mail received shall be placed
with the Order to Comply.

Enclosure: Sample Order to Comply form

~

FEES:

N/A

-

—

August 15, 1996




T T v ORDER TO COMPLY | ey
Malticogy Form — PRESS FIRMLY

No Cafbon Raquird WITH ACT OR BUILDING CODE

................................................... Phone . ettt it e

Location of building (municipal address)

Owner

Occupant

Contractor

A CONTRAVENTION OF THE BUILDING CODE ACGT AND/OR BUILDING CODE IS FOUND TO EXIST AT THE ABOVE-NOTED LOCATION BY REASON
OF THE FOLLOWING: A

PENALTIES ARE PROVIDED FOR VIOLATION OF THE BUILD

UILDING CODE

NATURE OF CONTRAVENTION LOCATION SECTION REFERENCE

REQUIRED ACTION
Do not cover or enclose, pending inspeciion

Uncover for the purpose of inspection
Call office for inspection appointment

cbmply with Act or Code
Obtainpermitfor..............ccoovvvnnns.
Post permit card

Secure against illegal entry

Oooo|
oooo

--------------------------------------------------------------------------------------------------------

Stop work order - If an order of an inspector made under section 12 or 13 Is not complied with within the time specified in i, or where no

time is '?ociﬂod. within a reasonable time, the Chief Building Official mar order that all or any part of the construction or demolition coase,

Such order shall be served on such persons affected thereby as the Chief Building Official determines and a copy shall be posted on the site

of the construction or demoiition. The order is effective from the time it is posted. If an order to cease canstruction or demalition is mads, no
rson shall perform any act in the construction or demolition of the building in respect of which the order is made other than work necessary
carry out the order. Sea section 14,

Removal of order - prohibition — No person shali remove the of any order od under this Act unless authorizec : an o ectar of
(" “atruct the visibility of an order. See sl:dion 20. copy ol any post by SP{}







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

s .
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EFFECTIVE DATE: January 19, 1994

NO. OF PAGES:

REVISION DATE:

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Scrvices

Ontario Building Code

GROUP: Inspectors/Permit Control Group

POSITION: Building Inspectors/Permit Control Clerks

HISTORY:

The Ontario Building Code reads as follows:

5.(1) Building Permits

No person shall construct or demolish or cause to be constructed or demolished a
building in a municipality unless a permit has been issued therefor by the chief
official.

2.4.1.1. Requirements for Permits
1) A person is exempt from the requirement to obtain a permit under Section
( : 5 of the Act

-

for the demolition of building located on a farm, or

(a)
(b)

for the construction or demolition of a building in territory without
organization."

The key to the above is the Ontario Building Code Act exempting the

requirement for a permit for the DEMOLITION OF BUILDINGS
LOCATED ON A FARM.

L2/

This procedure has been developed
to assist in the issuance of
Demolition Permits and to ensure
that such permits are not issued for
buildings that are exempt from such
permits or for buildings that fall
under the Heritage Act and the
Rental Housing Protection Act.

Supervisor Permit Control & Administration

CROSS REFERENCES: Inter-office memo dated January 19, 1993 from the Director of Building Controls
to the Inspectors and the Permit Control Clerks - Speed Memo dated January 18, 1994 from the Director of
Building Controls to the Supervisor Permit Control and Administration - and a Speed Memo dated January 19,
1994 from the Director of Building Controls to the Chief Building Inspector, the By-law Enforcement Officer and the

DEPARTMENT HEAD SECTION HEAD

PREPARED BY:

M

F. Lautenbach G\ Mazza, P lng,
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HISTORY - continued

-2,

Prior to issuing permits for the demolition of buildings each of the area
municipalities is to provide comments. It has to be ascertained that the area
municipality clears the demolition proposal and, in particular, is satisfied that their
interest in the Heritage Act and the Rental Housing Protection act is preserved.
The area municipality must advise accordingly that there is no objection to the
demolition proposal before a demolition permit is issued.

Within the City of Sudbury all aspects of the Heritage Act and the Rental Housing
Protection Act - 1986, will be administered by the City of Sudbury prior to the
issuance of a demolition permit. Demolition permits are issued only after
authorization to do so has been received from the respective municipality.

DEMOLITION PERMITS - APPLICAT]ON PROCEDURES

(1) The applicant for a permit respecting the demolition of a building shall
retain a professional engineer to undertake the general review of the project
during demolition, where

(a) the building exceeds 3 (three) storeys in building height or 600 m?

o in building area (6,458 sq.ft.);

(b) the building structure includes pre-tensioned or post-tensioned
members;
(c) it is proposed that the demolition will extend below the level of the

footings of any adjacent building an occur within the angle of
repose of the soil, drawn from the bottom of such footings; or

(d) explosives or a laser are to be used during the course of demolition.

(2)  Where a permit is required for the demolition of a building in Sentence (1),
the structural design characteristics of the building and the method of
demolition shall be included in the application for a permit to demolish the
building.

(3) No person shall commence demolition of a building or any part of a
building before the building has been vacated by the occupants except
where the safety of the occupants is not affected.

.. 3/

L.gusl 20, 1996
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HISTORY - continued

(“.w -3
-l
Applicants are advised that approvals must be obtained from the departments listed

below prior to the issuance of a demolition permit within the Regional Municipality
of Sudbury.

L. Electric Utility Companies:
Sudbury - Sudbury Hydro, 500 Regent Street, Sudbury ON P3E 3Y2
Capreol - Capreol Hydro, 105 Young Street, Capreol, ON POM 1H0

Coniston - Nickel Centre Hydro, 31 Second Avenue, Box 140,
Coniston, ON POM MO

Any INCO - Huronia Power, General Engineering Building, Hwy. 17 W
Surface plant Copper Cliff, ON POM INO
only

All other - Ontario Hydro, 957 Falconbridge Road, Sudbury, ON
( Areas P3A 4R8

195

Telephone Bell Telephone, Business Office, Minto Street, Civic
Square, Sudbury, ON P3E 3L9

3. M.QE. Ministry of the Environment, 199 Larch Street, Sudbury,
ON P3E 1C3
4. Centra Gas  Centra Gas Ontario Inc.. 828 Faiconbridge Road, Sudbury,
ON P3A 453
5. Sewer & Public Works Department, Engineering Support Section,
Water 200 Brady Street, P.O. Box 3700, Sudbury, ON P3A SW5

Once the approvals have been obtained, the permit will be issued at the Building
Services Section, Regional Municipality of Sudbury, 200 Brady Street

6. The applicant must provide a letter from the owner giving him
authorization to demolish the building,

A

Q\__ st 20, 1996

\\!
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| HISTORY - continued

{7. Applicable Municipality

Valley East Clerk's Department, 1678 Main Street, Val Caron,
. ON POM 3AD

Rayside-Balfour Clerk's Department, Town Hall, Highway 144,
Chelmsford, ON POM L0

Onaping Falls Clerk's Department, Nickel Street, Levack, ON
POM 2C0
Capreol Clerk's Department, 9 Morin Street, Capreol, ON
POM 1HO
Nickel Centre Clerk's Department, 190 Church Street, Garson,
ON POM 1V0
Walden Clerk's Department, Municipal Office, Black Lake
Road, Lively, ON POM 2E0
Y City of Sudbury Property Administrator, 200 Brady Street, Civic
(fl-’* Square, Box 5000, Sudbury, ON P3A SP3

8 ' Ministry of Labour  Construction Safety Branch, 1538 Lasalle
' Boulevard, Sudbury, ON P3E 5P9 (Owner to
advise Construction Safety Branch only)

9. A basement, cellar or excavation left after the demolition, dismantling or
moving of a building or other structure shall-
(a) be backfilled to grade level
or
(b) have adequate fencing along its open sides.

SECTION 163 AND 165 OF THE CONSTRUCTION SAFETY ACT
AND REGULATIONS FOR CONSTRUCTION PROJECTS 156/84

Where a permit has been issued pursuant to the Act, the person to whom
it is issued shall have the permit or a copy thereof posted at all times during
construction or demolition in a conspicuous place on the property in
respect of which the permit was issued.

( EES:  $49.00

l

August 20, 1996

8]

| S




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: November 20, 1992 NO. OF PAGES: 3

REVISION DATE: DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

Building Code Act 8(10) - Section 25 and GROUP: Inspectors/Permit Control Group

By-law 91-85 POSITION: S:lpervisor of Permit Control & Administration

HISTORY:

Under the authority of the Building Code Act, Section 8(10) Revocation of
Permit, Subject to Section 25, the Chief Building Official may revoke a permit
issued under this act.

The following policy has been developed to deal with the revocation of building

permits;

1. A notice of the Region's policy regarding revocation of a building permit
( ™ will be printed on the building permit application and the building permit.
N The revocation date will be shown on the building permit. A copy of this

notice will be provided to the Supervisor of Permit Control &
Administration.

2. A notice of revocation of permit will be sent to permit holder by Registered
Mail. This notice will also advise the permit holder he is entitled to a
refund of fees if any. Regional Development charges are also refundable
through Treasury or from applicable area municipality. Treasury has
advised that Regional Development Fees will not be refunded with interest.

Schedule "B" to By-law 91-85 - Refund of Permit Fees - will be
attached to notice of revocation.

Building permit holders will not receive advance notice of permit
revocation since it is felt they already be aware of revocation policy which
is noted on building permit application and building permit. The building
permit will also include the date of revocation.

The increasingly large volume of
active permits necessitated that, in
order to provide efficient and
effective service, the number of
active permits be reduced to a
manageable number.

The Building Code Act provides for
requirement to revoke building
permits, if no construction activity
has proceeded within six (6)
construction months of the date of
the permit issuance and also the
revocation of a permit where a
building start has been made (i.e.
foundation put in place) but building
activity has ceased on site for a
period of twelve (12) months.

This matter was dealt with by the
Engineering Committee at its
meeting of November 5, 1992 and
deemed  acceptable by the
Committee.

.2
CROSS REFERENCES:
i Inter-office Memo dated November 20, 1992 to the Director of Building Controls from the Regional Engineer
("-JEPARTMENT HEAD SECTION HEAD PREPARED BY:
W E. Lautenbach G.A Mazza, P.Eng. 1.8, Clarke, CPS, AMCT . o 7 ,\)

August 19, 1996
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Refund calculations must be done at the time the Permit Control Clerk
(PCC) is assigned the task of revoking a building permit. Refund requests
will not automatically be done therefore doing refund calculations at this
time will allow us to expedite the refund request at the time it is received.
This will also lessen the workload of the PCC who receives the refund
request as the calculation will already have been done.

"Authority to refund" slips are to be filled and forwarded to Treasury for
processing. Mailing address of homeowner is to be verified by PCC before
sending "Authority to Refund" slip to Treasury.

An "Active Building Permit Report" must be generated every year in May,
June, July, August and November. PCC will be assigned this task on a
rotation basis.

We will no longer be concerned with "inactive Building Permit Reports"
prior to 1994. Revocation of permits prior to 1994 will be dealt with on an
on-going basis as required.

(A computer program has been designed to produce an "inactive building
permit report” for 1994, This report will be obtainable by November 1994)

s 3.

HISTORY - continued

FEES:

R

August 19, 1996




HISTORY - continued

-3-

6. The following information must be entered on the computer in order to

accommodate building services statistics and to indicate the permit has been

revoked:

u An end date must be entered

L A cancellation date must be entered

- Under the "Notes" screen, amount of refund should be

included ’
" File is to be retained for a period of six (6) months or

transferred at the time the refund has been initiated through
the Treasury Department

" If difficulties are encountered in contacting owner of property,
it is important to record the means by which you attempted to
contact owner. (The Area Municipality is a good source to
contact in order to locate an individual.)

i u If property owner cannot be located, this should be noted on
(, building permit project file; then file can be put away in

[ archives.

Attachments,

FEES:

e

August 19, 1996




C NOTICE

RE: _NOTICE OF REVOCATION OF BUILDING PERMIT #

Pleasa be advised that under the authority of the Buliding Code Act, Saction 8{10),
the above mentioned buikiing permit has been revoked for the fallowing reason:

8{10) Revocation of Parmits. Subject to section 25, the
chief buifding officlsl may revoke a permit issued under
' this Act,

o fa)  If it was Issued on mistaken, false or
Incorrect information;

o {b)  If, after six months after its Issuanca, the
construction or demolition in respect of
which it was Issued has not, in the opinion
of the chief building official, been seriously
convnenced;

fuf fe}  if the construction or demolition of the
buliding Is, in the opinion of the chief
bulding inspector official, substantially
suspanded or discontinued for 8 period of
more than one yesr;

o {d) if it was Issued in error;

o {e}  if the holder requests in writing that it be
revoked; or

o (f]  if a term of the agreement under clause
{3){c} has not been complied with.

)

Under certain circumstances you may be entitled to a refund of permit fees.

. These refunds are calculated as per Schedule "B to By-law 91-85 being the
Building and the Issuance of Building Permits By-law. If you require more
informaticn with respect to a permit fee refund, you may contact the Regional
Building Controls Department at 673-2171, Ext. 278.

Ly

{Date} Guido Mazza, P.Eng.
Chief Building Official

-
i

e



EFFECTIVE DATE: September 28, 1993

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: August 20, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Ontario Building Code Act - Section 9.23.6.3.

SECTION: Building Services

GROUP: Inspections/Permit Control Group

POSITION: Building Inspectors/Plans Examiners/Permit Control
Clerks

cause overturning.

(

Attach. Section 9.23.6.3. 0.B.C.

Section 9.23.6.3 of the Ontario Building Code provides the requirements for
anchorage of smaller buildings, including most mobile homes. These requirements
are permissive and provides the builder with an opportunity to use alternate
methods.

Please note that the buildings must be anchored to withstand the forces that may

 Clerks from the Director of Building Controls.

CROSS REFERENCES: Memo dated September 28, 1993 to Inspectors, Plans Examiners and Permit Control

<P‘_.JEPARTM ENT HEAD

SECTION HEAD

PREPARED BY:

W.E. Lautenbach G.A Mazzn PlEng,

1S. Cluke, CPS, AMCT ™ / i)

Augunst 26, 1996
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9 .23 .8'2.

-

9.23.5.2. Notching of Framing Materiais.
Floor, roof and ceiling framing members may be
notched provided the notch is located on the top of
the memger

of bearing and is not deeper than one-third the joist
depth, unless the depth of the member is increased
by the size of the notch.

9.23.5.3. Wall Studs. Wall studs shall not be
notched, drilled or otherwise damaged so that the
undamaged portion of the stud is less than two-
thirds the depth of the stud if the stud is loadbearing
or 40 mm (1%s in) if the stud is non-loadbearing,
unless the weakened studs are suitably reinforced.

9.23.5.4. Top Plates. Top plates in walls shail

not be notched, drilled or otherwise weakened to

reduce the undamaged width to less than 50 mm

g in) unless the weakened plates are suitably rein-
rced.

9.23.5.5. RoofTrusses, Roof truss members
shall not be notched, drilled or otherwise weakened

- unless such notching or drilling is allowed for in the

design of the truss,

9.23.8. Anchorage

9.23.6.1. Anchorage of Building Frames

(1) Building frames shall be anchored to the
foundation unless a structurai analysis of wind and
earth pressures shows anchorage is not required.

(2) as provided in Article 9.23.6.3., .
anchorage shall be provided by embedding the ends
oft}mﬁt:tﬂoorioimincom,orfasteningmesm
plate to the foundation with not less than 12.7 mm
(% in) diam anchor bolts spaced not more than
24 m(7 ft 10 in) 0.c.

(4 in)inthefuwndatbnandsodﬁgtedﬂutﬁ\ey
may be tightened without withdrawing them from
the foundation.

9.23.8.2. Anchorage of Columns and
Posts. Exterior columns and posts shall be
anchored to resist uplift and lateral movement.

within half the joist depth from the edge

9.23.6.3. Anchorage of Smaller Buildings

(1) Buildings not more than 4.3 m (14t 1in)
in width and not more than 1 storey in building height
may be anchored by means of corrosion-resistant
steel rods or cables of not less than 12.7 mm (% in)
diam, attached to the building frame near each corner
of the building in such a manner that will develop the
full strength of the rod or cable,

{2) Each rod or cable described in Sentence
(1) shall be anchored to the ground by means of
ground anchors having a withdrawal resistance of
not less than 500 N for each metre of length (34 Ib for
each foot of length) of the building.

(See A-9.15.1.1. in Appendix Al)

9.23.7. SIiil Plates

9.23.7.1. Size of Sill Plates. Where sill piates
{Jrovide bearing for the floor system they shall be not
ess than 38 mm by 89 mum (2 in by 4 in) material.

9.23.7.2. Levelling of Sill Plates

{1) Except as permitted in Sentence (2sill o

plates shall be levelled by setting them on a full bed
of mortar.

{2) Where the top of the foundation is level,
sill plates referred to in Sentence (1) may be laid
directly on the foundation provided the junction
between the foundation and the sill plate is caulked or
sealed with an acceptable gasket plate or a layer of
mineral wool at least 25 mm (1 in) thick before being
compressed. (See also Article 9.23.2.3.)

9.23.8. Beams to Support Floors

9.23.8.1. Bearing for Beams, Beamns shall
have even and level bearing and shail have not Jess
than 89 mm (3% in) length of bearing at end sup-

ports.

2.23.8.2. Priming of Steel Beams. Steel
beams shall be shop primed.

ey

» O. Reg. 400/91 9.95



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: January 19, 1994 NO. OF PAGES: 3

REVISION DATE: August 20, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Scrvices

Ontario Building Code Act - Part 7 GROUP: Inspection/Plans Examination/Permit Control & Project
Administration
POSITEON: [nspeclors/Plans Examiners, Permit Centrol
Clerks/Project Research Clerk

HISTORY:

All buildings are regulated by Part 7 of the Building Code Act, which reads as | This is the procedure connected
follows: with conditions for eccupancy.
"7 CONDITIONS FOR OCCUPANCY

Except as authorized by the regulations, no person shall occupy or
use or permit to be occupied or used any building or part thereof
newly erected or installed,

(a) until notice of the date of completion of the building or part
thereof is given to the chief official,

(b)  until,
(i) an inspection is made pursuant to such notice, or

(i) ten days have elapsed after the service of the notice
or after the date of completion, whichever occurs
last; and

(c) until an order made by an inspector under section 8 is
complied with. R.S.0. 1980, C. 51, S. 7"

The regulations, on the other hand, provide for the occupancy of unfinished

buildings and takes into consideration two different size ranges of structures.
2/

CROSS REFERENCES: Inter-office memo dated February 2, 1993 from the Director of Building Controls to
Inspectors, Permit Control Clerks, Plans Examiners, By-law Enforcement Officers, Project Research Clerk and
Committee of Adjustment

(r__',EPARTMENT HEAD SECTION HEAD PREPARED BY:

~.it
s
=]

WEL Lautenbach G Mavza, Pbkag, LS, Clarke. CPS. AMCT

Avgust 21, 1996



SMALL BUILDINGS

Firstly, following is the description of the regulations and our procedures as they
affect the occupancy of the smaller size range of buildings.

The regulations, under 2.4.3.2.(1), read as follows:
"A person may occupy or permit to be occupied a building intended
for RESIDENTIAL occupancy that has not been fully completed
at the date of occupation provided that
(a) the building

0 is not more than 3 storeys in building height,

(i) has not more than 1 dwelling unit above another
dwelling unit,

- (in)  has not more than 2 dwelling units sharing a
common means of egress, and

(iv)  has no accommodation for tourists,

(b) the following building components and systems are
complete and operational;

() required exits, handrails and guards, fire alarm and
detection systems, and fire separations, and

i water suppl , Sewage diSpOSﬂ], lighting and heating
Y =2 5 = ]
systems, and

(c) [not applicable].
2.4.3.3, Where a person has occupied or permitted the

occupancy of a building under this Subsection, such person shall
notify the chief official forthwith upon completion of the building."

HISTORY - continued

FEES:

August 21, 1996
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HISTORY - continued

-3 -
PROCEDURES
1 Persons wanting to occupy those buildings described in Section 2.4.3.2.(1)
must

(a) provide the chief official with a notice that the building or part
thereof has been completed. This notice will confirm that the
building's construction has progressed to the stage where
occupancy is permitted.

(b) An 1nspection will be conducted upon receipt of the notice of
completion.

(c) [fthe Inspector identifies any outstanding or new deficiencies, the
appropriate Order will be issued.

(d) If it is determined that occupancy has occurred prior to a building
B having reached the stage when it can be occupied, then the
”’" appropriate Orders will be issued and charges laid, if necessary.

(e) If there are no outstanding Orders at the time the Inspector
conducts the inspection resulting from his having received a notice
of completion, the building can be occupied.

LARGE BUILDINGS

2. all of the procedures that are currently in effect with respect to those
buildings subject to the regulations described in section 2.4.3.1.(2) will
remain as is, i.e., larger buildings.

Attachm,:  Date of Completion Notice
Inspection Notice
Conditions for Occupation (Advice to Qwners & Constructors)

FEES: $49.00

August 21 1996
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| @) DATE OF COMPLETION

NOTICE

Send to: Building Controls Division,
The Regional Municipality of Sudbury,
200 Brady Street, Sudbury
Phone: 673-2171

-w

APPLICANT PERMIT NO.

OWNER

LOCATION OF BUILDING

DESCRIPTION OF BUILDING

Please be advised that upon the date of this notice the building

[J newly constructed
) installed

at the above stated location has been constructed in full compliance with all of the
applicable provisions of the Building Code Act,and regulations made thereunder and
of any by-law, or amendments thereto, of the municipality which, in part, or in whole
regulates the structural requirements, the erection, alteration, location, use etc. of the
building, and is:
(J fully complete and ready for occupancy
or
[ partially complete and ready for non-residential occupancy in
accordance with Article 2.4.3.1 (I) and (2) of the Code
or

(J partially complete and ready for residential oceupancy in
accordance with Article 2.4.3.2 (1) of the Code.

and that full compliance has been made with any order made by an inspector
under Section 8 of the Building Code Act.

Date Signature of Applicant/Owner/Agent

g



‘@A INSPECTION NOTICE

The Regional Municipality of Sudbury
C -w 200 Brady Street, Sudbury
Phone: 673-2171

APPLICANT PERMIT NO.

OWNER

LOCATION OF BUILDING

DESCRIPTION OF BUILDING

Pursuant to a Date of Completion Notice, an inspection of the
building herein described was conducted and the items listed
are to be corrected forthwith - '

| C |. There are __ outstanding orders made by an inspector
under Section 8 of the building code act.

2. There are several deficiencies that need to be corrected/
listed as follows

ITEM DESCRIPTION CORRECTIVE
MEASURES
- . s D S
( Date Inspector

32
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@A CONDITIONS FOR
C - OCCUPATION

Advice to Owners & Constructors

|. Except as authorized by the regulations, no person shall occupy or use or
permit to be occupied or used any building or part thereof newly erected or
installed,

(a) until notice of the date of completion of the building or part
thereof is given to the chief official;

(b) undil,
() an inspection is made pursuant to such notice, or

(i) ten days have elapsed after the service of the notice or
after date of completion, whichever occurs last;

and

(¢) until any order made by an inspector under section 8 is
complied with .

C/) 2. Residential buildings that are not fully completed may be occupied if they are:
(i) not more than 3 storeys in building height,
(i has not more than one dwelling unit above another dwelling unit,

(i) has not more than 2 dwelling units sharing a common means of
egress, and

(iv) has no accommodation for tourists

provided that the following building components and systems are corhplete
and operational:

(i) required exits, handrails and guards, fire alarm and detection
systems, and fire separation, and '

(i) water supply, sewage disposal, lighting and heating systems.

3. All remaining buildings are subject to the provisions of Article 2.4.3.1 (N
and (2) prior to occupancy.

Date Inspector -



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: July 12, 1992 NO. OF PAGES: 1
REVISION DATE:  August 21, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Building Code Act - Section 8 (5) GROUP: Inspection
POSITTON: Building Inspectors

HISTORY:

It is of the utmost importance that the Chief Building Official's Order be POSTED | This procedure has been developed
ON THE SITE OF THE CONSTRUCTION. to  familiarize the Building
Inspection Section Staff with the
Furthermore, the Order is to be served upon those persons that the Chief Building | process regarding issuance of Stop
Official specifies and they should include the owner of the property, the contractor | Work Orders.

and his workmen as well as the mortgagees. These persons can be served
personally or by registered mail.

\15 extremely important that the Inspector understand these procedures in order
._.:«at the proper steps are taken when orders are issued.

f"\

CROSS REFERENCES: Inter-office memo dated July 2, 1992 from the Director of Building Controls to the
Inspectors.

( " EPARTMENT HEAD SECTION HEAD PREPARED BY:

VW.E. Lautenbach G.A. Mazza, P.Eng. LS. Clarke, CPS, AMCT . 8 ’
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RE GI ONAL M UNI CIPALI TY OF Ay UDB UR Y
- BUILDING SER VICES SE CT TON
PROCED URE DOCUMEN TA T I ON

EFFECTIVE, DATE ]uly 15, 1993 . NO. OF PAGES:
} REVISION DATE August22 1995 : .DE?ARKTMENI{quhhing:andDééelti.i)gn?Iit- e
:PURSUANT TO POLICY ' © | SECTION: Buiing Services -~
fOntano Bmldmg Code Sect10n9 25 3 3. (Matenals) ) "GROUP IrlSpectlonslPlans Exarmnahonr‘Penmt Coutrolé fljll" |
B . 8 T Admmlstratlon e x e
'POSITION Inspectors/Plans Exammers/Perrmt Control Clerks -

' H]STORY

I'nspector's" have e'xp"ressed‘ concerns
| 2bout the proper installation’ of the
- | proper msulatlon This procedure
sets out the proper practtce o

_:The current prov131on of the Ontarlo Bulldmg Code deals w1th the subject of
By msulatmn in contaot w1th the ground : . , : :
S 'If durmg site mspectlons the observatlon is made that Type 1 Polystrene msulatlon

* || Gwhite beaded insulation) is positioned so that it is m contact with the ground the |-
- constructor is'to be advxsed promptly that this i 1s an 1mproper practlce R

CROSS REFEREN CES Memo from the Dlrector of Bu11d1ng Controls dated July 15 1993 to the Inspectors
Pla“S Exammefs a"d Permit Controls CIeka e e e e e e e e e

DEPARTMENT HEAD - | SECTIONHEAD " | PREPARED BY.
Joay e, Lavtenbach o . [ GAMazaPBg ' . | LS Cluke CPS, AMCT

- - - - - RS :
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EFFECTIVE DATE: Iune4 1993 _NO OF PAGES

REGIONAL M UNICIPALITY OF SUDBURY
B UILDIN G SER VI CES SECTI. ON
PROCEDURE DOCUMENTATION

REVISION DATE August 22 1996

_ DEPARTMENT Planmng and Development

o PURSUANT TO POLICY

¥ SECTION: Burldmg S,ervrces

g Ontarto Bul]dmg Code Sectlon 9 25 4 9
L - _Admrmst:ratron o

| :GROUP Inspecuons/Plans Exammatlon/Pemut Control&

‘ 'POSITION : Inspectors/PIans ExammersfPerrmt Control Clerks

.........

walls and the requrrement for control of convectron currents in masonry walls
B The Ontarlo Burldrng Code mcludes the folldwtné regulatro'ns L "
| "9 25. 4 9 Extent of Insulatron for Foundatlon Walls

| (1) The upper part of foundatron walls enclcsmg heated space

. shall be msulated from the underside of the subﬂoor to not less than 600
© min (23 5/9 1n) below the ﬁnrshed ground IeveI &

one ‘or more of the following shall be used to contrcl convect1on currents
 in the core Space L o L L

~ filling the core spaces

requirements.

Official.

Thrs procedure sets out the requrrements for the extent of msulatron fcr foundatron. ;iThere appears to be a lack of

‘regulation:exists: with respect to
. | convection control procedures in

| foundations walls. This procedure
.| inspectors take the appropriate steps

,convectron control requrrements

T — (2} """"" Ifa foundatlon wall is constructed of hollow masomy umts

@ | ]
(b), - at least one row of semi- solid blocks at or be]ow grade or |
()~ other srmllar methods." _ -

It is necessary to remmd the contractors of these specrﬁc Building Code |

Any questions with respect to this matter should be directed to the Chief Building |

apprecratlon by block layers that a

has been developed to ensure that

to’ enforce the fulfilment of the

Plans.Examiners and Permit Controls Clerks.-

CROSS REFERENCES: Merio from the Directof of Burldmg Controls dated June 4, 1993 to the Inspectors

“NEPARTMENT HEAD SECTION HEAD

PREPARED BY

“W.E. Lautenbach G.A Mazza, P.Eng.

1.8. Clarke, CPS, AMCT "

@
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REGIONAL MUNI CIPALITY OF § UDB UR Y |
-~ BUILDING SERVICES SE CTION
PROCED URE DOC UMEN TA T I ON

EFFECTIVE DATE J'anuary 11993 'No OF PAGES: 1"
REVISION b ATE st 23. 1996 _ .DEPARTMENT PlanmngandDeveIopment
PURSUANT TO POLICY Ontano Bmldmg Code | : SECTION Bmldmg Servxces ; | ‘ e B
' and guxdelmes from the Ontano Ftre Marshal's Oﬁ'lce _GROUP Inspecnon/Plans Exatmnatioanenmt Control and Pro_|ect
T N Admuustratton ‘ l R . _ .
jPOSITI(}N- InspectorsfPlans ExammersfPemut Control Clerks' -

i Thls procedure addresses ﬁre safety lssues for spec1ﬁc types of' repalr and j"The Mmlstry of the Sohmtors

replacement pl‘OjectS as follows T SRR TR office of -the Ftre Marshal has

M S '_ S e .' ERUIRE developed guidelines to address fire

‘_-Asbestos Removal _‘ R T A R U safety issues for specific. types of

- Ceiling Replacement S | repdir and replacement projects as
Re-roofing. T quotedmthls procedure

. Window Replacement

- Boiler/Furnace Replacement :
- _Bamer—Free Provisions. (Except elevators and exxt starrs)
. Mechanical Systems Upgradmg

o _‘nghtmg Systems

b e e ek 425 b A e e S e B 0128 [ IS S e et s st o e s e

Ny

R
1
+

0N Oy W N-.—~".

Except as specifically: noted in the guldelmes from the Ofﬁce of the Fire Marshal
these projects do not require approval from the ofﬁce of the Fire Marshal. It is the
Tesponsibility of the building admlmstratron and its. agents to comply with the fire
safety requrrements identified ' herein as well-as any. applicable. Provmczal
Leglslatlon such as the Ontario Bunldmg Code for the speclﬁc pI'OjeCt

The Office of the Fire Marshal provrdes consultatrve services on fire: safety related
[ matters for items covered in this guideline on request. Any i inquiries should be
directed to the Research and Standards Section of the Office.

CROSS REFERENCES: Gutdelme crrculatton from the Office of the Fire Marshal (Ministry.of the Solrcrtorh :

General), dated January I, 1993

(»‘.JIEPARTMENT HEAD SECTION HEAD PREPAREDBY = .,
W.E. Lautenbach™ ©© 070} GA Moza, PEng. * | LS. Clarks, CPS, AMCT ©r

August 23, 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION

ﬁ PROCEDURE DOCUMENTATION

............

The 1996 interim amendments are changes to Articles 9.14.2.1. (Foundation Wall
Drainage), (.25.4.9. (Extent of Insulation for Foundation Walls), 9.38.3.7. and
9.38.3.8.

With these amendments the Ontario Building Code no longer requires houses to be
built with "full height basement insulation.” As well, a foundation drainage layer
is no longer required unless the basement insulation extends to more than 900 mm
<""".‘ ft 11 in) below the adjacent exterior ground level.

o

Attached is the Background Information Sheet in which you will find the
explanations for the amendments.

Attachment: Regulation to amend Regulation 61 of Revised Regulations of
Ontario, 1990 made under the Building Code Act, 1992

EFFECTIVE DATE: August 20, 1996 NO. OF PAGES:
REVISION DATE: August 27, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Building Code Act - Articles 9.14.2.1.,9.25.4.9., 9.38.3.7. and GROUP: Inspection/Plans Examination
9.38.38.

POSITION: Inspectors/Flans Exarniners

The 1996 interim amendments (O.
Reg. 395/96) to the 1990 Ontario
Building Code (O. Reg. 61 of the
Revised Regulations of Ontario
1990) became effective August 20,
1996.

Building Inspectors and Plans Examiners

CROSS REFERENCES: Inter-officed memo dated August 26, 1996 from the Chief Building Official to the

""“EPARTMENT HEAD SECTION HEAD PREPARED BY:

- K
W.E. Lautenbach G.A. Mazza, P.Eng. I.8. Clarke, CPS, AMCT v




-~

!

“AUG 23'95 @8:133 FR 415+585+7531 TO B17@SETS107% P.O1/C

. ) REED FAX THIS END

FledasO.Reg. 275 é- F' AX
5/4 | |

Ta: _
Dept.:

Faxho: IS (/638 - It

No. o! Pages: .
From ___ X
Dane: ____ % ]

Camrany: . __ Firi &l
Fax Na.:
Comments:

On AUG 2 0 1996

Praposea Ontang

Gazstts cate Ja,nv( 7/‘?4

CONFIDENTIﬁmsraAR OF REGLIATIONS L9674 .8/
(-]

Until filaed wi
Registrar of Regulations

M-.:‘!'

fax pad 75033
B e i)

REGULATION TO AMEND
REGULATION 61 OF REVISED REGULATIONS OF ONTARIO, 19430
: MADE UNDER THE
BUILDING CODE ACT, 1992

Note: Regulation 61 has not been amanded in 1996. For prior
amendments, see the Table of Ragulations in the Sta:utes of
Ontario, 1995.

1. Article 9.14.2.1. of the Regulation ia revoked and the
following substitutad:

9.14.2.1. PFoundation Wall Drainage

(1) Unless it can be shown to be unnecessary, drainaga shall
be providad at the bottam of every foundation wall that c¢sntains
the building interior.

(2) Except as permitted in Sentences (2.3), (2.4) and (2.5},
where the insulation on a foundation wall extends to more than
900 mm below the adjacent exterior ground level a drainagz layer
shall be provided on the exterior gurface of the foundation wall.

(2.1) The drainagae layer required in Sentence (2) shall be
provided by

(a) not less than 19 mm mineral Ffibre insulation with a
density of not less tham 57 kg/m’,

(») not less than 100 mm of free draining granular
matarial, ox

(c) a system which can be shown to provide aquivalent
erformance to that provided by the. materials degcribed
n Clause (a) or (b).

(2.2) Where mineral fibra insulation, crushed rock or othar -~ 49
drainage layer medium is provided adjacent t«¢ the extericr '
surface of a foundation wall, it shall extend to the footing

ECEIVED
AUG 2 3 1396
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level and facilitate drainage of ground water to the foundation
drainaga system.

(2.3) Except when the insulation provides the drainage
layer required in Sentence (2), when exterior insulaticn is
provided, the drainage layer shall be installed on tha extarior
faca of the insulation.

(2.4) The drainage layer required in Sentence (2) is not
required

(a) when the foundation wall is not reguireé. to ba
dampprocfed, or

(b) when the foundation wall is watarproofac..

(2.5) The drainage layar in Santence (2) ias or.ly
required where the foundation wall is congtructed after the day
this Regqulation comes into forcae.

(3) Where drainage i3 required in Sentence (1), the
drainage shall conform to Subsection 9.14.3. or 9.14.4,

2. Article 9.25.4.9. of the Regulation is revoked and the
following substitutaed:

$.25.4.9, Extent of Imsulation for Foundation Walls

{1} The upper part of foundation wallg enclosing heated
space shall be insulated frem the underside of tha subfloor to
not less than 600 mm below the adjacent exterior ground leval.

(2) The insulation required by Sentence (1) may he provided
by a system installaed

(a) on the interior of the foundatien wall,
(b) on the exterior face of the foundation wall, or

{c) partially on the interior and partially on tha
exterior, provided the thermal performarce of the
system i3 equivalent to that permitted in Clause
(a) or (b).

CEIVED

AUG 2 3 199
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. (3) If a foundation wall is constructed of hollow masonry
(Zj units, one or more of the following shall ba used to control
convection currents in the core apaces,

(2) filling the core spaces,

(b) at least one row of semi-solid blocks at or below
grade, or

(&) other.similar mei:hods.

3. Articles 9.38.3.7. and 9.38.3.8, of the Ragulation are
revokaed and the following substiltutad:

9.38.3.7. Insulation applied to the axtarior of a foundatien
wall or slab-on-ground floor shall extend dotm at least 600 mm
below the adjacent exterior ground level or shall axtend down and
outward from the f£loor or wall for a total distance of at least
600 mm measured from the adjacent exterior ground level.

9.38,3.8. Insulation applied to the interior of foundation walls
enclosing heated gpace shall extend from the undergide »f tha

(::: subfloor to not less than 600 mm below the adjacent extarior
ground level.

m. . 9?

C | RECEIVED]
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FIELD PROCEDURES - BUILDING INSPECTION

SUBJECT

Weeping Tile Connection to Sanitary Sewer
Footing Inspection Procedures

Blasting Requirements

Safety Wear and Equipment
Ground Work Testing - Plumbing

Natural Gas Fireplaces and Appliances

Day Nurseries
Business Licences
Spectal Occasion Permits

Liquor Licences

fisc
August 28, 1996

PURSUANT TO

Directive from Chief Building Inspector
Directive from Director of Building Controls

Correspondence from Director of Building
Controls

Memo from Director of Building Controls

Memo from Director of Building Controls

The Energy Act - Chapter 139, Section 15(1)
and (2)
O.Reg. 244/89-15(1), (2) and 3 - Ontario
Gas Utilization Code

Day Nurseries Act, Regulation 262,
Section 4(1)(d) and (c¢)

By-law 74-100, Section 10a and 11
Schedule 19 - Section 32(1)

Liquor Licence Act, Regulation 389/91,
Section 11

Liquor Licence Act, Chapter L.19,
Sections 32.(1), 44.(19) and 45.(2)
Regulation 719 Sections 12.(2) and 50






BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: December 13, 1984 NO. OF PAGES: 1

REGIONAL MUNICIPALITY OF SUDBURY

REVISION DATE: March 26, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Directive from Chief Building Inspector

of Sudbury.

:,%;a:; St O 8
- R o

All Building Controls Staff was advised that as of December 13, 1984 weeping tile
water will not be allowed into any sanitary sewer within the Regional Municipality

No exceptions will be allowed except for persons renewing weeping tile that is
already draining to sump pit and P-trap.

SECTION: Building Services

GROUP: Inspectors

POSITION: Building Inspector

o S 3 O S
R R B WO e T T AXAINE R .
SRR R EN R ";.._ ‘:;‘;" BIENE (B SR bR ‘ B R o TR 2 H BB o 3 4T S HISTORY|
B B s e e T e R R

N
.
CROSS REFERENCES:
i Memo dated December 13, 1984 from the Chief Building Inspector to All Building Controls Staff
-EPARTMENT HEAD SECTION HEAD PREPARED BY: o
W.E. Lautenbach G.A. Mazza, P.Eng. f -~

March 26, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: June 3, 1982 NO. OF PAGES: 5
REVISION DATE: March 27, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Office Procedure GROUP: Inspectors
POSITION: Building Inspector
: CHIONPROCED RES _ HISTORY:

The footing inspection is one of the most important inspections performed by the
building inspector since it involves matters which are important other than the
suitability of the underlying soils supporting the footing. It is at this stage that the
inspector has an excellent opportunity to provide the builder with an understanding
of the services which are available through the Building Services Section and the
manner in which the services are delivered.

The inspector should consider his/her deportment since this first impression of the
“spector's performance will be a lasting one. The inspector is a representative of

—.ae Regional Municipality of Sudbury and the Building Services Section and as
such conveys the image and the spirit of the municipality and the section to the
community.

The Building Inspector can accomplish a great deal by adopting the following
simple steps:

- The inspector is to identify him/herself to the builder, preferably with a
handshake.

- The inspector is to be courteous, considerate and polite.

- Deficiencies are to be pointed out in a firm but understanding manner with
a full explanation of the significance of the deficiency noted.

o 2/

CROSS REFERENCES: - Order to Comply
- Directive, dated June 8, 1982, from the Director of Building Controls

~VEPARTMENT HEAD SECTION HEAD PREPARED BY:

"W.E. Lautenbach G.A Maza P.Eng

March 27, 1996




The inspector is not to engage in any arguments with the builder even
though at times this may be difficult, especially when the builder has some
unkind comment to make about the inspector's role, occupation or
whatever. Ifa constructor insults, curses and/or demeans an inspector, the
incident is to be recorded in the project file and the Chief Building Official
is to be advised immediately.

The Building Inspector must have knowledge of the following:

a)
b)
c)
d)

e

1.

Zoning By-laws applicable to the property.

Site Plan drawings.

Foundation drawings.

Building Code requirements respecting fdbtings and foundations.

Committee of Adjustment decisions applicable to the property.

ZONING REGULATIONS
The inspector is to review the site to ensure that the construction is in compliance
with the zoning regulations.

PERMITTED USE - Is the contemplated use compatible with the zoning
By-law?

BUILDING PERMIT - Has the building permit been acquired and if s0, is
it properly displayed?

EASEMENTS - Are the easements properly shown on the Site Plan
drawing and is the construction taking place so that the building does not
encroach on the easements?

EAVES AND CHIMNEYS - Are the eaves and chimneys constructed so

as not to encroach into the required yards?

PLOT PLAN - Is the construction taking place in accordance with the
original plot plan? Changes may require the submission of a new Plot Plan.

. 3/

HISTORY - continued

-

9

]

March 27, 1996
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10.

EXCAVATION - Has the excavation been performed so as to provide for
the safety of those who are working on the footings and foundations?

FROST COVER - Is it apparent from the depth of the excavation that
adequate frost cover will be provided?

NOTE: The introduction of patio doors into basement living areas has
resulted on many occasions, in footings with insufficient frost cover.

FORM WORK - Have the footing forms been constructed so that the
footings will be of proper width and depth?

UNDERLYING SOII, CONDITIONS - Is the ground upon which the

footings are to be placed suitable to carry the applied loads?

FOOTINGS ON ROCK AND SOI], - Have adequate precautions been

taken to provide suitable footing anchorage to rock? Is the rock face clean
of soil and deleterious material?

FOOTINGS ON ROCK - Have adequate dowels been provided to provide

suitable footing anchorage to rock? Is the rock face clean of soil and
deleterious material? '

STEP FOOTINGS - Are step footings required in accordance with the
Ontario Building Code?

ICE, SNOW AND FOOTINGS - Is the form work free of ice, snow and

water and any loose material?

WINTER CONSTRUCTION - Has adequate precaution been taken to

provide suitable heat of the concrete during winter construction?
- Has the footing been

constructed to provide an extra four (4) inches of concrete in those areas
where the weeping tiles transverse the footings?

2

| HISTORY - continued

94

March 27, 1996




1.

1.

FORM WORK - Are the dimensions consistent with the dimensions on the
drawings? Do the forms appear to be straight, square and true? Has the
Plans Examiner indicated any reason for permitting a change in dimension
of the footings?

The Building Inspector is to communicate with the builder the deficiencies
which have been noted on site and arrange for remedial work to be
undertaken. Ifit is apparent that the builder is going to perform the work
in accordance with the inspector's suggestions, then there may be no need
to issue an Order to Comply.

If the constructor does not repair the deficiency as verbally agreed upon
with the Building Inspector, an Order to Comply is to be issued forthwith
with a reasonable amount of time provided to permit the work to be done.

In some instances, the performance of a builder may be unsatisfactory by
virtue of past experiences and, in this case, an Order to Comply is to be
issued immediately.

If the builder is not on the site, the inspector is to leave written instructions
either on'the posted permit or on part of the structure indicating the nature
of the deficiencies and the action to be taken to remedy them. The
inspector is to telephone the constructor and advise on the results of the
inspection.

The inspector is to make detailed comments on the project sheet and post-
date to an appropriate time for a future inspection.

The inspector is to observe the building materials on site and advise the
owner if there are any inadequacies apparent.

.15

| HISTORY - continued

~dDy

March 27, 1996




In some instances it may be necessary for the inspector to acquire an
engineer’s report which comments on the suitability of the soils or footings.

a) A report may be required when it has been agreed that the
constructor may proceed with the construction prior to the
inspector attending on the site. The Engineer's Report must be
sufficient in content to convey that the constructor may proceed
with the work. The inspector is to arrange to visit the site and
inspect the work.

b) In some instances, the inspector will note that the underlying soils
are insufficient to support the building being constructed and may
request that an Engineer's Report be prepared to establish the
suitability of the conditions. Work may proceed only after the
inspector has authorized the activity and subject to his having
reviewed the Engineer's Report.

The Inspector is to review the “lay of the land" on the property being
inspected to determine if there is any likelihood of a grading problem being
encountered,

HISTORY - continued

B E IENCIES A D
L The on-site building permit is to be filled out by the inspector so that there
is a clear indication of the approval to proceed to the next stage of
construction. '
2, The inspector is to indicate on the project building permit that the work has
been inspected and approved.

March 27, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September S, 1979 NO. OF PAGES: 1
REVISION DATE: March 27, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Office Procedure GROUP: Inspectors

POSITION: Building Inspector
BEASTING REOUIREMENTS . EEToRy:

Persons who want to conduct blasting operations on their property are first
required to obtain a clearance from the City of Sudbury Physical Services
Department and to advise the Construction Safety Branch of the Ministry of
Labour of their proposal.

In the event the work is carried out on Regional property, permits have to be
acquired from the Regional Municipality of Sudbury.

Notwithstanding the above, there are few regulations administered by the
_-iunicipalities with respect to blasting.

CROSS REFERENCES:

Correspondence dated November 15, 1978, from the Director of Building Controls to Councillor S. Campbell.
"“EPARTMENT HEAD SECTION HEAD PREPARED BY: =
[ W-E. Lautenbach G.A. Mazza, P.Eng. - 99

March 27, 1996



EFFECTIVE DATE: October 12, 1979

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: March 27, 1996

DEPARTMENT: Planning and Development

Office Policy

field it must also set an example.

PURSUANT TO POLICY:

SECTION: Building Services

GROUP: Inspectors

Staff must continually be aware of the need to be safely protected from injury. By
virtue of the role of the Building Services Section's staff in the municipal inspection

It is mandatory for staff to wear safety shoes and a safety helmet when conducting
an inspection of any project where construction has already started.

ON: Building Inspectors

Sy R
HISTORY:

CROSS REFERENCES:
Inter Office memo, dated September 12, 1979, from the Director of Building Controls
T VEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A. Mazza, P.Eng. ‘g D 0

" March 27, 199




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

ﬂEF FECTIVE DATE: September 28, 1979 NO. OF PAGES: 1

REVISION DATE: March 27, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Office Policy GROUP: Inspectors

| HISTORY:

All ground work plumbing must be tested prior to being accepted by the Inspector.

If extenuating circumstances are recognized and the Inspector finds that an
alternate method may be adequate, the Inspector is to contact the Chief Building
Official and the matter is to be reviewed and accurate records are to be kept of the
procedure adopted.

It is recognized that in retrofitting a building, or where new plumbing is being
( “stalled and connected to old systems, the Inspector may have to use discretion in
. .fTiving at an installation which is safe.

In the event that an Inspector finds that he/she is required to use his/her own
judgement, the matter is to be documented and recorded for the next Inspector's
information.

The Inspector is to bring the matter to the attention of the Chief Building Official

as well.

CROSS REFERENCES:;

Inter Office Memo to file, dated May 22, 1979, from the Director of Building Controls.

DEPARTMENT HEAD SECTION HEAD PREPARED BY: - -
[ W.E. Lautenbach G.A Mazza, P.Eng, " ‘ ,j ’
(

=
March 27, 1996






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

B g

EFFECTIVE DATE: February 9, 199 NO. OF PAGES: 2
REVISION DATE: April 9, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

1. The Energy Act GROUP: Inspectors
2. The Ontario Building Code

POSITION: Inspectors

HISTORY:

- Inspections for the installation of non-solid fuel fired appliances and vents
for the above noted are regulated by standards administered by other
agencies (Energy Act, Centra Gas, ICG Propane.)

- The Energy Act section 15-(1) and (2) clearly states the intention of the

Act which requires that written notice be given to the distributor of a
8 R ' hydrocarbon so that the distributor may inspect the installation, and accept
" the installation and use of the appliance as being in compliance with the Act
and regulations, "B-149 Ontario Gas Installation Code."

- A contractor who installs fireplaces or appliances in other than a single
family dwelling, must be licensed through the Ministry of Consumer and
Commercial Relations, Energy Branch,

- It is interesting to note that the definition of a "single-family dwelling" in
the Energy Act includes "a detached house, one unit of row housing or one
unit of a semi-detached, duplex, triplex or quadruplex house."

PROCEDURES

- Ontario Building Code Officials are not required to do inspections for the
installation of natural gas fireplaces, appliances and vents for these
appliances. (Section 7.1.1 O.B.C. and Section 9.21.1.2 OB.C)

.21

CROSS REFERENCES:

[VEPARTMENT HEAD SECTION HEAD PREPARED BY:

¥y e
W.E. Lautenbach G.A. Mazza, P.Eng. J. Dupuis i 1 U ,'
Building Inspector

August 14, 1996




-2.

This does not alleviate the other requirements of the O.B.C. such as:
service rooms, fire separation penetrations, combustion air, servicing
clearances, gas ranges (clearance from cabinets.)

‘Attachment: Chapter 139, Section 15 (1) and (2) - Energy Act

0O.Reg.244/89 - 15 (1), (2) and (3) -Ontario Gas Utilization Code

HISTORY - continued

1 FEES:
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6 Chap, 139 ENERGY Sec. 9
Deagiom 9, Subject to the regulations, where it appears that carbon '
monoxide poisoning, asphyxiation, explosion or fire has { ;

occurred because of the use or handling of a hydrocarbon,

(a) the handler shall forthwith notify an Inspector of the
occurrence by telephone, telegraph or other direct
| means; and 2

(%) no person shall, :xc?t in the interests of public
safety, saving life, relieving human suffering, con-
tinuity of service or preservation of property,
interfere with or disturb any wreckage, article or
thing at the scene of and connected with the
occfirrence, but in no case shall the wreckage, article

or thing be carried away or destroyed by any person (

unless permission so to do is given by an inspector.
R-s.o- 1930, C. 139| 90 S

%‘:“ 10, Where the regulations require the approval of an

yhere ~  appliance or any equipment or o:?;r miwﬁd or to be

Tquired employed!nthehndfingorueohhy .nouﬁmon
shall offer for sale, sell, lease, rent, buy or install the
appliance of equipment or other thing unless it is approved. -
R.S.O'. lm. €. 13’, '010\-?’-1 N ;...:-’ oL Y

H P R ,.- -l. ‘..h 1. ;,.. .
laslsion. 11, No person shall install, ilted. Fepair, service o;kmw::l%ﬁ
\sace  any appliance or any equipment or other thing em o
to be employed in the handling or use of & hydrocarbon excépt™
in accordance with the regulations. R.S.0. 1980, ¢. 139,511 -

fafers 13, No person shall handle a hydrocarbor unless be is the
bolder of a licence for that purpose. R.S.0. 1980, ¢. 139, -

Leiwratioa 13, Nopemnshaﬂbeaconmunlmhhw:.
costrsstare for the purpose. R.S.0. 1980, c. 139, s. 13. -

Iastallers 14.—(1) Subject to the regulations, nq person shall install, _
alter, purge, activate, repair, service or remove any applisnce :

" .

of any pment or other thing o to be:bms.
Wm gor weofab unless B’
the ..d:‘m fu‘mm f_".-!- ‘-,:.._'.‘..'.:.E.‘.}:,.;_'.. . . s

. f:

Bxceptien . (2) Subsection (l)doanu,.lpply . m‘mrm& o
altering, purging, activation,;repair, ‘service or, removal ‘M3,
done by & person in the présence of

8 holder of the _certificat
'W_u,-ﬁ_x_;o.,_;qo. & 139, Bokny
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Sec. 19 KNERGY Chap. 139 7

‘ﬂmm-fihigﬁaswﬂm%g be sippiied oh»v

#32)" Where ‘premises are connected to a luppl’{ of hydro. Jaminatica
bon by pipeline for thé first time, no person all initially ntiad
tivate an appliance in the premises that ki connécted to the ofubaitaace
peline until the distributor of the hydrocarbon has examined
Ahe installation of the appliance and has accepted the
ipstallation and use as being in compliance with this Act
find the regulations. R.S.0. 1980, ¢. 139, 3. 18. i

18. A distributor shall have access, at all reasonable times oy
and upon reasonable notice, to all parts of every premises

to which he supplies a hydrocarbon by pipeline for the purpose
of,

() examining any appliance in or on the premises and
disconnecting the appliance if it, its installation or its
use does not conform with this Act or the regulations;
and

(8) placing, protecting, setting, shutting off, removing,
repairing or altering any meter or regulator owned
by the distributor in or on the premises. R.S.0. 1980,
¢. 139, . 16,

17.—{1) No person shall activate a pipeline until it has e s

been examined and accepted as being in accordance with the o Mysiias
regulations.

(2) The examination and acceptance required by sub- ldem
section (1) shall be made by a person who holds a certificate as a

pipeline inspector issued under the regulations. R.S.0. 1980,
c 139,s 17,

18.—{1) No person shall dig, bore, trench, grade, excavate Duty te
or break ground with mechanical equipment or explosives ?ﬂ ton
without first ascertaining the location of any pipeline that may
be interfered with.

(2) Where the owner of a pipeline is requested by anyDutrse
person about to dig, bore, trench, grade, ::quvate or break fifarmasion
gcound with mechanical equipment or explosives to give the

ation of a pipeline for the purpose of subsection (1}, he shall
within & reasonable time of the receipt of the request and
having regard to all the circumstances of the case, furnish
reasonable information as to the location of the pipeline.

R.S.0. 1980, c. 139, 3. 18.

19. No person shall interfere with or damage sny pipeline 1'3""“".,,““
without authority to do s0. R.S.0. 1980, c. 139, s. 19, "
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(8) A704A, 704B, 705A, 7058, 706A or 7068 certificate issued under
this section explres on the second birthday of the holder next following the
issuance of the certificate, unless it is renewed.

(8) Where a certificate reforred to in subsection (8) is renewed, the
renewed perlod shall be for two years expiring on the birthday of the holder
of the certificate.

(10) A 704X certificate issued under this section expires two years
after the date of issue and is not renewable.

(1) A 704T certificate issued under this section expires three years

| from the date of issue and Is not renewable.

(12)  Anapplicant who does not pass an examination with respectto
the subject-matter of the type of certificate applied for may not try another
examination until at least thirty days after the date of the taking of the
examination that is failed and only after a new application is made under
subsection (1). .

(13) The Director may issue a new certificate of the same typetoa
person who applies for a renewal of a certificate that has bean expired for a
period of up to but not exceeding twelve months after the expiry date shown
on the certificate, upon payment of the fee referred to in subsaction (2).

(14) Anapplication for renewal of a certificate that is made more than
tweive months after the expiry date shown on the certificate shall be treated
as an application for a certificate under subsection {1).

(15) The holder of a certificate or a renewal thereof shall notify the
Director within six days of any change in the address of the holder.

14. Where a person applies for a renewal of more than one valid certificate
issued under section 13, a single application shall be made for all the renewals
and upon payment of a fee of $21, the Director shall issue to the applicant a
single certificate appropriately endorsed.

15.—(1) A person who installs an appliance or works on an Installed
ippllamohhisaherownsinglo-hm‘lydetwheddmmngwmnﬂwmaning
of the code adopted under section 19 is exempt from section 14 of the Act.

- {2) Risthe responsibility of the person referred 1o in subsection (1),
1o forthwith notify the gas distributor following completion of the installation
or work performed.



oo
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~

{3 . Thogudluﬂbu&orohaﬂ;;ymﬂmn&ﬂod under subsection '

M.mmlwm«mmmmmemeﬁml ;

(4)  Aperson whols not the holder of a certificate 704A or 7048 and
is employed by a distributor who supplies natural gas Is exempt fromn section
14 of the Act where the person is, after receiving a training course by the

. employer for the purpase, employed only to,

(a) shut off all types of appliances of any input;

'(b) turn off gas service;

(c) reactivate gas service to a single-family dwelling; and
(d) relight appliances installed in a single-family dwelling.

16—(1) The holder of a valid 704A certificate may install, alter, purge,
activate, repair, service or remove an appliance of any British thermal unit per
hoﬁr input and its equipment and in connection therewith may,

(a) install or remove any piping to an appliance downstream of the
meter,

(b) install, service, remove or replace any vent or vent connector
together with its associated draft control devices;

(c) disconnect and reconnect not more than five foet in horizontal
measurement of water piping in order to replace water heaters
with approved water heaters and carry out the replacement
necessary to complete the reconnection of controls and
components that form part of an approved water heater;

{(d) clean, oil, service or replace any electrical component or
accessory forming part of an appliance;

(e} perform such tasks as are necessary to replace controls and
components forming part of an appliance other than the
replacement of a low water cut-off: and

() install, service, remove or replace components and accessories
forming part of a refrigerating or air-conditioning unit,

and may perform the functions of the holder of a 704B, 705A, 7058, 706A or
7088 certificate.

1oy

-
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Residential appliance: an appliance commonly used in, but not restricted to,
a dwelling unit.

Safety limit control: a safety control intended to prevent an unsafe condition of
temperature, pressure, or liquid ievel.

Safety shut-off valve see “Valve’’
Secondary air see ‘Air supply’’
Semirigid connector see ‘‘Connector”’

Service regqulator: a pressure regulator installed on a service line to control the
pressure of the gas delivered to the customer.

Single-family dwelling: a dwelling unit consisting of a detached house; one
dnit of row housing, or one unit of a semi-detached, duplex, triplex or
quadruplex house.

Space-heating appliance: an appliance. connected to a heat distri_bu'tion
system for the supply of heat to rooms or spaces within a building.

Special Venting System: a system, including all required components between
the flue outiet of the appliance and the vent termination, for the removal of fTue
gases to the outdoors from an appliance bearing a Special Venting System label
and having either

(8) a positive venting pressure and a fTue gas temperature exceeding 275°F
(135°C), or

(b) a positive or negative venting pressure and a flue gas temperature of
up to and including 275°F (135°C).

Structure: the entire building in which an appliancefs) is installed.

Thermally-actuated automatic vent damper device: an automatic vent damper
device dependent for operation exclusively upon the direct conversion of the
thermal energy of the vent gases into mechanical energy.

Trial-for-ignition period (flame establishing period): the interval of time permitted
by the combustion sqfety control between the initiation of the opening and the
initiation of the closing of the gas shut-off device if a flame has not been

detected.

Valve: a device by which the flow of a fluid may be started, stopped, or regulated,
by a movable part which opens or obstructs passage.






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION
EFFECTIVE DATE: February 23, 1996 NO. OF PAGES: 2
REVISION DATE: DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Day Nurseries Act GROUP: Inspectors
Regulation 262, Section 4(1)(d) and (c) POSITION: Inspector
DAY NURSERIES HISTORY:
. - Where there is construction
1) The Day Nursery Licence Applicant requests an inspection and an or a change of use and a
approval letter from Building Controls and submits this letter when permit has been issued,
received from Building Controls to the Ministry of Community and routine inspections would
Social Services. ' be performed by the
building inspector when
2) A permit is required if there is construction or a change of use involved. requested by the
Routine building inspections are scheduled by the applicant as required. contractor.
| Upon completion of the construction, the applicant requests an
( D acceptance letter from Building Controls which is forwarded to him/her. Where no building permit
~ is required Building
3) When no permit is required, Building Controls respond to a request to Controls respond to a
inspect received from the licence applicant. Building Controls inspects request to inspect received
to verify that a permit is not required and that no changes have been from the licence applicant.
made to the original construction. In this case Building
Controls inspect to verify
4) When an inspection is requested and a permit is not required the that a permit is not
applicant must submit to Building Controls a floor plan of the day required and to check
nursery showing dimensions, exits, etc. health and safety items,
2.
CROSS REFERENCES:
 EPARTMENT HEAD SECTION HEAD PREPARED BY
MW.E. Lautenbach G.A. Mazza, P.Eng. W, Skyba . ‘I U’ &5

August 15, 1996




»

DAY NURSERIES - continued

HISTORY - continued

5)

-2-

The following will be inspected by a building inspector whenever a
request to inspect a day nursery is received:

a) exit facilities, travel distances to exits, means of egress
b) washroom facilities

c) fire equipment

d) guards and handrails

e} emergency lighting

When the building inspector does not approve the premises, a second
inspection must be scheduled by the applicant.

When the building inspector does approve the premises, Building
Controls prepares an approval letter for the applicant.

e=(Q-e

C

FEES: $67.00 - for inspection

$33.00 - for acceptance letter
OR
The price of the building permit

All of the above mentioned fees are designated as revenue generated by the

’ $33.00 - for acceptance letter

Building Services Section.

110




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: February 22, 1996 NO. OF PAGES: 2
REVISION DATE: August 15, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: By-law 74-100 SECTION: Building Services

Sections 10a and 11 GROUP: Inspectors

Schedule 19 - Section 32(1) POSITION: Building Inspector

i

HISTORY:

1) Business Licences are applied for at the City Licensing Department. Prior to Regional Government

Building Controls, As a City
2) Forms generated by City Licensing are given to the applicant for Department, did Business Licence
completion by Building Controls, the Fire Department and the Sudbury | Inspections under the By-law.
& District Health Unit. When Regional Government was
formed, Building Controls
3) These forms are brought to Building Controls by the applicant. continued these same inspections
as they had in the past.

4) The applicant pays a fee which goes into the Building Controls budget.

i's) The By-law Enforcement Section checks the zoning to verify that the
requested use is permitted.

6) If the By-law Enforcement Section approves the application, they
forward the forms to Building Controls to schedule a site inspection.

7) A Building Inspector along with inspectors from the fire Department and
the Health Unit inspect the site.

8) The Building Inspector checks for construction;
a) yes - instruct the applicant to apply for a
building permit prior to doing any
inspections.
b) no - check for change of use.

.2
CROSS REFERENCES:
NEPARTMENT HEAD SECTION HEAD PREPARED BY
W.E. Lautenbach: | G.A. Mazza, P Eng, W. Skyba L {1

Auvgust 15, 1996



HISTORY - continued

-2.

1) yes - instruct the applicant to obtain a
building permit prior to doing
any inspections.

ii) no - check the following:

- path of travel

- emergency lighting

- exits and panic hardware

- washroom facilities

- hood and suppression systems
under NFPA 96

9) If the applicant has a Building Permit, inspect to verify that construction
is completed according to the plans submitted and the O.B.C.

10) ~ When the site is approved, one copy of each application form is left on-
C" Y site with the applicant.

11)  The applicant returns the completed forms to the City Licensing
Department so that a licence may be issued.

--0--

"« EES: 1) Building Controls - $67.00 paid by the applicant . 1~
2) By-Law - Nil [ L




EFFECTIVE DATE: February 23, 1996

NO. OF PAGES: 1

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

REVISION DATE:

DEPARTMENT:Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Liquor Licence Act GROUP: Inspectors

Regulation 389/91, Section 11

POSITION: Inspector, C.B.O., Secretary to C.B.O.

SPECIAL OCCASION PERMITS

HISTORY:

1)

2)

4)

5)

6)

7

The Liquor Licence Board requires that the applicant contact Building
Controls for an inspection.

The applicant requests the inspection from Building Controls in writing
and accompanies this request with a sketch of the property where the
event is being held. This sketch must show existing and temporary
buildings and the distances between the buildings and structures on the
site.

Building Controls requires approval letters from the Sudbury & District
Health Unit, the Fire Department and the Regional Police. These letters
can accompany the inspection request or be given to the inspector on-
site.

Building Controls requires confirmation in writing from the L.L.B.O.
stating the occupancy limits.

The inspection results are given to the C.B.O. who has the secretary
prepare a letter for the applicant stating whether or not Building
Controls has any objections.

The various required documents are placed in the file.

It is the applicant's responsibility to provide an original copy of the letter
from Building Controls to the Liquor Licence Board.

A liquor licence can be
issued only if the premises
where liquor is to be served
meets all the health and
safety requirements of a
public place. Liguor
inspectors are not qualified
to inspect public places to
verify their safety for public
use. Municipal Health
Units, Fire Departments
and Building Controls
Departments are required
under applicable law by the
Liquor Licence Act to
perform these inspections.

$33.00 - for letter

FEES: $67.00 - for inspection)P

) aid to the Building Controls Budget

CROSS REFERENCES:
( ‘quor Licences
| DEPARTMENT HEAD SECTION HEAD PREPARED BY B
W.E. Lautenbach G.A. Mazza, P.Eng. W, Skyba l ‘1

August 15, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 2
DEPARTMENT: Planning and Development

EFFECTIVE DATE: February 22, 1996
REVISION DATE:

PURSUANT TO POLICY: Liquor Licence Act
Chapter L.19, Sections 43.(1), 44.(19) and 45.(2)

SECTION: Building Services

GROUP: Inspectors

Regulation 719 Sections 12.(2) and 50.
| LIQUOR LICENCES

POSITION: Inspector, C.B.O.,, Secretary to C.B.O,
HISTORY:

- A liquor licence can be
issued only if the premises
where liquor is to be served
meets all the health and
safety requirements of a
public place. Liquor
inspectors are not qualified

1) The Liquor Licence Board requires that the applicant contact Building
Controls for an inspection.

2) The applicant requests, in writing, the inspection from Building Controls.

3) A Building Inspector, accompanied by an inspector from the Sudbury &
District Health Unit and an Inspector from the Fire Department, attends to inspect public places to

B at the site, verify their safety for public

8 ' use. Municipal Health

“4) If the Building Code Act applies to the premises, the Building Inspector Units, Fire Departments
will calculate the maximum capacity. (O.B.C. 3.1.16 for calculation.) If and Building Controls
the Building Code Act does not apply to this premises; the calculation Departments are required
for maximum capacity will be done by the Fire Department under applicable law by the
- . ) ) - Liquor Licence Act to
5} The Building Inspector will ensure that the premises complies with; perform these inspections.
a) all zoning by-laws respecting the use of the premises
b) the Building Code Act
.26
CROSS REFERENCES:
Special Occasion Permits
DEPARTMENT HEAD SECTION HEAD PREPARED BY
W.E. Lautenbach G.A Mazza, P.Eng., W. Skyba

!.A"qust 15,1996

\ -




LIQUOR LICENCES - continued

6)

7)

8)

HISTORY - continued

-2.

To ensure that public safety is maintained, the Building Inspector
examines the following for conformance to the Building Code:

a} emergency lighting

b) exit signs and panic hardware

c) free paths of egress

d) heat and smoke detectors

e) adequate numbers of public washrooms.

If the deficiencies do not pass the inspections noted in 6) the file will be
postdated for a second inspection, Deficiencies are noted in the file.

If the premises passes the inspections noted in 6) inspection results are
given to the C.B.O. who signs inspection notice off and gives the
documentation to the secretary for preparation of a letter outlining the
results of the inspection and stating maximum occupancy load.

The applicant is responsible for ensuring that the original copy of this
letter is forwarded to the Liquor Licence Board.

-0

FEES: $67.00 - paid to Building Controls Budget

August 15, 1996

(




PERMIT CONTROL GROUP

SUBJECT

PURSUANT TO

BUILDING PERMIT APPLICATIONS

Approvals and Documentation X-ray facility
Flood Plain - Health Unit Approval
Commercial Applications

Drawings for Part 3 Building Permits
Permit Approval Forms Circulation

Development Charges - Collection, Building Permit
Applications and Development Charge Certificate

OFM Plan Approval Program for Schools,
Colleges and Universities

Ministry of Health, X-ray Inspection Service

Memo from Chief Building Inspector

Directive from Chief Building Official

Directive from Director of Building Controls
Directive from Director of Building Controls

Memos from the Director of Building Controls
and the Inspector of the Town of Valley East

Letter from LMCBO and OFM Communique
#93-010

COLLECTION OF FEES

Collection of Fees - Not Applicable - Area
Municipalities

Building Permit Fees ~ Refunds

Memo from Director of Building Controls

Memo from Director of Legal Services/
Regional Solicitor

PERMIT CONTROL FILES

Conditional Closing of Building Permit Files

Memo from Director of Building Controls

BUILDING PERMIT ISSUANCE

Issuance of Permits - Seasonal Dwellings
House Numbering

Legal Lots - Definition of Building Lots
Approvals of Refreshment Vehicles/Chip Stands

Responsibility for Construction Problems if Building
Permit Applicant is not the Property Owner

Memo from Director of Building Controls
Memo from Chief Building Inspector
History of Older By-laws

Directive from Director of Building Controls

Declaration Form and Letter of
Authorization S

S Y

.2
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PERMIT CONTROL GROUP

SUBJECT

- PURSUANT TO

BUILDING PERMIT ISSUANCE - continued

Occupancy Permit for Buildings subject to Site
Plan Controls

Issuance of Plumbing Permits
Issuance of Building Permits for Winter Construction
Housing Construction in Advance of Services

Office Automation System Procedures-Building Permit
Approvals

Industrial Buildings - Permit Applications (Submission
of Plans to Ministry of Labour)

Decision rendered by the Committee of Adjustment
- Minor Variances

Directive from the Chief Building Official

 Directive from Director of Building Controls

Directive from Director of Building Controls
Established in-House Policy

Directive from Director of Building Controls
Letter from the Ontario Ministry of Labour

Memo from the Director of Building Controls

ADMINISTRATION

Requests for Building Inspections

Approval of Construction Plans by Permit Control Clerks

Ministry of the Environment - Applicable Law -
Admunistrative Procedures

/isc
August 28, 1996

Directive from the Supervisor of Building Permit

Services and Project Administration

Directive from the Supervisor of Building Permit

Services and Project Administration

Inter-office Memo from Director of Building
Controls



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: July 24, 1996 NO. OF PAGES:
" REVISION DATE: DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

GROUP: Inspectors

POSITION: Permit Control Clerks/Plans Examiners

Request for comments/concerns regarding new applications for Site Plan

Control Agreements are forwarded to the Chief Bunldmg Official from Site

| Plan Control Officer. Chief Building Official assigns request to one of the

( ‘hree Plans Examiners, who performs the zoning check and drafts reply letter

r—;o the Site Plan Control Officer prior to the due date indicated in the Site
Plan Control Officer's request.

Upon receipt of a commercial Building Permit application that requires Site
Plan Control, the PERMIT CONTROL CLERK is to check Site Plan Control
Zoning Check files in the Chief Building Official's files to see whether a
zoning check has been performed. If a zoning check has been done, it is to be
pulled out of the Chief Building Official's file and placed in the Building
Permit application file,

The PLANS EXAMINER who subsequently reviews the project is to check
the comments made on the Site Plan Control response to ensure that no
changes have been made from the earlier submission that would contravene
other sections of the by-law and also to ensure that Building Services has
commented at the Site Plan Control circulation stage.

CROSS REFERENCES: | R

{

Y. JEPARTMENT HEAD SECTION HEAD PREPARED BY:

%m}?ch G.A Mazza, P.Eni-/q{ }_é\(‘—-—' Wf l/’ S(,()’H/

July 26, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: November 26, 1993 NO. OF PAGES: 1

REVISION DATE: August 14, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

Directive from the Ministry of Health GROUP: Inspectors/Permit Control Group
POSITION: Inspectors/Permit Control Clerks

HISTORY:

Construction of Permanent X-ray facilities requires the approval of the structural | The Ministry of the Environment
shielding design plan of the facility by the Ontario Ministry of Health's X-ray | requires that certain documents,
Inspection Service dealing with the structural shielding
design plan of X-ray facilities, are
To expedite the review process, the Ministry requires the detailed calculation used completed and included with the
to determine the shielding requirements (calculations are optional in case of dental | submission for approval of the plans
and podiatric facilities). for the construction of X-ray
i facilities.

"is necessary that all the requested information is included. If any information is
Fémitted or inaccurate, the submission will be rejected.

The Ministry requires that the completed form together with 2 copies of the plan
be submitted to them:.

The plan approval process requires three to five (3-5) weeks for completion

Attachments: Form 2, Application for Approval of Permanent X-Ray Location
Form 3A, Application for Approval of Permanent X-Ray Location -
Medical
General information Sheet with sample layout plan

CROSS REFERENCES:

F.etter received November 26, 1993 from the Manager, X-ray Inspection Service, Ontario Ministry of Health

i DEPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A. Mazzu, P.Eng, LS. Clarke, CPS, AMCT I 1‘,’

August 14, 1996




. Regqistraticnro.
1

of Radiation Protection Application for Approval of P )
Health Act, 1980 Permanent X-ray Location
Ontario X-Ray Inspection Service
Return completed form with 2 copies of pian to : 7 Overlea Bivd., 6th Floo

Note: Insert “X” in all applicable boxes. Toronto, Ontario M4H 1A.

(\ Jnder the Act and the regulations made thereunder, the undersigned, as [:‘ owner D agent

applies for approval of a permanent x-ray location. The application covers a total of rooms. It is accompanie
by one completed Form 3 for sach X-ray room for which approval is sought and by related floor plans in dupiicate.

Note: Please refer to the Information Sheet and Plan Layout Example to ensure your submission is complete. Omission of any
detail will result in the rejection of this plan.

Substantial aiterations to the existing equipment, to its location, or to the X-ray area associated with it requires
reapproval. Please notify the X-Ray Inspection Service of any changes and submit a new plan for approval.

Have you been previously registered with us? YesD No[j Are you currently registered with us? YesE] No
if yas, previous registration no(s). If yes, current registration no(s),
A: The owner submitting this pian for approvai has B: The owner submitting this pian for approval wasfis
never before been registered with XR!IS: previously/currently registered with the XRIS:

L New faciiity Opening an additional facility, present facility

I I~ . remains open
— Acquisition of an existing faciiity from P
— Name and registration no. of previous owner: Changing location of an existing facility,

closing present facility
Moving x-ray equipment within an existing facility

D Compliance with inspector’s direction
Acquisition of an existing facility from

:] Other Name and registration no. of previous owner:

C

The Owner of the machine is (will be):

L0 O O

Compliance with inspector’s direction

Re-opening a facility

e

Other
Name
The X-ray faciiity wifl be (is) located at; '
Number, street ! Suite no. i Proposedopening date.
' i
City and Postal Code ‘ ; Telephone number
The facility owner will be (is) located at: [_] Same as above

Address i Telephonenumber
!

Your approved pians can either be picked up at the X~Ray Inspection Service office or mailed to you.
Please check the appropriate box :

D Pick up plans D Mail the approved pian to:

Name
Name Telephanenumber

Business Address

() phonenumber D Call when ready -
- City and Postal Code ]

Date. Signaiure of appiicant ] Name (please type or print)

|

1812-53 192/05)



Ontario

' ISy
. of
Heaith

ine rtealing ArtsRadiation Form 3A
Protection Act. 1950, Application for Approvaj of
Permanent X-Ray Location

This sheet refers to X-ray room no. of

/'~ The applicant identifies this room as
" The x-ray machine(s) installed in this room have

Note: /f there is mors than one machine in this x-

Medic

L Registration Number

x-ray rooms for which approval is sought in this application,
and it is so marked on the drawings.
X-ray tube(s).

ray room, provide information regarding the other machines on an aftached sheet,

Equipment Identification

Use

Make ’

Model Radiography

Fluoro Remote control

To be completed for s lalized equipment only:
mmammﬁmkx:

D Angiogeaphy D Computarised Axlal Tomography

For the X-Ray machine to be instailed in this room:

{a) The maximum rated tubg voltage is:

(b) The maximum rated tube current js:

{c) The anticipated maximum radicgraphic workload for fhe:

Primary tube is;
Auxiliary tube is:

milliampere-minutes per week Primary tube is;

milllampere-minules per week Auxiliary tube is:

(d) The an'ticipated maximum flucroscopic workload for the:

milliampere-minutes per week

milliampere-minutes per week

The nature of the construction and the material of the boundaries of t

he room is as follows:

Boundries Material Thickness of materiais in millimetres Lead thickness in millimetres

Floor

Walls North
C o South

East
West

Cuiling

Daoor 1

Door 2

Control booth wall

Control booth windaw

Upright bucky

Important: The information requested in the table below has to b

@ reconciled with your drawing. The application cannot be processed without it.

Space behind Who occupies the space For what percentage of your ;’,}fj?gﬁ:ﬂ,‘ﬁ,ﬁ'ﬂﬁ:&”ﬁ:‘,ﬁ poine.
(underneath, adjacent to? working day Is the space toward this spaca?
over) the: occupied? ) o g
% Primary % Auxiliary %
Floor
Walls North
South
East
West
k,_ -giling
Controf booth 1 M
Flucro screen P
6615-53 {92/:04)



Snielding incorporated into the X-ray machine and accessories (e.g. shielded and interiocked enclosures; leaded fables, )
chest-stands or other backdrops, etc).

D Nong
(\D Yes-Specify:

Note: Please refer to the information sheet and Plan Example to ensure your submission is complete, |t cannot be assessed
uniess alf required information is submitted. Omission of an y details wilf resuit in a rejection of your plan.

He-approval: Substantial alteration to the x-rag eauipment, its use, its location or to the surroundin% environment,
requires re-approval. PLEASE NOTIFY THIS SERVICE OF ANY SUCH CHANGES AND APPLY FOR R -APPROVAL.

Ministry use only: ( Examiner's notes )

[ ]

o

6615-53 192/04)



INFORMATION SHEET — RADIOLOGY HOSPITALS

. . . CLINICS
{Diagnostic and Therapeutic — Lass than 150 kVp) MEDICAL
The purpose of this infarmation is to help the applicant to prepare the submission so that the shielding evaluation
will result in maxirmum protection with a minimum cost.

l.  PLAN — General Specifications (2 COPIES REQUIRED)
1) Drawn to a scale of not less than Bmm: 250mm (% inch: 1 foot)
2) indicating construction North; '
3) Giving name of the facility, the complets address, including suite number if applicable, !f more than one
room is involved each room must be numbered,
4) Specifying the use and degree of occupancy of each area or room adjacent to the x-ray room;
5} Specifying the location of the control boath and the x-ray switch position;
B} Specifying the location of the X-ray table and wall stand (if appiicable}.
7} Indicating the normal position of the x-ray tube, and the limits of its travel within the room;
8} Indicating location of the darkroom and the storage of unused film,
9) Specifying that the doars leading to the X-ray room and accessible to the general public and uninformed
staff will have self-closing devices and beara suitable sign with the words “unautnorized entry prohibited”’,
10} Specifying that unused film stored in the vicinity of the X-ray source, is kept in a lead lined box {or
equivalent),
11) Lead shielding of walls (if applicable} is to be applied from the floor to a height of 2100mm (7 feet), or
as directed.
12} The general design of the x-tay room should be such that a useful beam is never pointed toward the con-
tral booth.
H. FORM 2.
1) Make sure the form s completed and signed.
2) The REASON for submission is most important. Please mark the appropriate bax and fill in the opening
date,
lit. FORM 3 —~ A separate form is required for each x-ray room,
Make sure the information on Form 3 coincides with the required drawing, e.g.

(b) X-rays will be used for the purpose of Mammography
2. {a) Identify the USE of the equipment
{b) ldentify the specialized equipment will be used
EXCLUSIVELY for: e.q. mammography
3. Make sure the workload information is specified. Allow far any future increase in the number of patients.
EXAMPLE OF WORKLOAD CALCULATION:
Radiography
5 (patients/day)x 3 {films/patient) x 5 {weekdays) x 100 {milliampere) x 1 (second exposure)
60 {seconds)

=125mA min/week

Fluoroscopy
10 (patients/day) x 2.5 {minutes of examination time per patient} x 5 (weekdays) x 1.5 {mitliamperes)
= 187.5 mA min/week
Total workload is 312.5 mA min/week.
If workioad is not given, evaluation will be made on basis of 1000 MA min (radiography} and 2000 mA min
{Fluoroscopy) per week.
4. Identify and indicate the material and its thickness of saach boundary (floor, ete.) e.g.

Floor .. .. 100mm {4") concrete and 3.5mm (1/8") steel pan
Wali north . . .. Drywall — 32mm {1.1/4"}, 0.5mm (1/64"") lead added.
Wall south . ... 150mm {6} concrete block {solid} and 50mm {3") of plaster.

Note:  Please also describe these construction detaiis on the plan drawing,
5, Make sure the occupancy of adjacent areas is fuily described and that possible shielding of accessorjes is
indicated. The following provides an EXAMPLE. |T DOES NOT CORRELATE IN ANY WAY WITH A
PLAN LAYOUT EXAMPLE.

Space behind {under- Who occupies For what percentage " What percentage of the exp.
neath over) the: the space? of your working day time is the primary beam
' is the space occupied? pointed towards this space?
% %
Floor Library Employees 100 60
Walls North Storage 10 0
East X-ray room 3 100 10
South 2nd Floor outside 0 0
T - as LR &0 0
- ! "‘)
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DOCTOR’'S X-RAY LTD.
1234 John St.

Plan Layout Example (Diagnostic Radiology)

Suite 201 z
Smithsville SCALE 5mm : 250mm (1/4 inch : 1 foot) //@,/P
QUTSIDE — Second Floor

Lawyer's @ @ @
Office
@ @ Waiting
Room
i
@ Room No. 3
o 1 ) Ch
i ange
Reception W.C. Cubicles O UES
O : DARKROOM
_ ] \
\ PUBLIC CORRIDOR
|
@ X-RAY HEAD— NORMAL POSITION @ X-RAY HEAD — LIMITS OF MOVEMENT
Above x-ray room No. 3 — occupied apartment
Below x-ray room No, 3 — Dental office
Construction and Shielding (Al lead sheet from the floor to 2100mm (77 high)
Fioor: 0.8mm (1/32") lead sheet added to wood — North west half of the room
Ceiling: 0.4mm (1/64") lead sheet added to wood — North west half of the roam
A Booth wall: 1.6mm (1/16} lead added to 32mm {1%"} drywall
B Booth window 1.6mm {1/16") lead equivalent giass
c Chest Stand: 0.8mm (1/32") lead equivalent
D 1.6mm {1/16") lead added to 32mm {1%") drywall — area behind the chest stand 1200mm x 2400mm (4" x 8"
E 0.8mm (1/32"} lead added to 32mm {1%4") drywall
3 0.4mm (1/64") lead added to 32mm {(1%") drywall and dcar with self closing device and warning sign
G 150mm (6"} hollow concrete block
X Exposure switch . 4 -y a
UFS  1.6mm {1/16") lead lined unused film storage. ' 3 24-

IMPORTANT NOTES:

(1) THE ORIGINAL AND ADDED (LEAD) SHIELDING, VALUES USED ABOVE HAVE BEEN ASSIGNED
ARBITRARILY AND ARE NOT, REPEAT NOT STANDARD DESIGN FACTOR,

(2) THE INFORMATION ABOVE DOES NOT CORRELATE WIiTH THE EXAMPLE TABLE IN THE

IMEMDAMATIAN ArMarre-.

-
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: October 2, 1979

NO. OF PAGES: 1

REVISION DATE: March 26, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Office Procedure

SECTION: Building Services

GROUP: Inspectors

POSITION: Building Inspector

s el e

o { HISTORY:

It is required that, before a Health Unit Approval Form is stamped with regards to
zoning, all inspectors must first check the zoning maps to determine whether in fact
the proposed new dwelling will be located in a flood plain.

[ o Y B i o
P EYOH o :

s S

& 2
2

o

If in fact it is in a flood plain this should be marked on the Health Unit Approval
Form to key them into that item.

S
i
P

—

CROSS REFERENCES:

Inter-office Memo, dated May 17, 1979, from the Chief Building Inspector

YEPARTMENT HEAD SECTION HEAD PREPARED BY: . .

W.E. Lautenbach G.A Mazza, P.Eng, - 134

March 26, 1996






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: May 19, 1994 NO. OF PAGES:

REVISION DATE: April 4, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

Ontario Building Code GROUP: Inspectors/Permit Control Group
POSITION: Permit Clerks

HISTORY:

LR

1. DETERMINE IF APPLICATION IS COMMERCIAL (RED TAG)
i.e. residential in excess of four (4) units is red-tagged and is subject to Site
Plan Control (SPC).

2, DETERMINE IF SITE PLAN CONTROL IS REQUIRED (BLUE TAG)
- KEY WORDS, "A substantial increase in the usability of the building." --
ask the Site Plan Control Officer - if SPC is required, applicant must
provide a comprehensive site plan and see SPC Officer prior to application
for a building permit.

3. If no SPC is required, check for all appropriate zoning regulations as in any
permit application.

PARKING REQUIREMENTS Have Applicant supply all of the

calculations (See parking
calculation form)

Le Calculations should show existing parking requirements in
conjunction with proposed requirements and all of this information
is incorporated into a comprehensive site plan. (Calculation sheet
should show all existing and proposed square footage of all uses.)

Applicant requires a minimum of three (3) sets of building plans,

Plans should include architectural, structural, mechanical and electrical

drawings.
A2,
CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY: -
W.E. Lawtenbach G.A. Mazza, P.Eng. G.Y. Martin - P

August 14, 1996




HISTORY - continued

- continued

See Check off list for required approvals.

Letter of Authorization To be signed by owner if professional

project review is required.

Also, "Letters of Commitment" to be signed by each professional
(architectural/structural/mechanical and electrical, if professional review of
project is required.)

OBC Part 2 determines if the above two (2) conditions (Letter of
Undertaking and Letters of Commitment) must be met.

"Briefly," all assembly buildings (see OBC Appendix) and institutional
buildings require the seal and signature of professionals.

All other buildings in excess of three (3) storeys or larger than 60 M2 of

gross area (excluding basement) require seals - signatures on plans and

above mentioned letters. : '

See OBC Part 2, Section 2.3.1.1.(3) For interior renovations
where professional seals
are not required.

However, if substantial electrical or mechanical work is being done in these
interior renovations, then professional seals and letters of commitment are
required for permit.

[Attachments: OBC Checklist
FEES:

ek
N
4

August 14, 1996



© ulated by Section 3.8,

€) acommunication tower exceeding 16.6 m
(54&6in)abovegmund]evel, 8

(d) apedestrian bridge,

() acrane unway,

(f) an exterjor storage tank and itg support-
Ing structure which is not mgulatefl?y

21; Gasoline Handling Act or the Energy

(8 adish antenna or a solar collector that ig

and
(h)  an cutdoor poot that has a water depth
greater than 3.5m (11 ft 6 in) at any
point.
{2)  Public pools ae designated structures to
which Section 3,11 applies, ° -s

2.1.3. Building Size Determination

2.1.3.1, Building Divided by Firewalis

1) Whemgﬁrmadivideaabuading, each
portion of the building so divided shall be considered
a8 a separate building, except for the purpose of

(@) grossaren determination jn Section 2.3,

() afire alarm and detection system in Sen-
tence 3._2.4.2.(1) or Article 9.10.17.1., or

(c) : Plumbing system interconnected through

(See Appendix A)

2.1.3.2. Bullding Divided by Vertical Fire
Separationg

wh ere(;‘i) l.tmExr:epft a8 permitted in Set}tence 2),
OItions of a ing are compietel arated
byp verhcalﬁmsemutzbntiathasagre-rmy'ss;pm
rating of'at least1hang extends through all storeys
andsamagsmfzu of the Separate portions, each sepa-
mbedporponmpernﬁttedtobeconsidemdasasepa—
rate building for the Purpose of determining building

(®) the unobstructeq Path of travel for the
fire fighter from the nearest street to on
entrance of each separated portionis
more thanﬁm(lﬂftSin).

(See Appendix A.) :

(2) The vertical fire separation in Sentence (1
may terminate at the flogr assembly immediately
above a basement provided the basement conforms tc
Article 3.2,1.2,

Section 2.2 Materials,
Appliances, Systems and
Equipment

2.2.1. General

2.2.1.1. Characteristics of Materials,
lances, Systems and Equipment. Al
Inaterials, applianices, systems and equipment
installed to meet the i ts of this Code shal
Ecj:g Tacteristics to perform thei
intended functions when installed ina building,
22,12, Used Materials, Appilances and
Equipment. . Unless otherwise specified, used

new materials and are satisfactory for the intended
use,

2.2.2. Building Materiais Evaluation
Commission

2.2.2.1. Application Fee, The fee on an appli-
cation to the Building Materials Evaluation Commis-
sion is $500.00.

Section 2.3 Design and
General Review

2.3.1. Design

2.3.1.1.(1) Except as permitted in Sentences (2)
and (3), the construction, including, for greater cer-
tainty, enlargement or alteration, of every buiding or

4 O. Reg. 180/83 2.5

Fry



L

. bart thereof described in Taple 2.3.1.A. and this Arti-

cle shall be designed and reviewed by an architect,
Professional engineer of both,

{2) Anarchitecs May provide the services
within the practice of Professional engineering in
any building described in Table23.1.4 ora
professional engineer may provide the services within
the practice o architecture in any building described
in Table 2.3.1.A. where to do 50 does not constitute a

(a) forthe construction of the building and is
incidenta] to the other services provided
the architect op professional engineer, or
(b) for coordination purposes,

(3) The Tequirement for an architect does not
apply to the Preparation or provision of a design for
interior space for a building, including finishes, fixed
or loose fﬁm.ish.ings, equipment, fixtures ang parti-
tioning of space, and telated exterjor elements such
as signs, finishes and glazed o nings used for dis-
gflfay purposes, that does not a.ggct Or is not likely to

('a)' Vthe structural intepr ,
(b} afire safety systen?;;yﬁre Separation,

() anenttoa

exterior,

Public thoroughfare or to the

(€) the construction or location of an exterior

wall, or
(f) the usable floor

tion of a mezzanine, i
element,

of the building, (See Appendix A.)

. (8) Wherea building or part thereof described
in Table 2.3.1.A. is designed by an

Space through the addi-
ne, infill or other similar

architect or a

1onal engineer or a combination of both ag

this Articla, al] Plans, sketches, draw-
phi Tepresentations, Specifications and

rany changes

buddiug official shal

bear the signat_ure and seal of the architect,

adjacgnt

building and within

the angle of Tepose of

the soil, as drawn from the bottom of the footings,
the foundations shal] be designed by a professional
engineer,

(6) The therma] dﬁ? ofa buﬂding in accor-
i b

() amain ntrance or puplic corridor on a dance with Section 9.38s € prepared and pro-
flocr, : vided by an architert of professional engineer or 3 com-
bination of both,
Table 23.1.4.(0

- . Fomming Partof Sentenca 2.3.1.1.()

N | ooy |
'isgembymm ‘ l Every buiding | Architsctang Professional engineer( 1 f
IWWWWMWW I Every buiding Arctitactand professional enginger(") J
L —, | Evay tuiting Archtsctand profsssinalsngineer i

o other mai , P and . ; 1
W o2 any other magr I Every tuictng Architsctand profassionatengiesrt ’
L Column 1 ’ 3 !
2.6
_ K
N



Tabie 23.1.A.49 (Cont'ep
Fom’igPaﬂdSﬂlﬂ!x?.&l.t.ﬂ)

Reswtential occupancy only mwymmamham Achitzerand professional enginar ™!
burkdng that exceeds 600 m? (6460 12) in Aciriacyi®d
?ﬂmmmamm&m
than 2 ciweing unicr chweig unis
Hssﬁenﬂhlmpawgnw Po——p— Py, —
wE:qmwﬁnMgwahe(nl&lm
dweding unt
busiding that exwcoeds 500 m? (5460 19) in Arntitneia
h%mmaum ( unluu
has o Cweding und above anoter (73
emmmmmmwammﬁwmmw 5";7:3“""9 hmm( ¥in gross | Arciectand proviassimalengieert
Bwimssandpetwsavbasmmxy j 600 m= (5460 12} in ; , “
ol ,E;'Vwmml“ bbbl [ pm—p——
o T oAl ivCes o parcy nd g that excoeds 600 P (5460 1) S———
?ﬂ?fmnmmqem/mmenﬁ?m men%w( 1%)in gross Archisctand professional engineer
instittional occupancy
o occupancy only that exceads 600 m? (6460 42) In tectand : neeri!
| Eﬂfv“mh!'li Wl‘( %ingross | Atiectand proessionat ngincert
Mercantie oocupancy and any other mag = prepr— —_
emmmmmummgm 5’:’,";“’”9” hm!‘umw( %)l gross | Archiectand profassional enginert
Industial occupancy only ard whee there are ng . P : : .
Industia oocupancy and one or mora other major nnmmmdmmg Aritactand professionsl engineer"
mmmmdhmmw . : ' .
0ne of the other subsiciary ; The industrial of
emeoomz%% oocipancies Porton of every buskding Artitactor professional engineer®
Msﬂwmwxymmumoﬂm ; ; 600 m2 (5460 #2) in . . e erid)
mmmomamm'ww mmmuiw( 1) gross | Arhtector professionalengineert
ememewﬂﬁ?ugonq Y oecipances |
Colum 1 5 3
Notes To Table 23,14

)] &msummmnmmmmwmum

ing.
(ammmmamwmmmmmmmmm 3
(a;omgmmmmmmmmdmw
(4) Requirements for design and generat review bymmmamummmﬁmaMhmmmmmmembw?dmg

msaumﬂnhmﬁmsumm

Professionial Enginesrs Act, 1984,

professional angineershal provide he savices wiyn thepractcn ofproessional nginger-

2.7
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2.3.2. Generaj Review

' ‘2.3.2.1. General Review by Architect or

Professionaj Engineer
{1) Exceptas Permittad
person who intends to constryes or have constructed
a building required to b designed by an architect,
professional engineer op both, shall
architect, professional eng;

standards of the Ontarig Association of Architects or
Association of Professiona] Engineers of Ontario,
as applicable, to determine Whether the /

7 the architect,
who have been retained to the generaj
review of the construction ofutﬁgm building, &
(2) Anarchiters Or a professional gineer need
not be retained to undertakepmthe genera? review of
construction of a building where the building i
designed in accordance with Section 9,38,

2.3.2.2.(1 ) Only an architect mga carry cut or
vide the general review of the const):uctwn B
building
(a) that is constructed in accordance with a
- design Prepared or provided byan

(a) that is constructeqd in accordance with a
desxgn_ Prepared or provided bya
pro engineer, or

2.8 ¢ O. Reg. 18093

2.3.2.3.(1) Thea Hmntforapemﬁtmspecnn' g
ﬂ!edemolifianofabuﬁbxgshaﬂrminamf&bnaj
engz'neertoundertakethegmmlmviewofme
Project during demolition, whare
(a) the building exceeds 3 5 in buildin
h.'.igh!orﬁ(ll)rrt’(@:lﬁl)mgys .
(b) the buid;

tensioned or ~tensioned
(c) itis Pmposecrgztthedmdﬂim

from the bottom of such footings, or
explosives ora laser are to be used dyr-
ing the course of demolitigy,

Section 2.4 Permits and
Inspections o

2.4.1. Permits
2.4.1.1. Requirement for Permits

(d)

(1) Apersonis exempt from the requirement 4

to obtamalpemﬁtunderSecﬁox:SOfﬂzeAct
(a) Eg.‘he demolition of a building located on a

, or
(b) forthe construction or demolition of a
building in territory without municipa]
Organization,
(2) Wherea permit is required
demolition of a building in Sentence 23.2.3.(1),
iptions of the s desi isti
of the building and the method of demolition shall be
included in the application for a permit to demolish
the building,
{3) - No person shaly commence demolition of 3
building or any part of a building before the building
been vacated by the occupants except where the
safety of the occupants is not affected.
(4) Apersonis exempt from the
to obtain a permit unde Section 10 of the Act for the

irement ¢



AEDy J paice N

The municipaji
capability,
ensure that the maxim
availabje Mmunicipa]
by necessity, a som

in the light of its fire fighting
troduce zoning restrictions to
ding size is related to
tection facilj
ewhat arbitrary
made in consultation wi
ervice, who should have
limitations in fighting fires.
The requirements o

ities. This is,

an appreciation of

f Subsection 3.2.3, are aimed at
ermal radiation pro-
nvisaged, It has been
t periods of i

Spatial separations are
inhibit ignition of the
terior of an a
uently, howev
ire fighting and th

to prove adequate to
ding facade or in djacent buildin by
e protective wet-
will often be nec-
measures to inhibit fire

The water sy
installations
any sprinkler instajly

Streams that ma
regard to the Je

Y Tequirements for fire protection
ependent on the
tions and ais
Yy be needed a

requirements of

0 on the number of

be equipped, and it
tity and pressure of water
Or and exterior of
before the water sy

equate, autop
sure tanks, manuygajf
nation with pressy

matic fire pumps, pres.
trolled fire pumps in comb;.
» gTavity tanks and many-

ally controlled fire pumps operated by remote
cox}:tml devices at each hose station,

A-3.1.2. UseClassification, The purpose of

ification is to determine which Tequirements
apply. This Code requires classification in accor-
dance

building is used or intended to be used. Where nec-

A-3.1.2.A. Major Qccupancy
Classification. The following are examples of
the major occupancy classifications described in
Table3.1.2.A.:

Group A, Division 1
Motion picture theatres
Opera houses
Television studiog admitting a viewing audience
Theatres, including experimental theaires

Group A, Division 2

Art galleries

Aud:l'itgria

Bowling alleys

Cinuchio and similar places of worship

Clubs, nonrel:;uillinﬁal

Co h

oy

Dance halls

Day care centres

Exgﬂaiﬁon halls (other than classified in
Grou;_: E)

Libraries
icensed beverage establishments
". Museums
Passenger stations and depots
ation piers
Restaurants
Schools and colleges, nonresidential
Undertaking premises

A3



Group A, Dlvision 3

Arenas
Indoor swimming pools
Rinks

Group A, Division 4

Amusement park structures (not elsewhere
classified)

Bleachers
Grandstands
Reviewing stands
Stadia

Group B, Division 1
Jails
Penitentiaries
Police stations with detention quarters
Prisons
Psychiatric hospitals with detention quarters
Reformatories with detention quarters

Group B, Division 2

Children’s custodial homes
Convalescent homes
Hospitais

es
Nursing homes
Orphanages

Psychiatric hospitals without detention quarters

Reformatories without detention quarters
Sanatoria without detention quarters

Group €

Apartments
Boarding houses
Camps for housing workers
Clubs, residentiai
Colleges, residentia]
Convents
Dormitories

Group homes
Hostels

Hotels

Houses

Lodging houses
Monasteries

Motels

Recreational camps
Retirement homes
Rooming houses
Schools, residential

Group D

Banks

Barber and hairdressing shops

Beauty parjours

Dental offices

Dry cleaning establishments, self.service, not
using flammable or explosive solvents or
deaners

Laundries, self-service

Medical offices

Offices

Police stations without detention quarters

Radio stations

Small tool and appliance rental and service
establishments

artment stores
DEgl,ibition
Markets -
Restaurants with an occupant load of not more
than 30 persons consuming food and drink
Shops
Stores
Supermarkets

Group F, Division 1

Bulk plants for flammable liquids
Bulk storage warehouses for hazardous
substances
Cereal mills
Chemical manufacturing or processing plants
Distilleries I
cleaning plants
Fesd il

Flour mills

Grain elevators

Lacquer factories

Mattress factories .
Paint, varnish and pyroxylin product factories
Rubber processing plants

Spray painting operations

Waste paper processing plants



Mt

ATy & i

Group F, Division2 + -7 . , .= vntyA3-1.4.2.01)(c) Thermal Barrierin
e A =2 SuJ-‘"""'f"comhustlblc

-oR
Aircraft hangars L S
Box factories 22 W iy ,J/lnf“/
Candy plants eemw
Cold storage piants

Dry cleaning establishments not using flamma-

ble or explosive solvents or cleaners
ical substationg

Factories

Freight depots

Helicopter landing areas on roofs
boratories

Laundries, éxcept self-service

Mattress factories

Planing mijls

Printing plants

Repair garages

Salesrooms

Self-service storage buildings

Service stations

Storage rooms

Television studios not admit‘ting a viewing
audience

Tire storage
Warehouses

olesale rooms
Woodworking factories
Workshops

Group F, Division 3
Creameries

Factories
Laboratories
Power plants
alesrooms
Sample display rooms
Storage garages including open-air parking
garages
Storage rooms
Warehouses
Workshops

A-3.1 3.7.{3) Food Premises. This require-
ment is intended to apply to facilities where food s
being Prepared, stored, processed or served, such as

restaurants, commercia] kitchens, cafeterias, camps,
milk plants and bakeries,

ctlon, Any thermaj ba
rier that is accepted under the requirements of Sen
tence 3.1.5.11.(2) for noncombustible construction
also acceptable for combustibje COnstruction,

A-3.1.4.3.(1){b)(D) Raceway Definition. T
term raceway is defined in CSA 2.1, “Canadian
Electrical Code, Part 1” ang includes both rigid anc
flexible conduit.

A-3.1.5.2.(1)(b) Gypsum Board. Gypsum

board of the l);ﬂcal thickness used in bmldlyg; con-
Struction and that is paper faced will not generally
comply with the criteria in CAN4-5114-Mfor non.
oomgus i the

bustible components in the core. Gypsum board ha

satisfactory perties for resisting the spread of fir
and Clause ;nio -Z(1)}(b) has been inchy ed to speci:
icaily i the use of paper faced gypsum board i

a building of noncombustible constryction.

A-3.1.5.4.(1 l‘:m:ﬂSltvl!glltf Spaclilng. The g;jm'-
mum spacing dimensions for skylight assemblies ar:

on thegdistance that ﬂans:ey m?:sht travel along a
flat ceiling surface. Where ceilings have Projecting
beams or other features that would increase the dis-
tance the flame would have to travel along the sur-
face, the distances Specified may be measured
accordingly.

A-3.1.5.5.(1) Combustibie Cladding. These

requirements allow for exterior wall assemblies
incorporating combustible cladding ele_ment§ on

tested assemblies must be representative of actuai
construction, the performance of the entire assembly
is assessed with regard to its ability to resist flame
Propagation up the outside of a building, The ther-

barrier protection limits the i pact of an interior
fire on the wall assembly.
These requirements, in combination, thus allow for
wall assemblies containing both combustible clad-
ding elements and non-loadbearing combustible

ing members, These wall assemblies can be
used as infill or panel type walls between structural
elements, or attached directly toa loadbearing non-
combustible structural system. They do not, how-
ever, waive other requirements specifically intended

—A-5






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: June 14, 1993

NO. OF PAGES: 1

REVISION DATE:

August 21, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directive from the Director of Building Controls

GROUP: Plans Examination/Permit Control & Project Administration

such as "preliminary, not for construction.”

permit.

Applicants for building permits should be advised that they are required to submit
a complete set of drawings which, for Part 3 buildings, include the structural,
architectural, mechanical and electrical drawings,

These drawings are to be submitted as a complete set and without qualifications

If an incomplete set of drawings is submitted, the engineer/architect should be
-raade aware of the shortcomings and a formal request made that the complete
\._rawings be submitted promptly since they are a requirement for the building

POSITION: Plans Examiners/Permit Control Clerks
HISTORY:

There have been instances that
applicants  submit  incomplete
drawings or drawings with specific
qualifications with applications for
building permits.

This procedure has been developed
to ensure that the drawings
submitted are complete, as required
for the building permit

CROSS REFERENCES: Inter-office memo dated June 14, 1993 from the Director of Building Controls to the
Plans Examiners, with copies to the Building Inspectors and Permit Control Clerks,

YEPARTMENT HEAD SECTION HEAD

PREPARED BY: y

TW.E. Lautenbach G.A. Mazza, P.Eng,

L.8. Clarke, CPS, AMCT

August 21, 1996




EFFECTIVE DATE: September 27, 191

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: August 20, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Directive from the Director of Building Controls

brought there by the applicants:

City of Sudbury Engineering Department
Regional Engineering Department
City of Sudbury Fire Department

#I"The applicant may be offered the opportunity to deliver the forms to the
(,}epanments in question and this ma

documents does not guarantee an immediate response,

SECTION: Building Services

GROUP: Inspection/Plans Examiners/Permit Contro! & Project
Administration

y expedite the building permit issuance
procedure. The applicant is to be made aware, however, that delivery of the

POSITION: Inspectors/Plans EXaminers/Permit Control Clerks

This procedure has been developed

The following departments have the facility to receive permit approval forms | in an effort to assist in expediting

the process of building permit
issuance,

CROSS REFERENCES: Inter-office memo dated September 27, 1991 from the Director of Building Controls

to Staff,
"JEPARTMENT HEAD SECTION HEAD PREPARED BY:
TW.E. Lautenbach G.A. Mazza, P.Eng, L.8. Clarke, CPS, AMCT - 1 4 '_J

August 20, 1996




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

W--

REVISION DATE: August 27, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directives from the Director of Buildin g Controls and a request
received from the Town of Valley East

Administration

GROUP: Inspection/Plans Examination/Permit Control & Project

POSITION: Inspectors/Plans Examiners/Permit Control Clerks

It is necessary that a Roads & Drainage comment form be sent to the area
municipality for their review and approval for all major works. This includes
construction of a new building, providing additional dwelling units, enlargement of
a building (either vertically or horizontally) and all those major works that fall

Loutside the category of minor alterations.

"

T

he Roads & Drainage comment form need not be transmitted to the area
municipality for minor alterations such as replacing siding, installing windows,
decorative interior alterations, replacing shingles, repairing a roof, floor or walls,
and similar works.

The Town of Valley East has advised that they will not process or return the
Development Charge Forms and/or Certificate for any application that does not
entail the creation of a dwelling unit (1.e. deck, shed, porch, etc.) The town does
require the form and certificate for the building of new dwelling units (Single-
family dwelling or multi-family) and for additions that create new dwelling units
(apartments)

L2

2

The introduction of development
charges has resulted in the
development of some procedures
connected with the issuance of
building permits.

All information submitted for a
permit should be assessed with a
considerable amount of caution to
ensure that development charges are
collected properly.

to the Supervisor Administration and Building Permits.

CROSS REFERENCES: Inter-office memos dated September 4, 1991 and February 10, 1994 from the
Director of Building Controls to Staffand a letter dated June 1 1, 1992 from the Inspector of the Town of Valley East

DEPARTMENT HEAD SECTION HEAD

PREPARED BY:

—v.E. Lautenbach G.A. Mazza, P.Eng,

LS. Clarke, CPS, AMCT - ] 4

August 27, 1996



The Town of Valley East collects development charges whenever new dwelling
units are created via the rezoning process since this adds to the residential density.

Please ensure, as per the Town of Valley East's request, that Building Permits are
acquired for any new units created in a building and that the application information
is circulated to the respective area municipality prior to approval,

For any projects that may cause you concern, you should consult with your
supervisor on whether or not the Roads & Drainage comment form needs to be
sent to the area municipality.

| HISTORY - continued

FEES:

-
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

REVISION DATE:

August 28, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Ontario Building Code & Ontario Fire Marshal's Office Requirements

Administration

GROUP: Inspection/Plans Examination/Permit Control & Project

POSITION: Inspectors/Plans Examiners/Permit Control Clerks

Do

HISTORY:

Ontario Fire Marshal's Office (OFM) involvement with respect to school
construction projects in the LMCBO represented municipalities is as. follows:

1. A preliminary review is required for addition, alterations or renovations to
existing buildings. No final approval is required.

2. No review/final approval is required for new stand-alone buildings (i.e. not
connected to an existing school)

= OFM staff will be available for consultation on fire safety issues for any
school project.

School construction projects in all other municipalities will continue to
require OFM review/approval.

These procedures will minimize duplication and streamline the approvals process
for school construction projects. The adoption of OFM school fire safety
requirements into the Building Code will ensure that the standard of fire safety will
not be reduced. As well, the continuing involvement of OFM fire protection
engineers in the review of work to existing school buildings will ensure that fire
safety deficiencies are addressed. The attached document summarizes OFM's role
in the overall plan approval process effective August 1, 1993.

Additional information can be obtained from the Research and Standards Section
of the OFM at (416) 325-3200.

Attachment: OFM PLAN APPROVAL PROGRAM

As a result of the Pilot Project
initiated by TACBOC/OFM on
February 1st, 1992 a further school
plan approval streamlining initiative
in selected municipalities took effect
August 1, 1993,

This  initiative  affects  al]
municipalities represented in the
Large Municipality Chief Building
Officials Association (LMCBO).

CROSS REFERENCES: Letter from LMCBO DATED August 11, 1993 & OFM Communiqué: #93-010

YEPARTMENT HEAD SECTION HEAD

PREPARED BY:

"W.E, Lautenbach G.A. Mazza, P.Eng.

L.8. Clarke, CPS, AMCT

LN
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August 28, 1996
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File Referance
Référance

Ministry of
the Solicitor
General

Ministére du
Solliciteur
général

August 1, 1993

Office of
the Fire
Marshal

Sureau du
commissaire
des incendles

7 Overiea Boulevard
3rd Floor
Toronto, Ontario MaH 1A:

7. boulevard Qverlea
J*élage
Taronto (Ontario) MaH 1A¢

Telephone/Téléphone:

-1 395.3200
FAX {416) 325-3213

FM _PLAN APPROVAL_ PROGRAM

QCCUPANCY OFM APPROVAL REQUIRED

Schools - All elementary and secondary schoois operated by
public and separate school boards including portables
with shared exit facilities (except as identified in
items No. 1 and 2 on back of page).

Colleges & - All projects invelving coilege and university facilities

Universities {except as identified in items No. 1 and 2 on back of
page). '

Hotels - All projects in buildings regulated by the Hotel Fire
Safety Act.

Hospitals - All pubiic and private hospitals including Chitdren’s

Treatment Centres, Detox Centres, but excluding
Community Health Units {except as identified in item
No. 2 on back of page). .

Nursing Homes

——y

All nursing homes licensed under Nursing Homes Act. g!

Welfare - Homes for the Aged, Aduit Facilities, Children’s
Buildings Facilities and Rehabilitation Workshaps administered ;
by Ministry of Community & Social Services. |
Government - On request from Ministry of Government Services for
Buildings buildings such as Psychiatric Hospitals, Correctional

Facilities, Court Houses, ete.

wel2
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Universities in Designated Municipalities
Projects invalving 2xisting buildings receive a conceptual review by ths Office

of the Fire Marshal (OFM). Drawings for pew, stand alone buildings in
designated municipalities need not be submitted to the OFM however, staff

- are available for consultation respecting fire safety issues on ail projects.

The following are designated municipalities for Is, _colleges an
iversities:

Barrie London St. Catharines
Brampton Markham Sarnia
Brantford Mississauga Sault Ste. Marie
Burlington Nepean Scarborough

" Cambridge Niagara Falls Sudbury
East York North Bav Thunder Bay
Etobicoke North York Taronto
Gloucester Oakvilla Vaughan
Gueiph Oshawa Waterloo
Haldimand-Narfolk Ottawa _ Whitby
Hamiiton Peterborough- Windsor
Kingston Pickering City of York
Kitchener Richmond Hili

2. Mingr Renovation Projects

The following projects do not require OFM approval:

asbestos removal

ceiling replacement

re-roofing

window replacement

boiler/furnace replacement

barrier-free provisions (except stair lifts,
elevators and exit stairs)

mechanical systems upgrading

lighting systems

BWpn =

®N o

A guideline relating to fire safety issues for these projects is available from the
OFM.






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

M
EFFECTIVE DATE: October 18, 1993 NO. OF PAGES: 1 '
REVISION DATE: August 13, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Directive from the Director of Building Controls GROUP: Inspectors/Permit Control Group
POSITION: Inspectors/Permit Control Clerks
HISTORY:
It is noted and staff are reminded that the Regional Municipality of Sudbury and the
Area Municipalities do NOT pay Building Permit fees, nor do they pay any fees
connected with the application for a Building Permit.
Questions with regard to this matter should be directed to the Chief Building
Official.
CROSS REFERENCES:
Inter-office Memo, dated October 18, 1993, from the Director of Building Controls
- EPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A. Mazza, P.Eng. - j 5‘_’:':'

August 13, 1996






REGIONAL MUNICIPALITY OF § UDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

DT
EFFECTIVE DATE: November 9, 1995 NO. OF PAGES: |

REVISION DATE: August 13, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

Directive from the Director of Legal Services/Regional Solicitor GROUP: Inspectors/Permit Control Group

POSITION: Inspectors/Permit Control Clerks

HISTORY:

It is confirmed that Building By-law 94-400B provides for return or partial return
of Building Permit Fees under certain circumstances. If the Region was to return
these fees, or partial fees, plus interest, it would have to be authorized in this By-
law,

In the absence of such authorization, any return of a Building Permit Fee should be
without interest. This is in no way a deposit, but instead a fee which is not
6 £xpected to gain interest or be returned.

u

attachment: Policy dealing with the revocation of Building Permiits

CROSS REFERENCES:
Tnter-office Memo, dated October 18, 1993, from the Director of Building Controls

[DEPARTMENT HEAD SECTION HEAD PREPARED BY: - -

A
W.E. Lautenbach G.A. Mazza, P.Eng, !

it
i

August 13, 1996
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POLICY DEALING WITH THE REVOCATION OF BUILDING PERMITS

PURPOSE: TO COMPLY WITH THE REQUIREMENTS OF THE ONTARIO BUILDING CODE WHIC

C

PROVIDES FOR THE REVOCATION OF BUILDING PERMITS IF NO CONSTRUCTIO
ACTIVITY HAS PROCEEDED WITHIN 6 CONSTRUCTION MONTHS OF THE DATE OF TH
PERMIT ISSUANCE AND ALSO THE REVOCATION OF A PERMIT WHERE A BUILDIN
START HAS BEEN MADE (I.E. FOUNDATION PUT IN PLACE) BUT BUILDING ACTIVITY HA:
CEASED ON SITE FOR A PERIOD OF 12 MONTHS,

w

A NOTICE OF THE REGION'S POLICY REGARDING REVOCATION OF A BUILDING PERMIT WILL BE PRINTED ON THi
BUILDING PERMIT APPLICATION AND THE BUILDING PERMIT. THE REVOCATION DATE WILL BE SHOWN ON THI
BUILDING PERMIT. A COPY OF THIS NOTICE WILL BE PROVIDED TO THE SUPERVISOR OF PERMIT CONTROL &
ADMINISTRATION.

A NOTICE OF REVOCATION OF PERMIT WILL BE SENT TO PERMIT HOLDER BY REGISTERED MAIL. THIS NOTICE
WILL ALSO ADVISE THE PERMIT HOLDER HE IS ENTITLED TO A REFUND OF FEES IF ANY, REGIONAL

INTEREST,
SCHEDULE "B" TO BY-LAW 91-85 - REFUND OF PERMIT FEES WILL BE ATTACHED TO NOTICE OF REVOCATION.

BUILDING PERMIT HOLDERS WILL NOT RECEIVE ADVANCE NOTICE OF PERMIT REVOCATION SINCE IT IS FELT THEY
ALREADY BE AWARE OF REVOCATION POLICY WHICH IS NOTED ON BUILDING PERMIT APPLICATION AND
BUILDING PERMIT. THE BUILDING PERMIT WILL ALSO INCLUDE THE DATE OF REVOCATION.

CALCULATION WILL ALREADY HAVE BEEN DONE.

"AUTHORITY TO REFUND" SLIPS ARE TO BE FILLED AND FORWARDED TO TREASURY FOR PROCESSING.
MAILING ADDRESS OF HOMEOWNER IS TO BE VERIFIED BY PCC BEFORE SENDING "AUTHORITY TO REFUND" SLIP
TO TREASURY. :

AN "INACTIVE BUILDING PERMIT REPORT" MUST BE GENERATED EVERY YEAR IN MAY, JUNE, JULY, AUGUST AND
NOVEMBER. PCC WILL BE ASSIGNED THIS TASK ON A ROTATION BASIS.

WE WILL NO LONGER BE CONCERNED WITH "INACTIVE BUILDING PERMIT REPORTS" PRIOR TO 1994.
REVOCATION OF PERMITS PRIOR TO 1994 WILL BE DEALT WITH ON AN ON-GOING BASIS AS REQUIRED.

{A COMPUTER PROGRAM HAS BEEN DESIGNED TO PRODUCE AN "INACTIVE BUILDING PERMIT REPORT" FOR
1994. THIS REPORT WILL BE OBTAINABLE BY NOVEMBER 1994.)

THE FOLLOWING INFORMATION MUST BE ENTERED ON THE COMPUTER IN ORDER TO ACCOMMODATE BUILDING
SERVICES STATISTICS AND TO INDICATE THE PERMIT HAS BEEN REVOKED:

AN END DATE MUST BE ENTERED
A CANCELLATION DATE MUST ENTERED

UNDER THE "NOTES® SCREEN, AMOUNT OF REFUND SHOULD BE INCLUDED

FILE IS TO BE RETAINED FOR A PERIOD OF SIX(6) MONTHS OR TRANSFERRED AT THE TIME THE REFUND
HAS BEEN INITIATED THROUGH THE TREASURY DEPT.

IF DIFFICULTIES ARE ENCOUNTERED IN CONTACTING OWNER OF PROPERTY, IT IS IMPORTANT TOR ECORD
THE MEANS BY WHICH YOU ATTEMPTED TO CONTACT OWNER. (THE AREA MUNICIPALITY IS A GOOD
SOURCE TO CONTACT IN ORDER TO LOCATE AN INDIVIDUAL .) o

> IF PROPERTY OWNER CAN'T BE LOCATED, THIS SHOULD BE NOTED ON BUILDING PERMIT PR?J,,EG,T FiLE
THEN FILE CAN BE PUT AWAY IN ARCHIVES " J i

yyvwvey

v

ATTACHS,






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: October 4, 1993 NO. OF PAGES:

REVISION DATE: August 13, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

Directive from the Director of Building Controls GROYUP: Inspectors/Plans Examiners/Permit Control Group
POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:

1. A Building Inspector, Plans Examiner or the Chief Building Official will
complete the "CONDITIONALLY CLOSED FILE" form and attach it
to the front of the permit. Tt is important that we can establish from reading
this form at exactly what point the construction ceased and what was left
outstanding in order to complete the file,

2. The file is then to be given to the Clerk-Typist/Receptionist. The Clerk-
) Typist/Receptionist will update the computer to indicate the file has been
( closed. The notes page must contain the information that the file was

u "CONDITIONALLY CLOSED". It should be noted in the computer at
exactly what point the construction ceased and what was left outstanding.

3. WHEN TO CONDITIONALLY CLOSE A BUILDING PERMIT
PROJECT FILE

(a) A file should be conditionally closed only after all attempts to
complete the file have been exhausted. A letter should be sent out
requesting that the present owners of the property contact the
Building Services Section in order to complete the file. Also, an
attempt should be made to contact the owners by telephone, if
possible, and set up an inspection in order to determine the status
of construction.

.2/
CROSS REFERENCES:
Inter-office memo dated October 4, 1993, from the Director of Building Controls
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
(P W.E. Lautenbach G.A. Mazza, P.Eng.

Angust 13, 1996

=
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HISTORY - continued

-2

3. (b) A file should be conditionally closed if the construction or
demolition of the building has been suspended or discontinued
for a period of more than one year.

4. No reimbursement will be given for files that have been conditionally
closed.

Attachment: "CONDITIONALLY CLOSED FILE"-form

~EES:
:

August 13, 1996
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Q% CONDITIONALLY CLOSED FILE

DATE FILE CLOSED: BY:

ENTERED ON COMPUTER: YES ____ NO ___

PERMIT #: PROJECT ADDRESS:

DESCRIPTION OF PROJECT:

APPLICANT/OWNER: BUILDER:

ADDRESS: ADDRESS:

CURRENT OWNER: CURRENT PHONE #

CURRENT ADDRESS:

LEGAL DESCRIPTION:

TOWNSHIP CONC. LOT PARCEL REGISTERED PLAN  LOT REFERENCE PLAN PAR-

INSPECTIONS: APPROVED APPROVED

YES NO YES NO

FOOTING - - PLUMBING:
WEEPING TILE — - GROUNDWORK _ __ —
FRAMING - _ ROUGH-IN - —
INSULATION - — FINAL - —_
FINAL — -

OCCUPANCY PERMITTED: YES - NO_ PARTIAL ___ DATE;

LAST INSPECTION DATE: TYPE OF INSPECTION:

ORDER TO COMPLY: YES — NO___ STOP WORK ORDER; YES__ NO__

OUTSTANDING ITEMS:

WHY FILE NOT COMPLETED:

. “T5/93-09-24 " o |

&






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: December 17, 1993 NO. OF PAGES: 1

REVISION DATE: August 13, 199 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

Directive from the Director of Building Controls GROUP: Inspectors/Plans Examiners/Permit Control Group
POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:

From time to time requests are received for the issuance of permits for buildings | Some persons who received permits
that are described as "Seasonal Dwellings." These buildings are described as | to construct a seasonal dwelling are
follows: using these buildings year-round and
disregard the provisions of the
"Seasonal Dwelling", means a single, detached dwelling or mobile home | zoning by-law.

dwelling erected and used as a secondary place of residence for seasonal
vacations and recreational purposes and not as the principal residence of | This procedure is intended to
the owner or occupant thereof (83-300 series). counteract this activity.

( h_l‘jeople taking out permits for the construction of a seasonal dwelling will be

Tequested to sign an acknowledgement that the building to be constructed is a
seasonal dwelling. This acknowledgement will also include the address of the
person's primary place of residence.

attachments: Acknowledgement - Seasonal Dwelling
Section 7 - R7 Zone - Seasonal Residential - 83-300 Series B/L

CROSS REFERENCES:

I Inter-office memo dated December 17, 1993, from the Director of Building Controls

& DEPARTMENT HEAD SECTION HEAD PREPARED BY: _ o 117
W.E. Lautenbach G.A. Mazza, P.Eng. T

August 13, 1996



ACKNOWLEDGEMENT
Seasonal Dwelling
I , having applied to construct a seasonal dwelling at
(owner)
» Township of , acknowledge the

provisions of the zoning by-law which reads as follows:
"Seasonal Dwelling" means a single detailed dwelling or mobile home

dwelling erected and used as a secondary place of residence for seasonal vacations and
recreational purposes and not as the principal residence of the owner or occupant thereof.

My primary place of residence will be located at

Township of

Date:
Permit No.:

C Applicant:




- ' 1/ 3
. - /%Z 7¢
. SECTION 7 ,R7 ZONE® SEASONAL RESIDENTIAL Zé éﬁ\f 4 J

(1) SCOPE

The provisions of this Section shall appiy in all Seasonal
Residential (R7) Zones in addition to the General Provisions set
out in Part II hereof, except as otherwise provided in Part VII
hereof.

(2) USES PERMITTED
No person shall, within any R7 Zone, use any lot or erect, alter
or use any building or structure for any purpose except one Or
more of the following R7 uses, namely:
(i) a seasonal dwelling:
(ii) a , private cabin accessory to a permitted dwelling:; or
(iii) any use permitted in all zones under Section 17 of Part II
hereof.
(3) ZONE REQUIREMENTS
No person shall, within any R7 Zone, use any lot or erect, alter
or use any building or structure except in accordance with the
following provisions:
(a) LOT AREA (MINIMUM)

- in accordance with the residential density restrictions
set out in Section 12 of Part II hereof.

(b) LOT FRONTAGE (MINIMUM) « 45 m
{c) WATER FRONTAGE (MINIMUM)
The minimum total water frontage required for all shorelines

of a waterfront lot or any other lot adjacent to a navigable
waterbody shall be 45 m.

(d) LOT DEPTH (MINIMUM) - 60 m '
(e) FRONT YARD DEPTH (MINIMUM) =~ 10 m

(£) CORNER SIDE YARD WIDTH (MINIMUM) - 10 m
(g) . INTERIOR SIDE .YARD WIDTH (MINIMUM) - 3 m
(h) REAR YARD DEPTH (MINIMUM) - 10 m

(i) LOT COVERAGE (MAXIMUM) - 10%




(d)

(a)

(b)

(c)

(a)

(e)

(£)

(g)

(a)

(b)

X 9 S T

"GROUP DWELLING" means a multiple dwelling containing two or n
dwelling units having private independent entrances directly ¢
a2 yard and being attached together horizontally in whole or in
part above grade and divided vertically from each other by com
walls.

"DWELLING, SINGLE" means a dwelling containing not more than o
dwelling unit as the main use on a separate lot.

"SINGLE DETACHED DWELLING" means a freestanding single dwellinc
but does not include a mobile home dwelling.

"SEMI-DETACHED DWELLING" means .one of a freestanding pair of
single dwellings attached together horizontally in whole or in
part above grade and divided vertically from each other by a
common wall extending at least one storey above finished grade.

"ROW DWELLING" means one of a group of not less than three sinc
dwellings which are located on distinct and separate registered
lots but which are attached together horizontally in whole or i
part above grade and divided vertically from each other by

common walls extending at least one storey above finished grade

"BOARDING HOUSE DWELLING" means a2 single detached dwelling
containing three or more accessory guest rooms.

"MOBILE HOME DWELLING" means a freestanding single dwelling
designed to be made mobile and constructed or manufactured to
provide a permanent residence for one Or more persons.

"SEASONAL DWELLING" means a single detached dwelling or mobile
home dwelling erected and used as a secondary place of residenc
for seasonal vacations and recreational purposes and not as the
principal residence of the owner or occupant thereof.

“DWELLING UNIT" means a suite of one or mq;e inter-connected
habitable rooms which:

(i) is occupied and used in common by one or more persons as a
single, distinct and self-contained housekeeping
establishment; and

(ii) contains cooking and toilet facilities for the exclusive

common. use of the occupants thereof.

"ACCESSORY DWELLING UNIT" means a dwelling unit accessory to a
permitted non-residential use on the same lot and occupied eith:
by the owner of such lot or by a person employed thereon.

1ol



DEFINITIONS (CONT'D) 4.

L7 1%

,on a lot lina.

COURT: An open, uncovared and unoccupiled space appurtanant

to a building and bounded on two or more sides theraby.

COURT ~ INNER: A court enclosed on all sides by exterior

walls of a building or by exterior walls and lot lines on

which walls are allowabls.

COURT - QUTER: A court axtending to a street line or

opening upen any front, side or rear yard.

DWELLING UNIT: One or mora- roonrs conn;cted together but
complately separate as a unit from all othar rocoms in the
sams structure and constituting an independant héﬁsokaepinq
unit for residential occupaney by humans with facilities

for such humans to Sleap, cook, and sat.

DWELLING =~ ONE FAMILY: A detached building containing one

dwelling unit but shall not include a mobile home. (By~law 80-14

DWELLING - TWO FAMILY: A detached bullding containing twa

dvelling units. [

DWELLING - MULTIPLE: A building or portion thereeof containing

three or more dwelling units,

DWELLING ROW: A dwelling, one family, two (2) side walls of
vhich are common with adjacent ﬁoulcl, not more than two

and one-half (2%) storeys in height. When thers ars three
{3) or more houses separated by comucu or party walls, the
4nd housss shall each be considersd a row dwelling for

the purpose of this By-law.

DWELLING = SEMI-DETACHED: A datached building c¢ontaining

two (2) dwelling units where the common wall is situated

Delated - By-law 63-79.

FAMILY; One or more persons whether or not ralated by
blood, marriage, adoption and including domestic servants
or gratultous guests who live together in one dwelling
unit and maintain a common housshold as distinguished

from a2 group of persons occupylng z boarding house, ] P






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: October 4, 1979 NO. OF PAGES: 1
REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

Office Procedures GROUP: Inspectors

If the subject application is for a new building within the limits of the City of
Sudbury, a house number is available from this office and must be indicated in the
proper location on the data sheet at the time the application is received.

If the building is located in one of the area municipalities, the house number will be
designated by the applicable municipality when they deal with the Roads and
Drainage Comment Sheet. This number must then be transferred to the space

allotted on the data sheet.
H,.::}the house number is available, then this number must be indicated on the building
permit.
CROSS REFERENCES:
Inter Office Memo, dated May 5, 1978, from the Chief Building Inspector
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
* E.Lauteobach G.A Mizzs, P.Eng
March 26, 199 — )

10.{’,.






EFFECTIVE DATE: October 3, 1994

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES:

1

REVISION DATE: April 4, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Definition of Building lots GROUP: Inspectors

POSITION: Permit Clerks .

HISTORY:

Older By-laws generally prohibit building on pieces of land not having road
frontage. In general, lots are defined as parcels of land having road frontage. If the
applicant fails to satisfy the lot definition, alternate considerations must be made
before a permit is issued.

Where a property is landlocked or does not have road frontage, the applicant may
arrange for a legal right-of-way from the subject property to a public road, AND
 obtain a minor variance for insufficient frontage before obtaining a Building Permit,

-oviding of course, that all other matters have been approved.

TN

In some instances this situation can become so confusing that it is necessary to
obtain an opinion from the Regional Solicitor.

In cases where questions remain, the matter should be discussed with the Chief
Building Official.

There is a need for staff to be alert
of the fact that care and
consideration must be exercised
when determining whether or not an
applicant should be allowed to build
on a lot that does NOT have road
frontage.

Problems with this situation over
several years necessitates the need
for the adoption of measures to
accommodate applicants through
policy procedures

CROSS REFERENCES:

OEPARTMENT HEAD SECTION HEAD

PREPARED BY:

W.E. Lautenbach G.A. Mazza, P.Eng,

August 14, 1996






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: April 1, 1987 NO. OF PAGES: 2

REVISION DATE: August 15, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Directive from Director of Building Controls GROUP: Inspectors/Permit Control Group

POSITION: Inspectors/Permit Control Clerks

When refreshment vehicle operators come in to apply for approval for their units | These procedures were put in place
it is important that they be provided with the most current and up-to-date | by the Director of Building Controls
information affecting their facility. in an inter-office memo to staff
dated April 1, 1987. On December
The following items are to be considered before authorizing the establishment of | 30, 1991 these procedures were

a refreshment vehicle: confirmed in another inter-office
- memo from the Director of Building
(. A proposal should be supported by sufficient information to enable an | Controls to Building Inspectors, the
r inspector the opportunity to assess whether or not the refreshment vehicle | By-law Section and the Site Plan

complies with the zoning regulations. A drawing, showing the location of | Control Section.
the refreshment vehicle and the surrounding buildings on the lot should be
accurately described on a plot plan.

2. The use must satisfy the applicable zoning regulations.

3. The refreshment vehicles must not occupy parking spaces required by the
buildings already on site.

4. Sufficient parking spaces must be provided to satisfy the zoning regulations
determined by the size of the refreshment vehicle.

5. It must be established if a Site Plan Agreement currently affects the
property and the refreshment vehicle is provided for in the agreement.
.2

CROSS REFERENCES: - Inter-office memo dated December 30, 1991, including an inter-office memo dated
April 1, 1987 from the Director of Building Controls to Building Inspectors, By-law Section and Site Plan Control
Section. '

| CPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A Mazza, P.Eng. 1.S.Clarke, CPS, AMCT h 1 7

August 16, 1996



HISTORY - continued

-2

6. The signs erected to advertise the refreshment vehicle activities and/or
its menu, must satisfy the applicable zoning regulations.

7. The vehicle must be set back from the property lines to satisfy the
current zoning regulations.

8. All seating facilities connected with the refreshment vehicle must be
shown on the drawing submitted.

9. The operator is to advise whether or not the refreshment vehicle is to be
located at a single site or moved from place to place.

Any questions with respect to this procedure should be to the Chief Building
Official.

FEES:

s

August 16, 1996




EFFECTIVE DATE: February 1, 1996

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE:  February 1, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Letter of Authorization and Declaration Form

of a property owner.
Authorization is attached to this procedure.

(;f,.'ovided in the next column.

Attachments (2)

SECTION: Building Services

GROUP: Building Permit Services & Project Administration

POSITION: Permit Control Clerk

HISTORY:

Effective immediately, a Declaration Form will be handed out together with a
Letter of Authorization when an applicant applies for a building permit on behalf

A sample copy of the Declaration and the Letter of

LA brief history of what prompted the requirement of signing a Declaration Form is

There is a concern about who would be held
responsible if construction problems should
occur with a particular building project
when the permit has been applied for by
someone other than the property owner
Would it be the applicant/contractor or the
property owner?

When applying for a building permit, the
applicant must provide Building Permit

Services & Project Administration
(BPS&PAY} with written authorization from
the property owner.

If the applicant does not have authority from
the property owner, past practice has been to
hand himvher a Letter of Authorization form
which must be filled out by the property
owner and submitted to this office prier to
the permit being issued.

Legal Services has prepared a Declaration
form which Permit Centrol Clerks will hand
out to applicants along with the existing
Letter of Authorization,  Although the
Declaration is not a Statutory Declaration, it
ts felt that it could be used by the Region in
case something goes wrong with
construction.

CROSS REFERENCES: Legal Opinions (Building Permit Services & Project Administration Files) ] op

“"rocedure Manual for Permit Control Clerk, Building Permit Services & Project Administration Section.

'DEPARTMENT HEAD SECTION HEAD

PREPARED BY:

WL Lautenbach

G Mazza, Pling.

Giséle Martin, Supervisor
Building Permit Services & Project Administration

August 15, 1996




LETTER OF AUTHORIZATION

***NOTE: THE INFORMATION REQUESTED PELOW CAN BE OBTAINED FROM YOUR CURRENT TAX RILL

I/WE, IT

ADDRESS

Postal Code Phoos Number
BEING THE REGISTERED OWNER OF THE BUILDING/LAND LOCATED AT:

ADDRESS:

Area Municipality No. Strest Postal Code
LEGAL DESCRIPTION

Parcel Lot Concession Township
SUBDIVISION

Plan Lot
SEVERANCE

Plan Part Assessment Roll Number
GIVE MY PERMISSION TO:

Name of Applicant

Establishment Nams No. Street
Municipality Postal Code Phoae Number

TO APPLY FOR A BUILDING PERMIT, ON MY BEHALF, TO:

Brief Description of Work

COMMENTS:

Signature of Owner(s)

93-11-08/dd DATED:

Yy
L -



DECLARATION

l, . solemnly declare that the

{Registered Owner)
information above-stated is to the best of my knowledge and belief true, and

acknowiledge that the building permit could be revoked if certain procedures of the
Building Code Act are contravened. | further agree to assume responsibility for the
construction unless the agent is performing work as a registered builder under the

Ontaric New Home Warranty Program.

Signature of Owner

Signature of Witness






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: August 16, 1996 NQO. OF PAGES: 1|

REVISION DATE: DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

Directive from the Chief Building Official GROUP: Inspectors/Permit Control Group
POSITION: Inspectors/Permit Control Clerks

HISTORY:

This procedure pertains to issuance of occupancy permits for buildings that are: | It has been found necessary to
develop a procedure to deal with the
(1)  subject to site plan control and/or issuance of Occupancy Permits for
(2)  designed by an architect and/or engineer. buildings designed by
Engineers/Architects, that are
Occupancy permits will be issued only after the inspector has received confirmation | subject to Site Plan Control.
| that the building is appropriate for occupancy from the agencies listed below:

1. Project Engineer(s)

(a)  Mechanical

(b) Electrical

(c) Structural

2. Applicable Hydro Authority

3. Applicable Fire Authority

4, Region's Engineering Support Section
5. Region's Site Plan Control Officer

6. Centra Gas (Where Applicable)

7. Final Plumbing Certificate

CROSS REFERENCES:

'DEPARTMENT HEAD SECTION HEAD PREPARED BY: -
W.E. Lautenbach G.A. Mazza, P.Eng. 1.8. Clarke, CPS, AMCT N 'u-':..:;

August 16, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: April 21, 1992 NO. OF PAGES: 1
REVISION DATE: August 20, 1996 - DEPARTMENT: Planning and Devclopment
PURSUANT TO POLICY: SECTION: Building Scrvices
Directive from the Director of Building Controls GROUP: Permit Coutrol Group

POSITION: Permit Controls Clerks

1. Plumbing Permits are not to be issued where the project requires a Building-
Permit, until the building permit is issued.

2. Plumbing Permits are to be checked against the Building Permit to make
certain that the number of units coincide exactly. The Plumbing Permit is
not to be issued unless the issuer is satisfied that the number of units shown
on the Plumbing Permit matches the number of units shown on the Building
Permit.

FEES: $8.30 Basic Fee

$4.10 for each fixture

$1.85 for each stack including rainwater leaders

$1.85 for each floor drain

$5.50 for each building drain

$1.85 for each hot water tank

$5.50 for each sewage lift pump

$9.00 for each conversion from a septic system to communal or
municipal sewers and/or each conversion from a private
water well to a communal or municipal waterworks

CROSS REFERENCES: Memo dated April 21, 1992 to Staff from the Director of Building Controls
By-law 95-55B (being a By-law to amend By-law 94-400B) being a by-law respecting construction, demolition,
change of use permits, inspections and fees.

AT

-~EPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lauwtenbach G Mazza 1M Eng. 1.5. Clarke, CPS. AMCT - ‘I 7 n

August 20, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: October 3, 1994 NO. OF PAGES: 1

REVISION DATE: August 20, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Directive from the Director of Building Controls GROUP: Inspection/Plans Examination/Permit Contro! & Project

Administration

POSITION: Inspectors/Plans Examiners/Permit Control Clerks
HISTORY:

When cold weather is fast approaching it is necessary to remember that every effort | As construction costs become quite
should be made to ensure that permits are issued without undue delay. expensive during the winter months
| this procedure has been developed
Costs to construct during the winter months sky rocket and the builders sometimes | to ensure that permits are issued
need to be reminded that they have to provide the approvals promptly in order that | without undue delay and builders

we may assist them in getting their permits without delay. can proceed with their projects in a
( ' i speedy manner,

=

CROSS REFERENCES: Inter-office memo dated October 3, 1994 from the Director of Building Controls to
Building controls Staff.

"YEPARTMENT HEAD SECTION HEAD PREPARED BY:
LS. Clarke, CPS, AMCT

Vil

[ 'W.E. Lautenbach G.A Mazza, P.Eng,

August 20, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: January 1988 NO. OF PAGES: 2

REVISION DATE: August27,199% - DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services

In-house established procedure GROUP: Inspection/Plans Examination/Permit Control & Project
Administration
POSITION: Inspectors/Plans Examiners/Permit Control Clerks

A maximum of four (4) homes will be permitted in any one subdivision, subject to | From time to time a contractor may

the following conditions: request a permit for housing

construction in a subdivision in

1. The lots must be within a draft approved or registered plan of subdivision | advance of servicing.

2. The building sites must abut an open public road where municipal sewer | This procedure has been developed
. and water services are available, and access for housing contractors will be | in order to properly deal with such a
o restricted to the open public road request.

3. Homes will only be permitted on those sites which, with the approval of the

Land Division Committee, could be created as lots with frontage on an
open public road and further, where the balance of the lands will have a
minimum of sixty-six (66) feet frontage on an open public road. (This is
necessary to ensure that parcels do not become landlocked and could
eventually be developed should the subdivision not proceed.)

4. Building permit applications for sites within draft approved plans of
subdivision must be accompanied by sufficient survey evidence to ensure
that the structure's location will comply with the zoning by-law once the
lots are registered

5. The owner will be required to enter into such agreements as may be
deemed necessary to protect City and Regional interests

.2,
CROSS REFERENCES:
(”' EPARTMENT HEAD SECTION HEAD PREPARED BY: _
HW.E. Lautenbach G.A. Mazza, P.Eng. LS. Clarke, CPS, AMCT ” ] 7 2

August 27,1996




HISTORY - continued

6. Each request will be dealt with on its own merits and where it is felt that
municipal interests cannot be adequately protected the request will not be
granted

7. Where necessary, the proponent shall submit a rezoning application in order
to permit more than one structure on one parcel of land

8. The proponent shall be responsible for preparation and, where necessary,
registration of any legal documents and/or agreements that may be
required.

FEES:

August 27, 1996




EFFECTIVE DATE: February 18, 1993

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE:

August 27, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Directive from the Director of Building Controls

SECTION: Building Services

GROUP: Inspection/Permit Control and Project Administration

If a partial permit is to be issued:

(@

e

"SEE NOTES"

DATE;

POSITION: Inspectors/Permit Control Clerks

HISTORY:

Where a Building Permit is to be issued for only the foundations or a portion of the
building, the application will have been supported by comments from the
commenting agencies which advise that only a part of the building is being
approved.

the approvals that are incomplete are to contain a notation on the
approval screen as follows:

(b)  the notes field screen is to contain a message that reads as follows:

- partial permit issued only
- approvals must be received before issuing any new permits

{c) as subsequent permits are issued the notes field screen should be
advised accordingly.

FINAL PERMIT ISSUED

It is necessary to exercise caution
with respect to inputting the
required information into the
computer where a building permit is
to be. issued for only the
foundations or a portion of the
building. This procedure has been
developed to deal with these
situations .

Permit Control Clerks.

CROSS REFERENCES: Inter-office memo dated February 18, 1993 from the Director of Building Controls to

(' EPARTMENT HEAD

SECTION HEAD

PREPARED BY:

W.E. Lautenbach

G.A. Mazza, P.Eng.

LS. Clarke, CPS, AMCT "

7%

August 27, 1996



EFFECTIVE DATE: February 4, 1994

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: August 27, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Ontario Building Code Act

GROUP: Plans Examination/Permit Control & Project Administration

and

“Further information may be obtained from:

Ontario Ministry of Labour
Professional & Specialized Services
19 Larch Street, 6th Floor
Sudbury, ON P3E 5P9

Telephone: 675-4479

The Ontario Ministry of Labour requires submission of plans as follows:

for Industrial Buildings (Ontario Building Code, Group F, Divisions 1, 2 and 3)

for Arenas with fixed spectator seating and long span roof members (Ontario
| Building Code, Group A, Division 3) i.e. skating arenas and curling arenas

POSITION: Plans Examiners/Permit Control Clerks

HISTORY:

Ontario  Ministry of Labour
approval of plans is required for
construction of certain buildings.
This procedure has been developed
to address this requirement.

the Ministry of Labour to the Permit Controls Department

CROSS REFERENCES: Letter dated F ebruary 4, 1994 from the Regional Engineer from the Sudbury office of

" EPARTMENT HEAD SECTION HEAD

PREPARED BY:

r
W.E. Lautenbach G.A. Mazza, P.Eng.

1.8. Clarke, CPS, AMCT

Y

August 27, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

——.—__ﬁ

EFFECTIVE DATE: December 2, 1992 NO. OF PAGES: 1
REVISION DATE: August 27, 1996 DEPARTMENT: Planning and Development 1
PURSUANT TO POLICY: SECTION: Building Services
Directive from the Director of Building Controls GROUP: Inspection/Plans Examination/Permit Control & Project
Administration
POSITION: Inspectors/Plans Examiners/Permit Control Clerks

G =

HISTORY:

Prior to issuance of a Building Permit, conditions rendered by the Committee of | From time the time the Committee
Adjustment with respect to a minor variance should be reviewed since they may | of Adjustment will render a decision
have an effect on the issuance of the permit. on a minor variance that contains a

- _ condition affecting the wvariance.
Following is an example of a decision rendered by the Committee of Adjustment | These conditions may have an effect

| that includes a condition that read as follows: on the issuance of a building permit
S and should therefore be very
" "That the owner maintain proper clearance from overhead carefully reviewed prior to issuance
conductors to the satisfaction of Sudbury Hydro; should line of the Permit.
relocation be necessary in this regard, the owner/applicant will be
responsible for all costs to relocate the existing plant, including This procedure has been developed
engineering and legal fees." to emphasize the importance of
carefully scrutinizing Committee of
Please note that the condition cannot be satisfied prior to construction. Adjustment decisions.

It is the responsibility of the issuer of the Building Permit to alert the constructor
to the content of the condition.

In a situation as described in the above example, this office should advise the
owner/applicant, BEFORE a permit is issued, that it is his/her responsibility to
write to Sudbury Hydro to acknowledge the condition and to advise that he/she
would seek Hydro approval before occupying the building.

CROSS REFERENCES: Inter-office memo dated December 2, 1991 from the Director of Building Controls to
Inspectors and Permit Control Clerks

(" EPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G. A, Mazza, P.Eng. - LS. Clarke, CPS, AMCT - ’I 7 .

August 27, 1996



EFFECTIVE DATE: July 22, 1996

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

-

NO. OF PAGES: 1

REVISION DATE:

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directive from the Supervisor of Building Permit Services and Project
Administration

GROUP: Inspectors/Permit Control & Administration

POSITION: Clerk-Typists & Clerk-typist/Receptionist

HISTORY:

Please note that when requests for inspections are received from the public and in
particular engineering firms or an engineer, every attempt must be made to
accommodate such requests.

If at any time problems are encountered to accommodate inspection requests from
the public and in particular engineering firms, it is most important that the Chief
Building Official or the Inspector in charge of setting up calls (or the Supervisor
Bunldmg Permit Services and Project Administration should the Chief Building

“fficial or the Inspector in charge of setting up calls not be available) is
pmmedlately notified of the situation. By following this instruction it will be
possible to make arrangements to conduct these inspections on the date(s)
requested.

Requests for inspections that cannot be accommodated should be logged in the
“Inspection Log Binder." The name of the caller, telephone number, type of
inspection requested, building permit number and requested date of inspection
should be recorded.

The response to a query as to whether an engineer can conduct inspection in place
of Building Inspectors, should be that Building Services must firstly be given the
right of refusal before an Engineer is allowed to conduct his own inspection on
behalf of a client. If Building Services cannot accommodate the inspection for the
requested date of inspection, THEN AND ONLY THEN can an engineer have the
right to conduct his/her own inspection.

Any questions with respect to this procedure should be directed to the Supervisor
Building Permit Services and Project Administration.

Building Services is responsible to
review on-site construction to
ensure building projects are being
built according to plans and
information submitted in order to
avoid problems in the field. Building
Services must firstly be given the
right of refusal before an engineer is
allowed to conduct his own
inspection on behalf of a client.

The realization that some
engineering firms circumvent the
inspection of certain building
projects, by conducting their own
inspections and then submitting
engineering reports to the Building
Services Section, has necessitated
the  implementation of this
procedure.

Building Permit Services and Project Administration Section.

CROSS REFERENCES: Memo dated July 22, 1996 to Clerk-Typist/Receptionist and Clerk- Typlsts in the

‘DEPARTMENT HEAD SECTION HEAD

PREPARED BY:

W.E. Lautenbach G.A. Mazza, P.Eng.

Giséle Martin, Supervisor
Building Permit Services & Project Administration

August 16, 1996
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EFFECTIVE DATE: Mayl4, 1996

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE:

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Directive from the Supervisor, Building Permit Services and Project
Administration

SECTION: Building Services

GROUP: Permit Control Group

POSITION: Permit Controf Clerks

| HISTORY:

examiner

The approval of construction plans is beyond the scope of the Permit Control
Clerks' job description. Therefore, under no circumstances, are Permit Control
Clerks to sign off "pre-approved" construction drawings in place of a plans

on behalf of plans examiners.
this is not within their
Description, this  directive
intended to put an end to
practice.

It has been noted that Permit
Control Clerks sometimes approve
"pre-approved" construction plans

As
Job
is
this

CROSS REFERENCES: Memo dated May 14, 1996, to the Permit Control Clerks from the Super\nsor Bwldmg
Permit Services & Project Administration

r JEPARTMENT HEAD

SECTION HEAD

PREPARED BY:

7 i}

W.E. Lautenbach

Gl Mazaza, MEng.

Giséle Martin, Suparvisor
Building Permit Services & Project Administralion

Augtest 19, 1996






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: February 9, 1993 NO. OF PAGES: 2

DEPARTMENT: Planning and Development

REVISION DATE: August 27, 1996

PURSUANT TO POLICY:
Building Code Act AND Ministry of the Environment Act

SECTION: Building Services

GROUP: Inspection/Plans Examination/Permit Control & Project
Administration

POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:

The Ministry of the Environment is extremely interested in any activity that
results in the discharge of emissions into the air, e.g. body shops,
restaurants, hearing systems, i.e., where there are large boilers but
exempting small residential buildings/some of the smaller projects and
exhaust fans.

COMMENT: (it will be a matter of judgement whether residential
buildings will require MOE approval

Buildings located on waste disposal sites must receive MOE approval
(The Ministry of the Environment will provide Building Services with a set
of maps showing location of the waste disposal sites. Ministry's interest is
in recycling, storage and disposition of waste materials, particularly liquid
and industrial waste such as oil, lubricants, etc.)

Ontario  Ministry of  the
2. Liquid chemicals must not be dumped without the site first having received | Environment's Acting  District
approval from the Ministry. This includes bus depots, smalil industrial | Supervisor and Junior

buildings, paint processing plants, machine shops, etc.

.2/

The regulations under the Ministry
of the Environment Act are deemed
to be applicable law as described in
the Building Code Act. This
requires that extreme caution must
be exercised before issuing a
building permit and that the
requirements of the Ministry of the
Environment as they affect
proposed construction must be
included.

On February 4, 1993 the Director of
Building Controls met with the

Environmental Officer to discuss the
regulations under the Ministry of the
Environment Act as they affect the
issuance of building permits. This
procedure has been developed to
include the requirements of the
Ontario  Ministry  of  the
Environment as they affect
proposed construction.

CROSS REFERENCES: Inter-office memo dated February 9, 1993 to staff from the Director of Building
Controls

DEPARTMENT HEAD

SECTION HEAD

PREPARED BY:

W.E. Lautenbach

G.A. Mazza, P.Eng.

L.8. Clarke, CPS, AMCT -

179

August 27, 1996
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HISTORY - continued

continued

It was agreed that virtually every industrial/commercial building should
be reviewed by the Ministry of the Environment before a building permit is
issued.

The Ministry of the Environment will make every effort to expedite the
turnaround time for their approval.

The Ministry of the Environment attempts to monitor the activity at waste
disposal sites/hazardous material depositories.

The Regional Municipality of Sudbury issues demolition permits subject
to approval by the Ministry of the Environment.

Because of its interest in large septic systems, large amounts of water
should be reviewed by the Ministry of the Environment.

FEES:

13

~

|

)

August 27, 1996
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OFFICE PROCEDURES

SUBJECT
Letters to Regional Elected Officials
Public Contact

Acceptance of Gifts, Favours & Gratuities - Rules
of Conduct

Fire Evacuation Procedure

Ordering Office Supplies & Signing Authority

Booking Committee Room C16

Provision of Information to and Interviews by Media

fisc
August 28, 1996

PURSUANT TO

Memo from Director of Building Controls
Public Relations Policy

Regtonal Conflict of Interest Policy

Memo from Regional Safety Officer

Notice from the Secretary to the Commissioner
of Planning and Development

Notice from the Commissioner of Health &
Social Services

Established Office Policy






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: October 3, 1979 NO. OF PAGES: 1
REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Office Procedure GROUP: Inspectors

'POSITION: Building Services Staf

SRS
. | HISTORY:

All correspondence directed to Regional elected officials are to bear the signature
of the Chief Building Official or the Commissioner of Planning and Development,
depending on the nature and content of the correspondence.

CROSS REFERENCES:
Inter Office Memo, dated August 15, 1979, from the Director of Building Controls
"DEPARTMENT HEAD SECTION HEAD PREPARED BY:
o E. Lautenbach G.A Mazza, P.Eng.
s LAY

March 26, 1996 T O






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION

% N PROCEDURE DOCUMENTATION
Iﬂ EFFECTIVE DATE: April 5, 1979 NO. OF PAGES: 1

ﬂ REVISION DATE: March 26, 1996 DEPARTMENT: Planning and Development
{ PURSUANT TO POLICY: SECTION: Building Services
Office Procedure GROUP: All Staff in Building Services

It must be foremost in the minds of all members of the Building Services Section
that taking care of the public must be our first priority.
Unless you have been specifically directed to disregard this policy, staff members
are directed to make every effort to make the public waiting time as short as
possible.
!
| This may mean setting aside, for a short time, some project that is being worked
on by an individual but will ensure the orderly processing of the public attending
~his office.
CROSS REFERENCES:
DEPARTMENT HEAD SECTION HEAD PREPARED BY:
( E. Lautenbach G.A. Mazza, P.Eng.
March 26, 1996 I (3 J






REGIONAL MUNICIPALITY OF SUDBURY

BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: August 29, 1979

NO. OF PAGES: 1

REVISION DATE: March 26, 1996

DEPARTMENT: Planning and Development

| PURSUANT TO POLICY:

Regional Conflict of Interest Policy

The Buxldmg Inspector has no option but to refuse gifts, gratuities or favours from
those they deal with on a professional basis in connection with the activities of the
Building Services Section.

appropriate note of thanks.

/‘\—‘\_

Should you receive a gift and find it inconvenient to return, arrangements will be
made in the office to have the gift returned to the sender and to include an

The acceptance of any gift, favour or gratuity is considered a serious breach of the
~ules of conduct for a Building Inspector.
- mplaints respecting this matter to the attention of the Chief Building Official.

SECTION: Building Services

GROUP: Inspectors

You are instructed to report any

POSITION Bulldmg Inspectors {and all Section Staff)

| HISTORY:

CROSS REFERENCES:
%PJEPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E. Lautenbach G.A Mazza, P.Eng.

co

March 26, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: October 9, 1979 NO. OF PAGES: 2
REVISION DATE: March 27, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Office Procedure GROUP: Inspectors

POSITION: All Building Services Staff

Although the best "Fire Prevention Procedure" is to follow good safe work habits
and carry out periodic inspections of equipment and work areas, it is still possible
for a fire to start for numerous reasons.

Following are the fire evacuation procedure and the routes that should be followed
in the event the Fire Alarm sounds:

1. The Fire Alarm has two (2) speeds: 20 "dings" per minute and 120 "dings" per
minute.

( =, When you hear the slow speed that is the sign to prepare to evacuate, Secure
-~ your area, put your coats and boots on (in winter time), alert those around you

and stand by.

When the fast speed starts after the slow speed, or if it commences right away,

that is the signal that you have to evacuate the building using the designated fire

routes.

2. Every area has one Fire Warden appointed. “The fire warden ensures that every
’ one leaves the building from their appointed area. The fire warden proceeds to

the Information Desk to await further instructions and to advise people when
they can re-enter the building and return to work.

3. The Maintenance Staff shall, as soon as possible, advise the fire wardens at the
information desk of what is happening and when the employees can return to

their desks.
. 2.
CROSS REFERENCES:
Inter Office correspondence, dated May 9, 1979, from the Regional Safety Officer
DEPARTMENT HEAD SECTION HEAD PREPARED BY:

. .E. Lautenbach G.A. Mazza, P.Eng.

o - g

March 27, 1996



A person, on discovering a fire, shall alert the people in the immediate area,
immediately sound the nearest fire alarm, and advise the switchboard of the
location of the fire.

If the fire is small enough, the designated Fire Warden will fight the fire using
the closest available fire extinguisher. If the fire is not a small one, evacuate the
building immediately, using the designated fire escape routes.

DO NOT USE ELEVATORS.

Department, Division and Section Heads will ensure that all their personnel are
accounted for,

The Fire Chief; or his representative, will be in charge of all Fire Fighting.

ONLY RETURN TO THE BUILDING AFTER THE "ALL CLEAR" HAS
BEEN SOUNDED. |

(.

.

- HISTORY - continued

-EES:

March 27, 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September 13, 1995 NO. OF PAGES: 1

REVISION DATE: DEPARTMENT: Planning and Development

PURSUANT TO POLICY:  Notice from the SECTION: Building Services

Secretary to the Commissioner of Planning & Development GROUP: All Building Services Staff
POSITION: All Building Services Staff

HISTORY:

The following persons in the Planning and Development have signing authority | The reorganization of the Planning

for accounts payable: Department has necessitated the

development of this procedure in
W E. (Bill) Lautenbach Guido Mazza order that ordering of supplies and
Terrt Korzeniecki Giséle Martin signing authority can be dealt with
Jill Gagnon Kerry Scott in the most expeditious manner,

Cleo Barnard

(_ “rdering Supplies and General Items For:
e -

Planning Section: Jill Gagnon

Building Services Section:  Kerry Scott
By-law Enforcement Section: Cleo Barnard

It should be noted that Jill Gagnon, Kerry Scott and Cleo Barnard will be backup
to each other should one of them not be available to order general supplies for their
Section.

It should also be noted that Section Head Approval is required for any ONE item
over $100.00.

All staff should be aware that it is their responsibility if they take the last of any
item from storage to bring the empty box (or container) to and advise the
respective person in their Section that the item needs to be ordered.

Any questions with respect to this procedure should be directed to the Secretary
to the Commissioner of Planning & Development.

CROSS REFERENCES: Inter-office memo dated September 13, 1995 from the Secretary to the Commissioner
ILof Planning & Development

( DEPARTMENT HEAD SECTION HEAD PREPARED BY: =~ ~ h

W.E. Lautenbach G.A, Mazza, P.Eng, 1.S. Clarke, CPS, AMCT

August 19, 1996




REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION |

EFFECTIVE DATE: July 31, 1995 NO. OF PAGES: |
REVISION DATE: DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services
Notice from the Commissioner of Health & Social Services GROUP: All Building Services Staff
POSITION: All Building Services Staff

HISTORY:

Committee Room C16 may be booked by contacting Luisa Rinaldi at extension | From time to time it is necessary to
565. book  Meeting Room Cl6.
Relocation of Departments within
Room C16 is located on the 1st floor of the West Tower across from Seven Seas | the  Civic  Square complex
Travel. This room can accommodate approximately 16 persons. necessitated the development of this

procedure,

CROSS REFERENCES: Inter-office memo dated July 31, 1995 from the Commissioner of Health & Social
Services.

( " EPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A. Mazza, P.Eng. LS. Clarke, CPS, AMCT 189

August 19, 1996



REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: September 10, 1992 NO. OF PAGES: 1
REVISION DATE: August 21, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services Section
Established office policy GROUP: All Staff

POSYTION: All Section Staff

HISTORY:

Spokes persons for the Department, effective immediately, are the Department | From time to time members of the
Head and the Section Heads. media will contact a regional
| employee for the purpose of gaining
Information to be provided to or interviews by the media shall be brought to the | information or interviewing that
Department Head's attention prior to the even taking place, if at all possible. If this | employee on a specific subject.

cannot be achieved, notification should be directed to the Department Head as early
as possible following the event. This procedure is deemed necessary
400 to ensure appropriate and uniform
r,g no time are employees below the level of Section Heads to provide information response to the media.
to or be interviewed by the media without first receiving the Department Head's

prior approval.

During the absence of the Section Head any requests for information or interviews
are to be referred to the Department Head or the acting Department Head in the
former's absence.

CROSS REFERENCES: Inter-office memo dated September 10, 1992 from the Regional Engineer to the
Divisions Heads

( EPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A. Mazza, P.Eng, LS. Clarke, CPS, AMCT - ] 9 O

August 21, 1996
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PERSONNEL ADMINISTRATION

SUBJECT

Staffing Policy
Staff Review Policy/Attrition
Policy and Administrative Detail Relating to

Vacation Accrual for Unionized Individuals Relieving
in Non-Union Positions

/isc
August 28, 1996

PURSUANT TO

Memo from Chief Administrative Officer

Memo from Chief Administrative Officer

Memo from Regional Benefits Officer
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EFFECTIVE DATE: November 9, 1995

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 3

REVISION DATE:; August 13, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directive from the Chief Administrative Officer

GROUP: Section Heads

POSITION: Chief Building Official/Supervisor Permit Control

HISTORY:

reductions to provincial Transfer Grants to the municipal

measures are to be implemented immediately:

absolutely necessary;

of the year unless essential;

action;

Given the facts that the Provincial Government will make announcements on

November of 1995 and that the Region may be facing a deficit, the following

All overtime is to be eliminated for the balance of the year unless deemed

All departments are to eliminate discretionary expenditures for the balance

The Financial Services Division is to monitor all budget accounts regularly
as a control mechanism, and any problem areas are to be brought to the
attention of the Commissioner of Corporate Services for immediate

Retroactive to October 17th, 1995 the Staffing Policy that was approved
by Regional Council on September 8th, 1993 is reinstituted.

Regional Council defeated the
Resolution which would require that
all further hiring of Full-time and
Part-time Regional Employees be
approved by Regional Council
through the Finance Committee.
Nevertheless Council's intent clearly
is that "during this time of
uncertainty, and in light of the
Provincial Government Cuts that are
to be announced at the end of
November 1995, every vacancy
must be carefully. scrutinized and
justified, and there are to be no
surprises!!”

sector some time in

Therefore, the STAFFING POLICY
outlined in the memo dated October
20, 1995 from the Chief
Administrative  Officer entitled
"Administrative Measures taken to
Prepare for the Severe Cuts by the
Provincial Government” is to be
effective November 9th, 1995.

.2/

CROSS REFERENCES:

October 20, 1995}

Inter-office memo dated November 16, 1995, from the Chief Administrative Officer (including the memo dated

EPARTMENT HEAD SECTION HEAD

PREPARED BY:

W.E: Lautenbach G.A. Mazza, P.Eng.

b

August 13, 1996




In summary, this states:

FULL TIME POSITION
"Specifically, for all full-time positions that become vacant, and for which a
replacement is requested, the following process will be carried out:

The supervisor in the area involved must prepare a report outlining;

. What functions are performed by this position?

. Is the position required?

. What happens if the position is not filled?

. What functions will be left undone if the position is not filled, and what are

the consequences?

. Can the job be performed by others within the department or within the
( = Corporation?
E Can the job be performed in some other manner?

This report is to be presented to the C.A.O. and the Regional Personnel Director
by the Commissioner requesting the replacement, and only after approval has been
received from this Committee, can a position be filled.

In an attempt to further ensure that staffing levels are maintained, and hiring is done
only when absolutely necessary, we have also initiated a process whereby all part-
time or temporary placements of an extended period must also be reviewed and
justified. In this process, although logistics do not allow for the C.A.Q. and the
Director of Human Resources to review every part-time or temporary vacancy as
it becomes available, the department must adhere to the following process.

HISTORY - continued

FEES:

August 13, 1996
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PART TIME/TEMPORARY POSITIONS:

. The Commissioner must review every position vacancy and potential hiring
in earnest with the intent of finding better or more imaginative and cost-
effective ways of performing these essential functions.

. If it is determined that the position is required, then the position may be
filled at the discretion of the Commissioner provided it is within the
authorized complement and that there are dollars available within the
applicable budget salary account.

. By the 10th of each month commencing November 10th, 1995, each

department who filled any of these part-time/temporary positions will

submit to the C.A.O.'s office a report outlining;

1. Position(s) filled and the duration;

2, A statement indicating the functions of the position(s);

[ 3. What would have happened if the position(s) had not been filled?

4. What other alternatives were reviewed prior to a decision to fill?"

HISTORY - continued

FEES:

-
'

August 13, 1996







EFFECTIVE DATE: September 28, 1993

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 2

REVISION DATE: August 13,1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directive from the Chief Administrative Qfficer

GROUP: Section Heads

The following Procedure is to be carried out for:

is requested:

In keeping with the discussions surrounding Regional Council's acceptance of
Resolution #93-547 (See under HISTORY), the uncertainty as it relates to the
Region's year-end Budget Position, vis-a-vis deficit, and the absolute necessity that
we not run a deficit in 1993, the Staff Review Policy/Attrition is amended
effective SEPTEMBER 28TH, 1993 to read:

All Full-time Positions which become vacant, and for which a replacement

- All Temporary placements in excess of twenty-five days; and
- All Temporary Positions for which an extension is requested

The Supervisor in the area involved must prepare a Report outlining;

POSITION: Chief Building Official/Supervisor Permit Control

On September 8, 1993 Regional
Council passed resolution #93-547
which reads as follows:

"That Council Resolution #93-432,
Part 2 be rescinded; and

That we return to the Staff Review
Policy in place prior to the Social
Contract Act. Specifically, that the
policy as outlined in the C.A.O.'s
report to Council dated June 19,
1992, Staff Review Policy/Attrition,
and as re-emphasized in the
C.A.Os report dated September

1) What functions are performed by this Position? 3rd, 1993, be re-implemented."
2) Is the Position required?
3) What happens if the position is not filled?
4) What functions will be left undone if the Position is not filled, and what are
the consequences?
L2/
CROSS REFERENCES:

Inter-office memo dated September 28, 1993, from the Chief Administrative Officer

" "EPARTMENT HEAD SECTION HEAD

PREPARED BY:

—VW.E. Lautenbach G.A Mazza, P.Eng,

August 13, 1996



| HISTORY - continued

- -2-

5) Can the job be performed by others within the Department or within the
Corporation?

6) Can the job be performed in some other manner?

This Report is to be presented to the Chief Administrative Officer and the Regional
Personnel Director by the Department Head requesting the Position placement, and
a Position can be filled only after approval has been received from this Committee.

In an attempt to further ensure staffing levels are maintained and placements only
occur when absolutely necessary:

1) The "decision maker" must review every Position placement in earnest with
the intent of finding better and more imaginative and cost-effective ways of
performing these essential functions.

2) Ifit is determined that the short-term placement (less than twenty-five (25)
days) is required, then the Position may be filled at the discretion of the
"decision maker" provided it is within the Authorized Complement, and

i that there are dollars available within the applicable Budget Salary Account,

L

E"or clarity purposes, it is pointed out that all Position placements which fall within
the aforementioned criteria, with the exception of those listed below, must flow
through the Amended Procedure. The exceptions to this Procedure are:

a) fifieen (15) Temporary Labourer Positions approved for the period
September 1993 to April 1994;

b) one (1) approved Temporary/Contract placement of Environmental
Control Officer - Recycling/Reuse.

It is believed that this Procedure will be successful in maintaining just enough staff
to allow the Region to carry out the necessary work plans and levels of service
approved by Regional Council, and as well, to prepare us for the Organizational
Review and the 1994 Budgetary Process.

FEES:

P—
~9

August 13, 1996




EFFECTIVE DATE: September 28, 1993

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 2

REVISION DATE: Augyst 13, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directive from the Benefits Officer

GROUP: Section Heads

POSITION: Chief Building Official/Supervisor Permit
Control/Secretary to the Chief Building Official

For any Local 207 or Local 6 employees who relieved in a non-union position for
four (4) continuous pay periods (2 months) or longer, a memo should be
forwarded to the Region's Benefits Officer. This memo should indicate how the
employee(s) will take the resulting vacation accrual for such relief period.

Attached is a copy of the policy, effective October 18, 1993, entitled "POLICY
AND ADMINISTRATIVE DETAIL RELATING TO VACATION ACCRUALS
""OR UNIONIZED INDIVIDUALS RELIEVING IN NON-UNION
-#OSITIONS."

e N

It is necessary for the supervisor to discuss the following options (with the
Department Head's concurrence) with the employee(s) concerned:

(A)  Payin lieu at relieving rate of pay;
(B)  Take accrued vacation days before the end of the year of accrual;
(C)  Carry over the accrued vacation into the following year.

The Benefits Officer then requires the following particulars regarding each
employee who accrued vacation in accordance with the policy:

HISTORY:

From time to time Regional
Department Heads find it necessary
to have persons, who are employed
in Non-Union Positions, relieve
other  persons  within  their
department whose positions do not
fall within the Union's jurisdiction.

As this practice affects the relieving
persons' vacation accrual, the
necessary policy was developed to
compensate the persons in the
relieving positions in a fair manner

W.E. Lautenbach G.A. Mazza, P.Eng,

(1)  Employee Name
(2) Department and Employee Number
(3) Period of Relief in Non-Union Position
4) Option taken by employee with Department Head's concurrence as
outlined under (A), (B) or (C) above.
L2/
CROSS REFERENCES:
LInter-office memo dated September 28, 1993, from the Benefits Officer
"DEPARTMENT HEAD SECTION HEAD PREPARED BY: q &
b 74

Angust 13, 1996



2MONTHS =1 DAYS
3 MONTHS = 1.5 DAYS
4 MONTHS =2 DAYS
SMONTHS =2 DAYS
6 MONTHS =2.5 DAYS

-2

Vacation Accrual is based on the number of months an employee is relieving in the
Non-Union position and the accrual is as follows:

7MONTHS =3 DAYS
8 MONTHS = 3.5 DAYS
9 MONTHS =4 DAYS
10 MONTHS = 4.5 DAYS
11 MONTHS =5 DAYS
IZMONTHS =5 DAYS

“‘ttachment: Policy and Administrative Detail Relating to Vacation Accruals for
Unionized Individuals relieving in Non-Union Positions.

HISTORY - continued

FEES:

August 13, 1996




C

October 18th, 1993

POLICY AND ADMINISTRATIVE DETAIL RELATING TO
VACATION ACCRUALS FOR UNIONIZED INDIVIDUALS
RELIEVING IN NON-UNION POSITIONS

The following Policy was implemented on JANUARY 1st, 1990;

1)
2)

3)

4

When an Unionized Employee relieves in a Non-Union Position or is the
Successful Applicant to a Non-Union Job Opportunity and the period is for
a minimum of twoe (2) continuous months (four (4) continuous pay
periods), he/she, at the discretion of the Department Head, shall either:

Accrue additional vacation days of up to a maximum of five (5) days per
year (twelve (12) months), for the full period of continuous relief based on
the number of completed pay periods of relief;

OR

shall be paid the equivalent,

ADMINISTRATIVE DETAIL

Periods of relief must be consecutive and are not cumulative.

Once the individual has worked in the relieving period for two (2) months (four (4)
consecutive pay periods), the calculation of additional Vacation Days/Payment in Lieu
shall be retro-active to the first day of relief.

Should the Department Head choose the accrual of Vacation Days, these days are to
be taken during the calendar year of accrual or in the next calendar year as per
supervisory approval.

Should the Department Head choose "Payment in Lieu", this payment will be made at
the end of the relieving period and will be paid at the relieving rate.



-2.

POLICY AND ADMINISTRATIVE DETAIL RELATING TO
VACATION ACCRUALS FOR UNIONIZED INDIVIDUALS
RELIEVING IN NON-UNION POSITIONS

3) V.

jon Entit! n H

Immediately following the period of relief in the Non-Union Position, the Regional
Personnel Department is to be advised BY LETTER of the methods by which the
Employee will receive the accrued vacation; and, the options (with the concurrence of
the Department Head) are:

a) Pay-in-Lien at his/her Relieving Rate of Pay to be paid immediately following
the completion of the period in the Non-Union Position;

b)  "Take accrued vacation days before the end of the year in which the vacation
was accrued; :

¢) Carry over the accrued vacation into the immediate following year for the
purpose of taking the accrued vacation in days off in that year,

The LETTER must contain the following particualrs:

3

Employee Name;

Department and Employee Number;

Period of relief in Non-Union Position;

Option taken by Employee with concurrence of Department Head as
outlined under (a), (b) or (c) above;

Account Number to which the Vacation is to be charged.

Vacation Accrual is based on the number of months the Employee relieved in the Non-Union
Position and the accrual is as follows:

2 Months = 1.0 Day 7 Months = 3.0 Days
3 Months = 1.5 Days 8 Months = 3.5 Days
4 Months = 2.0 Days 9 Months = 4.0 Days
5 Months = 2.0 Days 10 Months = 4.5 Days
6 Months = 2.5 Days 11 Months = 5.0 Days

12 Months = 5.0 Days



)

PLANS EXAMINATION

SUBJECT

Plans Examination in the Absence of a Contractor

Site Plan Control - Zoning Review

Building Projects Requiring Water Sprinkler
Systems

Advice to the Public re Status of Plans Examination

Location of Fire Hydrants

Construction Adjacent to Shorelines - Ministry of
Natural Resources Approvals

Acceptance of Drawings (Plot Plans) for Permit
Applications

fisc
August 28, 1996

PURSUANT TO

Procedural Statement from the Director of
Building Controls
Directive from the Chief Building Official

Directive from the Chief Building Official

Directive from the Director of Building Controls

Directive from the Director of Building Controls

Directive from the Director of Building Controls

Directives from Director of Building Controls

-0






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

HEF FECTIVE DATE: October 5, 1979 NO. OF PAGES: 1

“REVISION DATE: March 26, 1996

DEPARTMENT: Planning and Development

SECTION: Building Services

GROUP: Inspectors

I, samae

POSITION: Building Inspector

HISTORY:

In order to provide engineers and architects with an opportunity to receive
drawings and/or plans examination in those instances where a contractor has not
been named or when tenders have not been awarded for the construction of a
! building, the following procedure will be applied.

; 1) The architect/engineer will submit to the Regional Building Services Section

20% of the actual building permit fee with a minimum of $250 or the actual
building permit fee (i less than $250), at the time the application is made for the
" lans to be reviewed. The fee will be called a "Plans Review Fee."

2) The architect/engineer will complete the building permit application form except
that he/she need not include a signature.

3) Schedule "B" - Refund of Permit Fees - By-law #76-82, will not be altered or
amended.

4) The building permit application form will be signed by the constructor and the
difference between the building permit fee and the plans review fee made payable,
prior to the issuance of the building permit.

It is to be understood that this is a procedural policy, without means for strict
enforcement, and will remain in effect so long as the terms are adhered to in good
faith. '

This procedure does not apply when a constructor has been named.

This procedure resulted from
discussions with area architects and
representatives of the Sudbury
Construction Association.

It is intended to hasten the building
permit application procedure.

It will save the constructor from
unnecessary delay and
inconvenience prior to the start of
construction.

CROSS REFERENCES:
Procedural Statement, dated March 31, 1978, from Director of Building Controls

DEPARTMENT HEAD SECTION HEAD PREPARED BY:
< .E. Lautenbach G.A Mazzs, P.Eng.
March 27, 1996 ‘Z .d i:!






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1|

DEPARTMENT: Planning and Development

EFFECTIVE DATE: May 14, 1996
REVISION DATE:
PURSUANT TO POLICY:

Directive from the Chief Building Officiai

SECTION: Building Services

—

GROUP: Inspectors/Plans Examiners/Permit Control Group

POSITION: Inspectors/Plans Examiners/Secretary to the Chief

Building Otficial/Permit Control Clerks

HISTORY:

Site Plans will be assigned by the Chief Building Official to individual Plans
Examiners for a zoning check to ensure the proposed structure meets the
requirements of the relevant zoning by-law,

The Plans Examiner will use the attached zoning check list as a basis for the review.
If problems are discovered, comments will be forwarded to the Site Plans Control
Officer on behalf of the Chief Building Official.

i he Secretary to the Chief Building Official will maintain a separate file for all site
plan control submissions for future reference by the Permit Control Clerks at the

time of Building Permit application.

Any questions dealing with this procedure are to be directed to the Chief Building
Official.

Attachment: Zoning Check list

Problems have been encountered
with commercial site plan projects
that arrive at the Building Permit
stage without input from Building
Services. Subsequently applications
to the Committee of Adjustment are
then required in order to met by-law
considerations.

To prevent these problems from
happening again, the procedure has
been changed to include the
Building Services Section
immediately in the circulation for
comments on all Site Plan
Agreements undertaken by the
Region.

CROSS REFERENCES: Memo dated April 24, 1996, to Plans Examiners from the Chief Building Official

TEPARTMENT HEAD SECTION HEAD

PREPARED BY:

| W.E. Lautenbach G Mazzan PoEng.

LS. Clarke, CPS, AMCT

203
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¢ Bullding Services Section

———

COMMERCIAL INSTITUTIONAL & MULTIPLE RESIDENTIAL PERM
APPROVAL REQUIREMENTS

This document to be attached to each Commercial Application Form.

Lot Frontage

PROJECT ADDRESS:
PROJECT DESCRIPTION:
APPLICANT'S NAME;
PROPOSED USE:
ZONING REQUIREMENTS
Required Providad p mv.l‘i’cablo

Doos ot Comply

Lot Depth

Lot Area

Floor Area/Ground Floor Ares

Gross Area

Front Yard

§I aYard {Driva)/Caorner Side

Side Yard {Othar)

Rear Yard

Lot Coverage

Building Height

Ground Arga

Gross Area

Landscaping

No. of Buildings

Bullding Separation

Raquirad Courts

Required Amaenity Araa

Required Privacy Yards

Buffaring of Parking Areas

Parking Requitements

Loading Spaces

Signs

Access Requiramants

Flood Plain

Lot Consolidation

QOpen Storage

Sight Triangle

Yard Encroachments

ég:ﬂz‘ !F'!amrictlon Near
ones

Referrad to: Raznmn /Planning
nte anControlAgt
C of AfLand Div.

COMMENTS:

PLANS EXAMINER'S SIGNATURE:

20

e






EFFECTIVE DATE: March 15, 1996

REGIONAL MUNICIPALITY OF SUDBURY

BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: |

REVISION DATE:

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Directive from the Chief Building Official

< m‘\
,

—

SECTION: Building Services

GROUP: Inspectors/Plans Examiners/Permit Control Group

POSITION: Plans Examiners/Permit Control Clerks

HISTORY:

Per the request of the Supervisor Billing and Collection, Financial Services, it has
been agreed that notification shall be forwarded via interoffice mail to Financial
Services, through the Plans Examiners, of any new Building Permit application
which involves the installation of a water sprinkler system.

Attached is a copy of the form that shall be used to comply with this request.

Attachment: Sample Forms re Sprinkler Systems

A meeting with the Billing &
Collection Supervisor, Financial
Services, confirmed the needs for
notification of this section when a
building permit application has been
received for a project which
necessitates the implementation of a
water sprinkler system.

CROSS REFERENCES: Memo dated March 15, 1996 to the Plans Examiners and the Supervisor of Building
“ermit Services and Project Administration, from the Chief Building Official. .

'DEPARTMENT HEAD

SECTION HEAD

PREPARED BY:

W.E. Lautenbach

G.A. Mazza, P.Eng.

Giséle Martin, Supervisor
Building Permit Services & Project Administration

August 16, 1996




per

'DATE:

TO: AUKJE ROE
BILLING & COLLECTION SUPERVISOR
FINANCIAL SERVICES

FROM: GUIDO A. MAZZA, P. ENG.
CHIEF BUILDING OFFICIAL

SUBJECT: WATER BILLING & COLLECTION
SPRINKLER SYSTEMS

Building Services has received a Building Permit application, Number
for construction at the following municipal address:

which entails the application of a water sprinkler system,

PLANS EXAMINER

GUIDO A. MAZZA, P. ENG.

CHIEF BUILDING OFFICIAL

REGIONAL MUNICIPALITY OF SUDBURY
GAM*kes

NS

L



EFFECTIVE DATE: September 8, 1994

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: August 20, 199

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Directive from the Director of Building Controls

o
[

SECTION: Building Services

GROUP: Plans Examination/Permit Control & Project Administration

Caution should be exercised when responding to a caller's request for information
on the status of the examination of his/her plans.

A response such as "Your plans are 10th in line" is not appropriate because the
caller may be told the same thing when calling again several days later.

The question dealing with when plans are to be examined can best be answered by
| the Chief Building Official or the Plans Examiners themselves.

POSITION: Plans Examiners/Permit Control Clerks
HISTORY:

From time to time callers requesting
information on the status of the
examination of their plans receive
advice from our section that is
rather vague and prone to
misinterpretation.

CROSS REFERENCES: Inter-office memo dated September 8, 1994 from the Director f Building Controls to
the Permit Control Clerks, Plans Examiners, By-law Enforcement Section and Inspectors

| JEPARTMENT HEAD SECTION HEAD

PREPARED BY:

W.E. Lautenbach G.A. Mazza, P.Eng.

LS. Clarke, CPS, AMCT

August 20, 1996
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EFFECTIVE DATE: June 1, 1993

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: August 20, 1996

DEPARTMENT: Planning and Development }

PURSUANT TO POLICY:

Directive from the Director of Building Controls

SECTION: Building Services

T

GROUP: Plans Examination/Permit Control Group

POSITION: Plans Examiners/Permit Control Clerks

HISTORY:

have been taken.

These kinds of problems can be averted through close observations of the plans and | expense.

on-site facilities.

rd s

’——/‘

Plans submitted prior to issuance of a Building Permit should show hydrants, { In the past the Region had a
transformers, telephone poles, etc. If there is any conflict with the driveway | situation where a fire hydrant had to
location, the owner should be alerted, and a permit not issued until remedial steps | be relocated, although it was

obvious prior to the construction of
the dwelling, at the Region's

The Region was aware of the
conflict early on, even before the
footings were poured for the home
in question, but no action was
taken to have the builder/subdivision
developer relocate the hydrant.

Comments on the building permit
circulation should have precipitated
action on this case.

CROSS REFERENCES: Inter-office memo dated June 1, 1993 from the Director of Building Controls to
Building Inspectors, Permit Control Clerks and Plans Examiners,

" EPARTMENT HEAD SECTION HEAD

PREPARED BY:

'W.E. Lautenbach G.A. Mazza, P.Eng.

by

™~
p

L.8. Clarke, CPS, AMCT

August 20, 1996



REGIONAL MUNI CIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: July 22, 1994 NO. OF PAGES:

REVISION DATE:  August 20, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

Directive from Director of Building Controls and Legislation with
respect to Public Lands Act /Lakes & Rivers Improvement
ActFisheries Act

Further information can be obtained from:

o THE MINISTRY OF NATURAL RESOURCES
o 3767 Highway 69 South
Suite 5

Sudbury, ON P3G IE7

Telephone: (705) 522-7823

SECTION: Building Services

GROUP: Inspection/Plans Examination/Permit Control & Project
Administration

All construction that occurs on or adjacent to a shoreline should first receive
Ministry of Natural Resources Approval.

POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:

Construction and the use of certain
building materials adjacent to
shorelines affects fish habitat. To

Natural Resources has certain
requirements to ensure that this
habitat is not adversely affected by
building projects.

These requirements are covered in
legislation developed to govern
shoreline work.

protect fish habitat the Ministry of L

|

Building Controls

CROSS REFERENCES: Memo dated July 22, 1994 to Building Control Employees from the Director of

" YEPARTMENT HEAD SECTION HEAD

PREPARED BY:

_‘W.E. Lautenbach G.A. Mazza, P.Eng.

ZJT

LS. Clarke, CPS, AMCT

Atrgust 20, 1996






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: March 2, 1994 NO. OF PAGES: 2

REVISION DATE: August 28, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Directives from the Director of Building Controls

Administration

GROUP: Inspection/Plans Examination/Permit Control & Project

POSITION: Inspectors/Plans Examiners/Permit Control Clerks

HISTORY:

PREPARATION OF PLOT PLANS (March 9, 1992 directive)

Parking Space; In every instance a submitted plot plan must show the precise and
exact location of the parking space(s), along with the other items normally included
on the plot plan. '

:f“rainage Requirements: Drainage requirements should at all times be shown on the
r~iawings. Drainage arrows shown on the drawings must indicate that the drainage
will be in compliance with the Ontario Building Code.

ACCEPTANCE OF DRAWINGS WITH BUILDING PERMIT APPLICATIONS
(April 15, 1992 directive)

"Space": terms such as "unfinished space" should not be accepted on drawings. In
order to ascertain whether the zoning by-law and building by-law requirements are
met, "space" must be identified appropriately. We expect the applicant to be able
to describe the use of the space, even if it is in general terms. For instance,
unfinished space could be described as an unfinished basement.

. 2.

From time to time drawings and
plans are received that are
incomplete and/or illegible or have
insufficient information.

This procedure has been developed
to focus attention on the problem
areas that need to be carefully
looked at before acceptance of plans
and drawings for the building permit
application process.

CROSS REFERENCES: Inter-office memos, dated as indicated above, from the Director of Building Controls

"EPARTMENT HEAD SECTION HEAD

PREPARED BY:

"W.E. Lautenbach G.A. Mazza, P.Eng,

LS. Clarke, CPS, AMCT 2 *i O

Aungust 28, 1996




HISTORY - continued

PLANS SUBMITTED FOR A RESIDENTIAL BUILDING PERMIT: (June 13,

1993 directive)

Plans submitted for the construction of residential buildings must be prepared so
that they are legible and their details are clearly defined. Drawings that have been
copied so many times that the information contained therein cannot be reviewed are
not acceptable. The drawings must contain a title block complete with the name
of the person who prepared the drawings. It must also be ascertained when
accepting drawings that have been prepared by an architect and/or engineer that the
professional has authorized the use of his/her drawings, (Drawings in our files are
not to be copied and handed out to the general public without the permission of the
individual who prepared the drawing originally.)

SUBMISSION OF PLANS FOR BUILDING PERMIT (March 2, 1994 directive)

Plans must be legible.

Ve are to discontinue immediately the practice of having copies made of old plans
-iat were examined prior to the date of the most recent by-law amendments.

It is necessary that Plans Examiners and Inspectors date-stamp all drawings when
they arrive. Also, the permit number and the address of the project have to be
inserted on each drawing.

Vst N

Attachment: Sample plot plan that includes the details required for the issuance
of a Building Permit. Only plot plans as per this example are to be
accepted by the Building Services Section. (November 4, 1992
directive)

FEES:

™~

—e

August 28, 1996




-1 .
 THIS IS WHATT WE AR o s
9~ 47 s A Zifiz%g,”m T2 i
G ?w"mf OuENSN ...
Adiciniog Lot N _ 5] +J.i‘£ ot Adicining Lot No. .
cwe® Wl
/s /# W’%ﬁfmﬂdg 7 L—-:ﬂf?‘/ As
s 7 / /.»-;'1-—7 -' —] THESE
/_Mjé. Aljé\-\(d (R(R o .. IF,QE jt
po F - { | < GAR%SGEE \ HAUE=
of 156 Tl | 7 N
ﬂ‘l ALL 7" g" ‘;WG'/ ol
| z P o IF 715 ARG
A o A% ADDITEN | |55 5T HE Sease
uﬁc't'é § |
f ) | g-
. ’ ! | i
Cﬂé’w dukllon ! g
5% biuitfan | 1
Ny
A e i wh /;V
— I /f///g 7H,
Tow! Lo 4
p5k -
Oy ,omwis 7%, sé?/ f y
I o e | B
Y Y
STREET NAME . s
Scal Name of Community located in: 207
CAIE weeurrerenniacncsnnnaasanennenn S
( "—:IND o —
—_— trom: Building % Lot Line 1
o e e s Typical PLOT PLAN
e o e required fora_
e o e e A ot Building Permit






.’ ~

VEHICLES (Administration and Use of Regional)

SUBJECT PURSUANT TO
Towing Service - Regional Vehicles Regional Vehicles Towing Policy
Travelling out-of-town with Regional Vehicles Memo P.W. Dept. Claims Co-ord/Admin. Asst.
Care of Regional Vehicles Directive P.W.Dept.Claims Co-ord/Admin. Asst.
Rules and Regulations on the Use and Care of - Directive P.W Dept.Claims Co-ord/Admin. Asst.
Regional Vehicles
Use of Parking Key Card Directive P.W. Dept.Claims Co-ord/Admin. Asst.
/isc

August 28, 1996
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EFFECTIVE DATE: March 20, 1979

RE GIO}VAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: 1

REVISION DATE: March 27, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:
Office Procedure

SECTION: Building Services

GROUP: Inspectors

POSITION: All Building Services Staff

HISTORY:
In the event of breakdown of a Regional Vehicle or of becoming stuck while
operating a regional vehicle, the Regional Operations' garage has a tow truck
available to enable you to get the vehicle back to the Operations' garage.
If the need for the use of the tow truck arises, call the Operations Division's garage
at 560-2022
CROSS REFERENCES: 2 } I
TYEPARTMENT HEAD SECTION HEAD PREPARED BY:
- Y W.E. Lautenbach G.A. Mazza, P.Eng.

March 27, 1996







REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: June 1995 NO. OF PAGES: 2
REVISION DATE: August 14, 1996 DEPARTMENT: Planning and Development
PURSUANT TO POLICY: SECTION: Building Services

Public Works Dept. - Claims Co-ordinator/Administrative Assistant GROUP: Staff

POSITION: All Building Services Staff

il
HISTORY:

PRIOR TO DEPARTURE From time to time, members of
Regional staff need to travel out-of-
In order to ensure safe transportation for staff travelling in regional vehicles, the | town for the purpose of attending
Operations garage requires the servicing of these vehicles every time they are | meetings on behalf of the Regional
driven out-of-town. Municipality of Sudbury or to
attend courses or conferences in
Contact the Principal Pool Co-ordinator in the Public Works Department at | connection with the fulfilment of
( extension 4294, a minimum of five (5) working days prior to departure to book a | their employment tasks for the
ir. Region.

%

The Principal Pool Co-ordinator will co-ordinate the transfer of the vehicle
assigned to the person who is travelling, to and from the garage for the mechanical
service. Staff' booking the out-of-town vehicle, will be responsible for getting the
vehicle to and from the garage, IF NECESSARY, as well as the gas tank fill-up

prior to a trip,

Out-of-town cars must be picked up at Civic Square Provincial garage and returned
to Civic Square Provincial garage.

.2/

CROSS REFERENCES:

Directive dated June 1995, from the Public Works Dept. - Claims Co-ordinator/Administrative Assistant

( YEPARTMENT HEAD SECTION HEAD PREPARED BY:

|'W.E. Lautenbach G.A. Mazza, P.Eng. LS. Clarke, CPS, AMCT

MmO

Angust 14, 1996




("

( -}_ /N RETURN FROM TRIP

In an attempt to keep these designated out-of-town regional vehicles clean and

in good condition, extra time and care must be taken by the driver on his/her

return from a trip. Any comments you may have on the performance of the car

driven while out-of-town will be noted and corrected if a problem exists,

Therefore, on your return:

1. complete the Light Vehicle Inspection Report immediately and return to
the Principal Pool Co-ordinator. This will be forwarded to the
Operations garage for their information;

HISTORY - continued

-2

2. an interior and exterior cleaning after each trip will ensure a clean vehicle
for the next person (see attached list of establishments);

3. fuel tanks must indicate 'FULL" on return from a trip (see attached list
of establishments);

4. park the Regional vehicle in Civic Square Provincial garage.

For your information: Out-of-town vehicles are equipped with flares and

an emergency kit.

Attachment: Fuelling of Regional Vehicles (Schedule 1)

Cleaning of Regional Vehicles (Schedule II)

( EES:

L

(S

E_

=

August 14, 1996



BCHEDULE 1

0EY6Y “8°9 !pus ay) 0y Peppe g e yym
Jaquinu peuBisse ey s Jaquinu goyeA

‘S Jaquinu ay) yum BuiuuiBaq
Jaquinu uBip oy e 1 Jaquunu 8aAojduwy

"pardwosd se indu eq 0y 9ARY M Jaquinu
8j01yoA jeuoiBay pue Jaquinu asAojdiwuy

"wd og:p 01 "w-e pp:g uedg

SUSIEIsug A1y

‘s1odaqg enoqe ey je
pasn aie spied seB saAojdwe pue ejdysp

‘wd oy 01 ‘we 00:8 uadQ

S1505Q 2505 pUe O] eg-SpIRATY

*sdwnd Jays|qoi4 ayy u1 pasn
6.8 spsed seB esAoidwe pue TR TITE T

“0len) 1se3 asn sinoy Bupjiom
fewsou J3YJE prea J8Ys1qos4 01 8duenuy
Xoam e shAep 7 -

Aep sod sinoy $7 uado - oo l:To L1V LS o[0T

:s10dep Buimoyios ey 1e pauelqo
8q ued s9jo1yaA JeuoiBay oy ser)

SIDIHIATYNODIY

"LS H3HSIgOoHd

SNOLLYY3ZdO TYNOI93Y

t
e 4 Aluneadgtr

t8# 'd ‘W
10434 z3n

!

 Eatalt SRRV S A

™
[ ] LA

IS HIVID “1S "\
SNOLLYHIdO ALID] -

.||¢I.- o~

“ ——— RN -“—
H. aw_n M{.ﬂnis..._o NMOL
< &
P AY

-----.-.----—---1.(.

SL# 'Y 'Y LV vl AMH
1043Q YNOAva-3qISAVH




- O;"’; FUELLING AND CLEANING OF REGIONAY VEiic ks

Accounts have been set up at the following establishments dealing with the purchase
of fuel and car washes. The Regional vehicle number and your signature will be required.

w#% FUEL *»*

o Regional Operations Garage, Frobisher Street, Sudbury
*  City of Sudbury Public Works Yard, St. Clair Street, Sudbury - SEE DIRECTIONS ON

. REVERSE SIDE
IF NECESSARY, fuel can also be obtained at the following service stations:
SUDBURY HANMER
Petro Station, Kingsway & Bancroft Dr. Roy’s Esso, 485 Cote Blvd.
LIVELY CHELMSFORD _
Thompson’s Fuel (T.T. Fuels), 100 Garland Berthiaume Fuels, Hwy 144, (close to Errington)

¥**CAR WASHES *+»

Regional vehicles are expected to be kept clean and periodic exterior and interior cleaning are necessary.
(This excludes interior shampooing.) In order to minimize the cost of this maintenance, the following
establishments have been selected for specific cleaning services:

L. RI
It is suggested that al] exterior washes be obtained at the following Gas Station/Car Washes,
The Region has obtained reduced rates from these businesses:

Regent Esso, 1813 Regent Street

Nolin Skell, 476 Notre Dame :
Kingsway Shell, Kingsway near the Sorrento

Petro Canada Car & Van Wash, 1190 Barrydowne

2. RI A LY - ARE RE

It is suggested that, if at ail possible, interior cleaning only be purchased from the car washes noted
below and the exterior wash be obtained at the gas stations/car washes noted above under "Exterior
Cleaning". Again, this is an attempt to reduce costs.

Auto Buff 875 Notre Dame Ave. (behind Burke’s Plumbing & Heating) 560-6514
Showroom Shine ~ 1665 Kingsway (corner of Kingsway & Second Ave.) 524-7469
National Auto Pride 679 Lome Street (beside Country Style Donuts) 673-4323
Supershine 1224 Falconbridge Hwy (across from The Brick) 560-9794

Vision Auto Glass 453A Cochrane (across from Kingsway Hotel at lights) 671-2839
Northern Auto 1005 Martindale Rd, Sudbury (673-3004)

3. RIOR EXTERI LEANING - APPOIN ARE RE ED
This full service applies to Out-of-town and Executive vehicles. See item 2 for locations.

(‘ IQTE; Interior shampooing of vehicles must be approved by our Regional garage staff, Please contact
Judy Powell at Ext. 4294, 210
L1y

Judy Powell, Ext. 4294

Revised: September 1995 la-\uvshinrlacl fiallinal



FUELLING AT CITY YARDS ON ST. CLAIR STREET

WHEN YOU ARE ASKED TO INPUT THE VEHICLE N UMBER, ENTER THE VEHICLE

(™) NUMBER AND ADD A ZERO (0) TO THE END.

|
§ FOR EXAMPLE: VEHICLE R943 WOULD BE ENTERED AS R9430
i WHEN YOU ARE ASKED TO INPUT YOUR EMPLOYEE NUMBER, ENTER THE

NUMBER FIVE (5) TO INDICATE YOU ARE A REG
ENTER YOUR FOUR DIGIT EMPLOYEE NUMBER.

FOR EXAMPLE: 58888

IONAL EMPLOYEE AND THEN






REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

T
EFFECTIVE DATE: June 7, 1995 NO. OF PAGES: 2

REVISION DATE: August 14, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: : SECTION: Building Services

Public Works Dept. - Claims Co-ordinator/Administrative Assistant GROUP: Staff

1. Oil level to be checked on a regular basis - preferably at each gas fill-up.
2. Fuel must not register below 1/4 tank at any time,

3. Light Vehicle Inspection Report to be completed every Monday morning

and handed to designated Car Pool Co-ordinator.

4, Qut-of-Town Travelling

' (a) The Principal Car Pool Co-ordinator, Extension 4294, books and

r arranges vehicles for all out-of-town travelling,

(b} Immediately upon returning from out-of-town, the driver must
complete a Light Vehicle Inspection Report and forward it to the
Principal Car Pool Co-ordinator, Public Works Department
(Engineering and Construction)

See Procedure "Out-of-town travel with Regional Vehicles"
g

5. Parking Key Card assigned to vehicle must remain with the assigned vehicle
at all times.

6. Log Out of Vehicles: Vehicles must be logged out on "Weekly Use
Record" each time they are needed. Information must include:
- Name of person booking the vehicle;
- Time vehicle is required;
- Purpose and destination of trip;
- Expected time of return.
.2/

POSITION: All Building Services Staff

HISTORY:

From time to time, members of
Regional staff need to use a regional
vehicle in the execution of their
duties.

CROSS REFERENCES:

I Directive dated June 7, 1995, from the Public Works Dept. - Claims Co-ordinator/Administrative Assistant

'JEPARTMENT HEAD SECTION HEAD PREPARED BY:

W.E. Lautenbach G.A, Mazza, P.Eng. [.8. Clarke, CPS, AMCT

™o
ra
<3

August 14, 1996




10.

11.

12,

HISTORY - continued

-2.

Keys must be returned to the key board at the end of each trip.

Security of Regional Vehicles

(a) Cars must be kept locked at all times. Unfortunately, vandalism
does occur in the parking garage.

(b)  Regional vehicles with no designated take-home driver must be
parked at all times in the underground Provincial garage,

Regular Cleaning of Regional Vehicles is suggested, both interior and

exterior.

Traffic Violations issued to the driver of a regional vehicle are his/her
responsibility.

Assigned drivers are responsible for driving vehicles to and from the
Operations garage for repairs or out-of-town servicing, if necessary.

In the event of a vehicle breakdown - Contact Operations garage at 560-
2022 and/or the Principal Car Pool Co-ordinator, extension 4294, [f
after hours, contact Operations Answering Service at 560-2022 and ask
for the Foreman on call.

FEES:

f
™

August 14 1996
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REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

EFFECTIVE DATE: June 1995 NO. OF PAGES: 5
REVISION DATE: August 14, 1996 DEPARTMENT: Planning and Development

PURSUANT TO POLICY: SECTION: Building Services
Public Works Dept. - Claims Co-ordinator/Administrative Assistant GROUP: Staff

POSITION: All Building Services Staff
HISTORY:

The following procedures have been developed on the case and use of regional | From time to time, members of
vehicles. Ifa situation develops which is not covered under these guidelines, please Regional staff need to use a regional
contact the Claims Co-ordinator/Administrative Assistant at extension 4219 | vehicle in the execution of their

or your Car Pool Co-ordinator for clarification. duties. These rules and regulations
were developed to ensure a safe
CHARGE QUT QF VEHICLES means of transportation for staff

_ using regional vehicles.

-anning and Development (Building Controls, Sudbury Regional Development
Féorporation and Public Works (Engineering and Construction}) are the designated
Car Pool areas where regional cars and keys are charged.out daily. A Log Book

is available at each of these stations to record:

a) date and time vehicle required
b) purpose and destination of trip
c) expected time of return.

Vehicles must be charged out for each use. This record enables the Car Pool
Administration to determine the Region's vehicle needs, trace lost parking cards,
unsecured and stolen vehicles, and empty gas tanks.

.2/
CROSS REFERENCES:
Directive dated June 1995, from the Public Works Dept. - Claims Co-ordinator/Administrative Assistant
( EPARTMENT HEAD SECTION HEAD PREPARED BY:
W.E, Lautenbach G.A. Mazza. P.Eng, LS. Clarke, CPS, AMCT 2 2’ 1

August 14, 1996



-2.

On return to Civic Square, the driver will park the vehicle in the secured
Provincial Garage for overnight parking,

KEYS MUST BE RETURNED TO KEY BOARD AT END OF EACH TRIP,
The key should not be passed along to another staff member without following the
proper charge-out procedure.

SECURITY QF REGIQNAIL VEHICLES IN CIVIC SQUARE GARAGE

Cars must be kept locked at all times. An unlocked car makes us vulnerable to
theft of the parking cards as well as theft of the vehicle itself It is imperative that
windows are closed and doors locked at all times.

FUELLING

The gas tank on regional vehicles must not register below the 1/4 full at any time.
Gas is available at both Regional Frobisher Depot and the City's St. Clair Yards
(see Schedule I). In case ofan emergency, gas may be obtained at local gas pumps
(see Schedule II).

—EGIONAL VEHICLES - QUT-OF-TOWN AND EVENING USE

P N

As well as daily bookings of regional vehicles, advanced bookings for out-of-town
and evening usage are necessary in order to ensure a vehicle is available at a
specific date and time,

Evening Meetings - 24-hour advance booking.

For out-of-town reservations, contact the Principal Car Pool Co-ordinator in
Public Works at extension 4294, five (5) working days prior to departure. For
your safety, servicing is required each time a regional vehicle travels out-ofitown.
A mechanical check and a test run by a qualified mechanic is carried out. This
work needs to be fitted into the garage's work schedule and advance notice is
necessary.

Once arrangements for servicing are scheduled by the Principal Car Pool Co-
ordinator, it is then the responsibility of the employee requesting the out-of-town
vehicle to get the vehicle to the Operation's garage for the necessary servicing and
to return the vehicle to Civic Square after the servicing is completed.

. 3/

FEES:

™~
o

August 14, 1996




HISTORY - continued

= 3-

REGIONAL VEHICLES - QUT-OF-TOWN AND EVENIN G USE cont'd

When more than one employee is travelling to the same destination, only one
regional vehicle will be booked.

Out-of-town vehicles are equipped with an emergency kit, safety flares, windshield
washer fluid, ice scraper, spare tire and jack. If any of these items are missing,
please report to the Principal Car Pool Co-ordinator, extension 4294.

Necessary repairs to a regional vehicle while out-of-town can be authorized by
the driver up to approximately $300.00, Anything beyond that must be authorized
by our Operations Garage by calling (705) 560-2022. If after hours, the Answering
Service will reach the Foreman on call.

OUT-OF-TOWN VEHICLES must be picked up at Civic Square and
returned to Civic Square with the interior and exterior clean and with a full gas
tank (see Schedule II).

Drivers must complete a Light Vehicle Inspection Report and forward it to the
-Principal Pool Co-ordinator in the Public Works Department (Engineering and
_-onstruction) immediately on return from the trip.

—
-

NOTE: If an employee prefers travelling with his own personal vehicle,
gas.expenses only will be paid.

LIGHT VEHICLE INSPECTION REPORT - Schedule III

A weekly Light Vehicle Inspection Report must be handed to your Car Pool Co-
ordinator every Monday morning. If, however, a problem develops at any other
time, please complete Light Vehicle Inspection Report immediately and forward it
to your Car Pool Co-ordinator.

As noted above, a Light Vehicle Inspection Report must also be completed after

each out-of-town trip and forwarded to the Principal Car Pool Co-ordinator in the
Public Works Department (Engineering and Construction).

LA

I
FEES:

Augusl 14, 1996




HISTORY - continued

4 -

SCHEDULING OF VEHICLE MAINTENANCE

All scheduling for vehicle servicing and repairs will be arranged by the Principal Car
Pool Co-ordinator in the Public Works Department (Engineering and Construction)
and the Operations garage.

PARKING KEY CARDS

Every regional vehicle is assigned a numbered Civic Square garage parking key
card. This card must stay with the assigned vehicle.

Care must be taken in the use of the key card. To avoid breaking the card, do not
bend card on recessed stainiess steel place. Keep card completely flat on recessed
stainless steel plate. The card must be stored away from direct sunlight in order to
prevent the card warping

THE PARKING CARD SHOULD BE STORED IN THE GLOVE
COMPARTMENT AT ALL TIMES TO PREVENT BREAKAGE.

""LEANING OF REGIONAL VEHICLES

-
Weekly cleaning of regional vehicles is suggested. Complaints are often received
regarding 'dirty vehicles' and 'empty’ gas tanks. See Schedule II for list of car
washing and cleaning firms.

VEHICLE ACCIDENTS

If you are involved in an accident while driving a regional vehicle, conduct yourself
in the same manner as you would were it your own personal vehicle, e.g. call
police, exchange name and address, name of insurance company, etc.

Report the accident to the Operations Garage as soon as possible, 560-2022 - ext.
667 and to the Principal Car Pool Co-ordinator in the Public Works Office, 673-
2171 ext. 4294. A 'Vehicle Accident Report' form (Schedule IV) must be
completed and forwarded to the Operations garage. The accident report can be
obtained from the Principal Car Pool Co-ordinator in the Public Works
Department. It will also be necessary to obtain estimates for repairs to the vehicle.

5
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tHISTORY - continued

-5.

TEMPORARY STAFF - USE QF REGIONAL VEHICLES

-

Whenever temporary staff are required to drive a regional vehicle, it will be the
responsibility of the supervisor to verify that this employee holds a valid driver's
license as well as a god driving record.

IMPORTANT

Vehicle Parking Overnight - All regional vehicles with no designated

take-home driver must be parked at all times in the underground
Provincial Garage.

Vehicle Mechanical Breakdown - contact Operations garage at 560-
2022 and/or the Principal Car Pool Co-ordinator in the Public Works
Department at ext. 4294. After hours, contact Operations and ask for the
Foreman on call.

Traffic violations - issued to a driver of a regional vehicle are his/her
responsibility.

Mileage - Mileage will not be paid when regional vehicles are available,

If further details are required, please contact:

Claims Co-ordinator/Administrative Assistant
Commissioner of Public Works Office

Extension 4219

Attachemnts: Fuelling Regional Vehicles @ City Yards (Schedule D
Fuelling & Cleaning Regional Vehicles (Schedule IT)
Light Vehicle Inspection Report (Schedule 1)
Vehicle Accident Report (Schedule IV)

FEES:

e
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SCHEDULE T

FUELLING AT CITY YARDS ON ST. CLAIR STREET

(‘ . WHEN YOU ARE ASKED TO INPUT THE VEHICLE NUMBER, ENTER THE VEHICLE
-~ NUMBER AND ADD A ZERO (0) TO THE END.

FOR EXAMPLE: VEHICLE R943 WOULD BE ENTERED AS R9430
WHEN YOU ARE ASKED TO INPUT YOUR EMPLOYEE NUMBER, ENTER THE

NUMBER FIVE (5) TO INDICATE YOU ARE A REGIONAL EMPLOYEE AND THEN
ENTER YOUR FOUR DIGIT EMPLOYEE NUMBER.

FOR EXAMPLE: 58888



- FUELLING AND CLEANING OF REGIONAL Vel Es

w Accounts have been set up at the following establishments dealing with the puréhase
of fuel and car washes. The Regional vehicle number and your signature will be required.

( #e FUEL %%*

. Regional Operations Garage, Frobisher Street, Sudbury
*  City of Sudbury Public Works Yard, St. Clair Street, Sudbury - SEE DIRECTIONS ON

REVERSE SIDE
IF NECESSARY, fuel can also be obtained at the following service stations:
SUDBURY HANMER
Petro Station, Kingsway & Bancroft Dr. Roy’s Esso, 485 Cote Blvd,
Thompson’s Fuel (T.T. Fuels), 100 Garland ' Berthiaume Fuels, Hwy 144, (close to Errington)

¥¥2CAR WASHES *#*»

Regional vehicles are expected to be kept clean and periodic exterior and interior cleaning are necessary.,
(This excludes interior shampooing.) In order to minimize the cost of this maintenance, the following
establishments have been selected for specific cleaning services:

L ERI A
(,, It is suggested that al| exterior washes be obtained at the following Gas Station/Car Washes.

The Region has obtained reduced rates from these businesses:

Regent Esso, 1813 Regent Street

Nolin Shell, 476 Notre Dame

Kingsway Shell, Kingsway near the Sorrento

Petro Canada Car & Van Wash, 1190 Barrydowne

2, ERI Y- IN ARE R E

It is suggested that, if at all possible, interior cleaning only be purchased from the car washes noted
below and the exterior wash be obtained at the gas stations/car washes noted above under "Exterior
Cleaning”. Again, this is an attempt to reduce costs.

Auto Buff 875 Notre Dame Ave. (behind Burke's Plumbing & Heating) 560-6514
Showroom Shine - 1665 Kingsway (corner of Kingsway & Second Ave.) 524-7469
National Auto Pride 679 Lome Street (beside Country Style Donuts) 673-4323
Supershine 1224 Falconbridge Hwy (across from The Brick) 560-9794

Vision Auto Glass 453A Cochrane (across from Kingsway Hotel at lights) 671-2839
Northern Auto 1005 Martindale Rd, Sudbury (673-3004)

3. ERIOR EXTERIOR CLEANING - APPOINTM ARE RECOMMENDED
This full service applies to Out-of-town and Executive vehicles. See item 2 for locations.

( [OTE; Interior shampooing of vehicles must be approved by our Regional garage staff. Pleﬁse contact
Judy Powell at Ext. 4294, e Te
30
LoL D
Judy Powell, Ext. 4294

Revised: September 1995 [a:\vehicles\fuellinel
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REGIGNAL MUNICIPALITY OF SUDBURY
LIGHT VEHICLE INSPECTION

DATE DRIVER

SCHEDULE IL{

VEHICLE NO DESCRIPTION

CEFECTIVE

1 — Engine oil level

2 — Radiator coolant level

3 — Fusl supply

4 — Tire pressure & condition

S ~ Brakes

§ — Instrumant teadings

7 = Lights

8 — Wipers & w/washers

$ — Homn

10 — Glass

1T — Body & paint conditicn

12 ~ Leaks — cooling system
— angine oll
-~ transmission

DDDDDDDDDDDDDDD?
DDDDDDDDDDDDDDD

-~ axles

REMARKS: (expigin /tems needing attention)

14026 Speedometer reading

Oriver Signature




e

SCHEDULE 1V
(page 2)

Witnessesa: Nama:
Addraess:
Name:
Addrens:
Nama:
Address;

NARRATIVE DESCRIPTION OF ACCIDENT
M

State fullyhow the accident happened. Give details of any special
circumstances or conditions such as curbs, grades, obstructions to viev,
what you did and action taken by other party.

-'Our vehicle gmp Driver's Signature
~Other vehicle > -
-Indicate direction of travel







EFFECTIVE DATE: November 7, 1995

REGIONAL MUNICIPALITY OF SUDBURY
BUILDING SERVICES SECTION
PROCEDURE DOCUMENTATION

NO. OF PAGES: i

REVISION DATE: April 3, 1996

DEPARTMENT: Planning and Development

PURSUANT TO POLICY:

SECTION: Building Services

Pubtic Works Dept. - Claims Co-ordinator/Administrative Assistant

GROUP: Inspectors

POSITION: All Building Services Staff

HISTORY:

2)

or exit the garage;

b)

own.

Following is the procedure to follow in particular situations that may arise from
time to time involving the Civic Square garage and the parking key cards:

if the parking gate arm is up when a Regional vehicle is entering or exiting
the garage, the driver must still trigger the system by using the parking key
card. This keeps the key card and the system synchronized. If this is not
done, then the key card will not operate properly when next used to enter

should a driver experience problems entering or exiting the garage, he/she
is to immediately proceed to the parking attendant's booth and have the
attendant adjust the parking key card. Under no circumstances should a
drive attempt to re-synchronize an "out of sync" parking key on his/her

This procedure is to be followed by all staff utilizing Regional vehicles.

Problems
Civic

Square

parking process.

that developed from
improper use of the parking key
cards with respect to parking in the
parking garage
necessitated the development of a
policy to ensure a trouble free

CROSS REFERENCES:

Memo from the Claims Co-ordinator/Administrative Assistant, Public Works Department

( EPARTMENT HEAD SECTION HEAD

PREPARED BY:

W E. Lautenbach G.A. Mazza, P.Eng.

L.S. Clarke, CPS, AMCT
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